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COVID-19 Safety and Operational Protocols (revision November 16,2022)r
Effective November 16,2022, the following direction and procedures are in effect in all
Unified Court System (uCS) facilities and apply to alljudges, non-judicial personnel and all other
individuals entering and conducting business in a UCS facility.

A) Symptomatic or COVID Positive Persons Shall be Prohibited from Enterine Court Facilities

l)

A "Symptomatic Person" is any individual who:

a)

has any COVID- 19 symptoms, e.g. cough, sore throat, temperature
shortness ofbreath within the last 24 hours.2

of 100.00 or higher,

2) A "COVID Positive Person" is an individual who:
a) has been diagnosed with or tested positive for COVID-19 within the last 5 days;3 or
b) has been directed to isolate and/or self-monitor after testing positive for COVID- 19 by
any doctor, hospital or public health official/agency and has not obtained medical
clearance to appear in public.

3)

No Symptomatic or COVID Positive Person may enter any UCS court or facility.

4)

Symptomatic or COVID Positive Persons having business before the court must contact
the court by telephone or email and follow instructions on how to proceed.

5)

Uniformed court personnel may inquire to ensure that court visitors understand and are in
compliance with this directive.

B) Symptomatic or COVID Positiv e Persons Enterins Court Facilities (not UCS Judges and
Emplovees) - If a court visitor who self-identifies as a Symptomatic or COVID Positive Person
as described in section A enters a court facility, court personnel shall take the following steps:
I These COVID-19 Safety and Operational Protocols
are regularly updated and posted on www.inside-ucs.ors as a
guide forjudges and non-judicial personnel on the latest UCS COVID-19 directives and guidance- While these
protocols contain an overview ofUCS COVID-19 protocols, they are not meant to contain every COVID policy
cunently in effect. For instance, it would be difficult to present all ofthe current human resources policies and
guidance in a summary document such as this. I-ikewise discontinued protocols and "normal" procedures that have
been reimposed are not presented, e.g., there are no longer any social distancing guidelines. Where necessary, these
protocols offer reference to controlling memoranda or directiyes that contain farther and detailed information.
2
The Centers for Disease Control and Prevention (CDC) recommend that individuals who test positiye for COVIDl9 may end their isolation after 5 days if they have been fever-free for 24 hours (without the use of fever-reducing
medication). For individuals running a fever with flu like symptoms, but testing negative for COVID-19, the CDC
recommends staying at home for at least 24 hours after their fever is gone without the use of feyer-reducing
medications.
I A positive "Self-Test" is considered presumptive positiye meaning the individual is a potential COVID risk and
should be consulting a healrhcare professional and taking the precautions necessary to ensure they are not placing
others at risk.
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1)

court uniformed personnel shall be notified;

2)

uniformed personnel shall notift the visitor of the procedure described in section A, and
request that the visitor leave the court facility immediately and call the contact number for
further information; and

3) Ifthe visitor

declines to leave the building, a uniformed supervisor shall assess the situation
and take appropriate steps (including contacting local medical assistance).

4)
c)

Retum from Isolation: Any person retuming from isolation after testing positive for
COVID-19 entering a UCS facility must wear a well-fitting, non-cloth mask in all areas
and at all times in a UCS facility for 5 calendar days from the end of their isolation.a

Symptomatic or COVID Positive Person (UCS Judees and Employees)

1) If

a

judge or non-judicial employee self-identifies as a Symptomatic or COVID Positive
prior to their work shift, the judge or employee:

Person as described in section A,

a)
b)
c)

shall not come to work;
shall notify a work supervisor of the circumstances; and

should take the necessary precautions to isolate pursuant to the current COVID-19
protocols, or contact a health care provider and follow the recommendations of that
health care professional, e.g. further isolation, testing, masking, retum to work.s

2) If

a judge or employee self-identifies as a Symptomatic or COVID Positive Person,
regardless ofvaccination status, as described in section A when they are present at work,
through the onset of COVID-19 symptoms or any other means:

3)

4

Seq

a)

the judge or employee shall immediately

b)

the supervisor shall immediately notifu uniformed court personnel.

notify a work supervisor of the circumstances,
go home and take the necessary precautions to isolate pursuant to the current COVID19 protocols, or contact a health care provider, and follow the recommendations of that
health care professional e.g. fuilher isolation, testing, masking, retum to work;6 and

Leave for IsolationT: Any UCS employee who tests positive for COVID-19 or is otherwise
required to isolate is entitled to have (substantiated) absences covered by paid leave, i.e.
Leave for Quarantine.s Questions regarding this leave benefit should be referred to the
Division of Human Resources at HR-FFCRA@nycouts.qov.

