CIVIL COURT OF THE CITY OF NEW YORK
LI

INSTRUCTIONS FOR SERVICE OF A RESTRAINING NOTICE
LI

PROCEDURES [T

1. Make two photocopies of the Restraining Notice.
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2. Mail a copy of the Restraining Notice with the Notice to Judgment Debtor to the
judgment debtor.
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3. Anyone NOT A PARTY TO THE ACTION who is over the age of 18 may [ servel |
the Restraining Notice. To [servellthe Restraining Notice, the person who is serving the papers
must put the copy of the Restraining Notice in an envelope, and mail it by Certified Mail, Return
Receipt Requested, to the deponent, or serve it in the same manner as a summons.
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4. After the papers are served, the server must fill out an affidavit of service, provided on
the Instruction Sheet, have it notarized, and retain it with a copy of the Restraining Notice for
future use if necessary.
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