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ments and amendments to agreements.
(D)) Mayor's Executive Order No. 89,

dated July 21, 1977 —Information re-

the City which the Comptroller shall approve as of equal
value with the sum so required. except that the check. sub-
mitted as security deposit with a bid for supplies. materials
or equipment need not be certified.

6. 1a) That in the event of the failure of the bidder to ex-

RECORI) daily. All advertisements
agency appearing i any one issue o'
<hall be published in sequence by de
refer to this regulation as advertisec
RECORD. Such reference shall imm

OFFICE OF THE MAYOR

EXECUTIVE ORDER NO. 118

Emglovee Assistance Programs

WHEREAS, it has long beea recognized thst alcoholism and
alcokol sbuse ("Alcohol abuse®) and ments) and emotional problems
have a serious impact on the heslith, welfare, and social life ot
the individusl, the individual's family, co-workers, and the
coswminity) and

WNEREAS, wheam the problems of employees result in
job-impairmant they become sn lamediate concein to the City as an
employer; and

KHERFAS, job-impairing problems have been recognized es any
condition or abnormal bshavior resulting directly o indirectiy
Crom alcobol abuse or the insbility to copes with mentasl and
esotional problums; and

WHEREAS, exparience indicstes that eaployse assistance
progrems constitute an effective means for amelioratiang alcohol
abuse and mantal and emotionsl problems; and

WHERRAS, it is essential snd desirsbla that sll City agencies
participate in an unified program to comhet alcohol abuse and
othar mental snd smoticnhl problems in a humane and cunstructive
|manner}

NOM, THEREFORE, by the powar veated in me ll‘ Mayer of the City
of Wew Yorh, it is hereby ordered sa follows:

Bection 1, Melicy

(s} The City government, s an employer, is concearned and
will take appropriate asction when an employee experiences
s job-impeicring problem.

A job-impairing problem sxists when the employes’s
competent or safs performance of assigned duties or
dependability in perforaance is jeopardized as a direct
c::luuonco of » personsl heslth problem such as slcohol
sbuse.

(b)

(e) 1t fa City policy that the employing agency inttiate
mon-disciplinery procedures under which the employes i3
offered rehabilitative assistance when experiuncing
job-impsicing problems.

(8) This policy is not to be conatrued as walving
managemant ‘s respomrsibility to msintain discipline or its
mandate to invoke disciplinary proceedings in the avent
of work-related misconduct or substsndard job performance
which may result from, or be sssociated with, the use or
abuse of elcohol or untrested mentsl or emotlionsl
problems,

Asplicability

The policies and program contained in this Order shall
apply to all City employees except temporary employeesn.

Employea_Assistancs Prosrams

City-¥Wide Progsam. TYhe Office of Municipal Lavor
Relations (OMLR) shall have the asuthority to implemeant
the policies conteined in this Order (and issued under
sapasate memoiendas) through the coordination of a
Citywide system of Bmployes Assiztance Programs. The
Emplcyec Benefits Program ax OMLR sha)l be respomsible
for coordimating. that system of agency-specific programs.

OMLR shall, om a 1ot basis: review ovarall agency EAP
policies and oparations ia conjunction with the Law
Department, in order to ensure the legsl comformanca of
individual agency policies with ths Federa), Btate, and
City regulations oa coatidentiality and the guidelines
indicated in this Order as well; make policy
recommendstions regarding tha maintenance ot agency EAP
standards; and coordinste the services snd support needed
te erhance the quality of services provided to City

enp loyses.

Section 2.

Section 3,

(o)

OMLR ahall he responsible for the promotion of axisting
Employes Assistence Programs and sesist in the
develcpment of new Employss Aseistance Progiema ss
nexded. 1t shall enliast, o the greatast extent

The CT—VJ Recydd

i e . L

Ha’j 3, 1989

(b)

(c)

(d)

Section

(e)

(b)

(¢)

(&)

Section

Section 6

possible, the active cooperation and participation of
City agencies and employee orgsnizations, and shall lssu«
such fusther directivea and instructions to agencies as
are required, consistent with the policies enunciated in
this Order,

OMLR shall also be Tesponsible for the operation of the
Central Employes Assistance Refercral Unit, whose
functions shall include providing coverege where no
syency program sniste.

OMLR mhall furnish to sgencies, on an as nesded basis,
such suivices as: lisiwon with treatment facilities;
consultetion on program planning; snd administrative

trsining for supervisors snd counseloss,

Union Seonsored_Progsam. Where there is a union
sponsored counseling program in existence, empluyees wil
be presented with s choice of atteunding elther the
wniun-sponsared program (8.9, OC 317 members may use the
37 Nealth end Bucurlty Plan's Perasons) Bervices Unit)
or the Cily agency-sponsourod program, or the Cantral EAS
Referral Unit, where there is no agency-sponsocied
program. in the cese where & member is otherwise covere
by a union or sgency-sponsored progrem, but ficst
presents themselves to the Central EAP Referral uailt, t!
choice of programs will be presentad by the Cuntral BAP
Referral Unit counselor at the first contact with the
menbes to prevent duplication of effort, and to
facilitats coordination of services.

The_Municipal FAP_Task_Forge, scting in the cspacity of
an advisory body, shall meet with OMLR on a regular banm
to make recommendationa ragarding: the program policie
snd oparutions of exiating EAPs 20 as to comply with
Federal, State snd City confidentiality regulations as
well ss the policiss in this Order; the need fur the
development of new EAPs; the maintanance of aguncy EAP
standards; coordination of sarvices and support; snd thi
need for administrative treianing of suparvisors and
counselors,

Agency Programs. Agency haads shall designate staft
responsible for sdministering Employes Assiatance
Programs within agencies as an integral part of the
Citywide Employee Assistance Program.

The agencias shall conduct trsining programs for
supetvisors end counselors, when needed, with Lhe
assistance of OMLR, Agencies shall make available to i
employsas referral services through designated statt.

4. Ingployses

No employee shell have job security or promotion
opportunities jeopardized by a request for counseling o
raferral sssiatance.

Medical recorde of smployees with job-impairing problem
shall be preserved im tha same msnner as all other
medicel records. The confidential nature of these
1acords will ba governed by applicable State snd Feders
law,

Where an employes has eshsusted sick and annual leave
balances, the agsncy head may under certein conditions
and at his or her discretion, grant the employee a
medical leave of abaence without pay to undergo a
prescribed program of rehabilitation trestment.

Probationsry employees, who are not permanent in anothe
title, may utilize the service of or be referred to the
BAP. Howsver, grobationary smployses who have exhibite
impaited joh-performasnce must improve pesrformance to th
sstisfaction of the employing sgency befors being grant:
permenent statum. At the discretion of the emplioying
agency, thes employee's probationary pariod may be
extended no longur then siz months in order to
participate in the EAP and improve pearforsance.

S. kaporta

OMLR shall sutmit an snnuel report to the First Deputy
Mayor on the employes assistance programs. Agencias
shall submit such monthly reports on the opacrstiona of
their RAP sa sre requested by OMLR and these data shall
form the basis of the ennual report,

;‘hl. Order shall tahe effect immediately.

Il

T EDWARD 1. KOCM
Mayor e m
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