Modirtcafions to COVID-19 Quarantine Protocols and Clarifications (Nancy J. Barry/Justin Barry), August

t6,2022.
5

3e9 Modilicqtions to COVID- l9 Quarantine Ptotocols and Clarif cations (Nancy J. Barry/lustin Barry), August
16.2022.
6
8e9 Modifcations to COVID- l9 Quarontine Plotocols and Clarifications (Natcy J. Barry/Justin Barry), August

t6,2022.
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$qCuidance Regarding Retised COVID-19 Safety and Operqtionql Protocols: lsolation and Quqrqntine

Requirements

for Indiyiduals that

Test Positivefor COVID-19 and Indiyiduals Exposed to COVID-,I9, (Carolyn

Grimaldi), January 6, 2022.
8

To substantiate the granting ofpaid leave for quarantine to cover any absences, employees must submit verifiable
test results. Leave for quarantine paperwork should be sent to hr-ffcra@nyeou{S.goy. Acceptable tests include PCR,

2

4) Retum to Work: An y judge or non-judicial employee retuming to work from isolation after
testing positive for COVID- l9 must wear a well-fitting, disposable, non-woven mask in all
areas (public and private) and at all times in a UCS facility for 5 calendar days from the
end of their isolation.e

D) Exposure to Someone with COVID-19: After coming into close contact with
COVID- I 9, all individuals, regardless of vaccination status:

l)

someone with

r0

Must wear a well-fitting, disposable, non-woven mask at all times around others and in all
ofour courts or facilities for the next l0 days; andll

areas

2)

Should get tested at least 5 full days after their exposure; and

a) ifnegative, continue to wear a high-quality mask for the full l0 days; or
b) if positive, isolate immediately and consult a healthcare professional.
E) Receipt of Notification of a Confirmed COVID-19 Diagnosis: In the event that the court
receives notice that a courthouse visitor or employee has been diagnosed with COVID-19:

1) Senior uniformed personnel on site shall inform the Department of Public

Safety

immediately and shall prepare an Unusual Occurrence Report/Aided Report (UOR) that
includes the name of the diagnosed person. Court managerial personnel shall contact the
diagnosed person, inquire whether that person consents to the disclosure of his or her
identity as part of follow-up health and safety notifications to UCS judges and staff, and
note in the UOR whether such consent has been received.

2)

Court personnel shall review records of any court locations contacted by the diagnosed
person, and the duration and nature of such contacts over the past 48 hours.

3)

Judges and court staff

within these contact areas shall be notified immediately about the
diagnosis and the contact. If the diagnosed person has given permission for disclosure of
his or her identity, that name may be disclosed in the course ofsuch notification. Ifnot, as
required by current law, that identity shall not be disclosed: instead, the diagnosed person
shall be described in a general lashion (e.g., "an attomey," "a court employee working in
_," etc.). In either case, judges and staff shall be provided with all available details

RT-PCR, ddPCR, Rapid PCR (Polymerase Chain Reaction), NAA / NAAT (Nucleic Acid Amplification), AMP
PRB (Amplified Probe), LAMP (Loop-mediated Isothermal Amplification), TMA (Transcription-mediated
Amplification), Molecular test brands, such as, but not limited to: Abbott ID NOW, Quidel Lyra PCR, Abbott
Realtime PCR, Cobas Qualitative PCR, FTD PCR, Xpert Xpress and Simplexa Direct PCR and a Rapid Antigen
Test authorized by US Food and Drug Administration (FDA) emergency use authorization (EUA) conducted by a
medical health professional at a point-of-care setting (medical health professional's oIIce or Iaboratory).
Unacceptable tests include at-home (or self-administered) Antigen (Ag) tests, all Antibody tests (such as lgC, IgA,
lgM and Rapid Antibody Tests), all blood tests (such as fingerstick, venipuncture), all plasma tests, all serum tests
and all lateral flow tests.
e
A well-fitting, disposable, non-woven mask is one that fits snugly over the nose, mouth and chin with no air gaps
around the edges, such as an N-95 or KN-95. For purposes ofuse at the end of isolation, cloth masks are not
acceptable except as part ofdouble masking with a disposable mask, e.g., surgical mask, undemeath.
r0 Exposure
or "close contact" continues to be defined by the CDC as within 6 feet for a cumulative total of l5
minutes within a 24-hour period.
rr "Day zero" is defined as the day of last exposure to someone with COVID-19 and "Day One" is the first full day
after last exposure.
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about the scope

of the diagnosed

person's presenge, time and whereabouts

in

the

courthouse.

4)

Local administrators shall inform other UCS personnel in the courthouse of the positive
notification at earliest opportunity, while keeping the name of the diagnosed person
confidential unless granted permission to disclose it (as described in paragraphs I and 3).

5) In all instances

described above, court uniformed personnel shall be notified, and an
Unusual Occurrence Report/Aided Report shall be prepared. The report shall describe all
courthouse areas visited by the COVID positive person, and time ofsuch visits.

F) Mandatorv Vaccination Requirementl2

l)

All judges and non-judicial personnel must be fully vaccinated against COVID-I9. Fully
vaccinated is defined as:

a)

two weeks after receiving a second dose of a two-dose vaccine, such as the Pfizer,
Modema or Novavax vaccines; or

b) two

weeks after receiving a single-dose vaccine, such as the Johnson and Johnson
vaccine.

2) Proof of

vaccination must

be submitted through the UCS share point site

at

hltns l/nwcnrrrts sharen oint.com,isites/COVID- 19/(- PV

a)

Acceptable proof of a COVID- 19 vaccination is:

(i)

a copy

ofthe front and back of the individual's vaccination card; or

(ii) a screenshot of the individual's Excelsior Pass Plus mobile device application
vaccination card (or similar state vaccination tracking application such as New
Jersey's Docket).

3)

4)

5)

Exemptions to the mandatory vaccination requirement will be considered for individuals
with underlying medical conditions that make receiving the COVID-19 vaccine unsafe for
them and individuals with sincerely held religious beliefs and practices that prohibit them
from receiving a COVID-19 vaccine.
Exemptions must be requested using the prescribed Request Form which must be scanned
at
https://portal.nycourts.gov/ExemotionCOVlDl9Vaccination/. Instructions for uploading
these forms are available on the Portal.

and uploaded through the UCS Employee Web Portal located

Exemptions are reviewed by the UCS Vaccination Exemption Review Committee
(Committee), members of which are active non-judicial employees appointed by the Chief
Administrative Judge. The Committee may be aided and advised by one or more nonvoting counsel.

a)

The Committee

yaccination Program (Lawrence K. Marks), September 10,2021 and Mandatory
Sqe Mandalory COVID-19
Vqccinqtion Requitement Q,lurcy l.BarrylJustin Barry), September 10, 202 t.

t2
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(i) Will adopt primary and, where appropriate, supplemental

exemption request forms
to be used by individuals to request medical or religious exemptions.

(ii) May retain

a medical adviser to consult on general

policy or individual requests.

(iii)Will adopt rules of order, including quorum and voting rules.
(iv)Will follow all applicable statutory and case law when reviewing

and determining

exemption requests.

(v) Will de-identifu and review all exemption requests without knowledge of the
requestor's name or title.

(vi)Will treat requests confidentially.

(vii)Will noti$

requestors
determination of requests.

b)
6)

of

need

for additional information and/or a

final

Decisions by the Committee are final and not subject to review by any other office in
the UCS.

fail to comply with the provisions of this policy are prohibited from entering
a UCS facility and may be subject to other administrative action or referral to the
Judges who

Commission on Judicial Conduct.

a)

of

Judges who have not been permitted to report or preside in a courthouse, because

non-compliance with the vaccination mandate, are authorized to retum to a UCS
facility only after uploading proof of full vaccination, approved by Department of
Public Safety, to the Revised Mask Policy share point site.

7)

Employees who fail to comply with the provisions of this policy are prohibited from
reporting to work, will be considered as having failed to meet minimum qualifications of
employment and subject to termination.

a)

Employees who were terminated and seek reinstatement will have to provide proof
full vaccination along with their application for it to be considered.

of

G) Mandatorv Testine Policvr3

1) Alt judges

and non-judicial employees who have been granted, or have applied for in a
timely fashion and are awaiting determination on, a medical or religious exemption under
the UCS Vaccination Policy ("exempted individuals") must submit proof of weekly
COVID-19 testing.

a)

Exempted individuals must submit proof of a laboratory or "At-Home" COVID- l9 test
to the Portal at https://portal.nycouns.gov/ucsmtp/. Ia

13

S9E COVID- 19 Testing Progrqm (Lawrence K. Marks), August 18,2021, Mandatory Testing Prcgrqm (Nancy
Barry/Justin Barry), August 18,2021, utd Mqndatory Testing Program - Supplemental Information (Nancy l.
Barry/Justin Barry), September l, 2021 .
ta
$99 COVID Self-Tesrrg (Nancy J. Barry/Justin Barry),luly 21,2022
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(i)

Exempted individuals submitting proof of a laboratory testrs should obtain an
electronic confirmation (pdf or jpeg) or paper document from the testing facility
indicating that they took the test with the date, time, location and facility
information. The participant must upload a copy ofthat confirmation to the Portal.

(a) Exempted individuals choosing to use a laboratory test must coordinate with
their supervisor to schedule their test during the workweek. Non-judicial
persormel may schedule a one-hour period during their regularly scheduled
workweek in which they will be granted excused leave so that the employee
may get a laboratory test. Employees may have the test administered after work
hours, but they will not be granted leave or compensatory time, if they choose
this option.

(ii) Exempted individuals submitting proof of an "At-Home" test (a current list of
acceptable "At-Home" tests is avaiiable on the Portal) must complete and
electronically sign "COVID- 19 Self-Test Verification" on the Portal certifuing that
the information provided is true and that submission of false information may
subject the individual to disciplinary action.

(a) Non-judicial personnel who elect to use an "At-Home" test are not entitled to
one hour ofpaid leave for testing.

2)

Exceptions - Exempted individuals, who have been advised by a medical health provider
that they should not undergo COVID-19 testing but are cleared to report to the workplace,
e.g., they are likely to test positive because of a recent infection but they are no longer
contagious, must submit a letter from that medical health provider to their judicial
supervisor, chief clerk or human resources professional indicating the reason for that
determination and how long that restriction is expected to extend. Upon review and
approval, that employee will not be required to submit proof of testing for the period
prescribed by the medical health provider.

3)

Supervisor Review - Each moming, supervisors will receive a COVID Test Advisory email
with a link to the Portal which will indicate which exempted individuals have uploaded
their proofoftest on the previous day.

a) The supervisor

should compare the schedule of tests for that week
exempted individuals have completed the test as scheduled.

to ensure

the

b) If an exempted

individual does not submit a proof of test within one workday ofthe
scheduled hour for that week but reports a valid reason why he/she was unable to
submit his,&er proof of testing (e.g., the pharmacy canceled their appointment, there
was technical trouble uploading the proof, they were sick on the day of the
appointment), the supervisor should exercise reasonable discretion in permitting the
exempted individual an additional opportunity to be tested and/or upload proof of
testing during that workweek.

I5

Acceptable tests are PCR, RT-PCR, ddPCR, Rapid PCR (Polymerase Chain Reaction), NAA / NAAT (Nucleic
Acid Amplification), AMP PRB (Amplified Probe), LAMP (Loop-mediated lsothermal Amplification), TMA
(Transcription-mediated Amplification), Molecular test brands, such as, but not limited to: Abbott ID NOW, Quidel
Lyra PCR, Abbott Realtime PCR, Cobas Qualitative PCR, FTD PCR, Xpert Xpress and Simplexa Direct PCR.

6

4)

Non-Compliance - Ilan exempted individual does not present mitigating circumstances
for failure to upload proofofa test(s) and/or refuses to comply with this policy, the
matter must be refened to the Administrative Judge, District Executive or NYC Chief
Clerk.

a)

Employees will be served with a Notice to Meet Minimum Qualifications of
Employment, excluded from the workplace and subject to termination for further noncompliance.

b)

Judges

will

be prohibited fiom entering a UCS facility and may be subject to other
administrative action or referral to the Commission on Judicial Conduct.

H) Mask Policyr6

1)

Persons Retuming from Isolation or Quarantine

a) All persons

leaving isolation or quarantine, regardless ofvaccination status or
card/pass eligibility, must wear a well-fitting mask in a UCS facility for the period
recommended by the CDC and mandated in sections C.4. and D.l.

2)

Voluntary Masking

a)

-

Any person may wear

a mask

in a court facility if they choose.

Those individuals who have weakened or compromised immune systems, are at
increased risk for severe disease because ofage or medical condition or live in the
same household as someone with those risk factors, may want to wear a mask in a
UCS facility.

t6

Se? UCS Revised Mask Policy (Nancy J. BarrylJustin Barry), September 14,2022
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