LANDLORD REQUIREMENTS FOR EVICTION PROCEEDINGS
AGAINST SECTION 8 TENANTS

Reason for Eviction Proceedi

Non-payment of rent
Holdover due to termination
or suspension of subsidy by
NYCHA

Actions uired by Landiord

1. Complete “Certification of Basis for Eviction”
form (CBE).

2. Mail form to LHD Eviction Review Unit
(ERU) and to tenant. Copy to ERU must
include proof of mailing to tenant.

3. Wait 30 days or until ERU response to CBE
form is received, whichever comes first.

4. Begin eviction proceeding in L&T court.

(if ERU objected to proceeding, NYCHA
must be named as co-defendant and must
be served appropriately if Landiord
continues action).

1. A copy of the Notice to VVacate must be
delivered to the ERU on the same day it is
served on the tenant.

2. Deliver to the ERU a copy of the Notice of
Petition and Petition.

|

The ERU will only approve a CBE form if the reason for commencement of an
eviction proceeding is non-payment of the tenant portion of rent. If the amount
claimed in the CBE is more than the tenant portion of rent or is for any reason
other than non-payment of the tenant portion of rent, the form will be returned
with the reason(s) for our objeciion and, if the landlord chooses to continue with
an eviction proceeding in L&T court, he must name NYCHA as co-defendant.




NOTICE TO ALL SECTION 8 LANDLORDS

Judge Ward signed the Second Partial Consent Judgment in Williams V. New York City
Housing Authority on February 14, 1995

Please read over carefully the instructions in the “Notice Regarding Section 8 Eviction

Proceedings™ on the reverse side of this page Under the terms of this Consent Judgment,

whmyouwmhtocommenoeewcnonpmceedmgsagamstaSecnonStenam,youm

required to

e complete the top part of the two forms enclosed,

e mail to the tenant the form that has on its bottom half the heading “Notice to Tenant,”
and .

o mail to the Housing Authority the form that has on the bottom half the heading “New
York City Housing Authority’s Reply ”

Enclosed with the form mailed to the Housing Authority must also be proof that the
tenant’s copy was mailed or delivered to the tenant Thcfonnandpmofofmaﬂmgtoﬂ:c
tenant must be mailed to-
New York City Housing Authority
Leased Housing Eviction Review Unit
90 Church Street, 9* floor
New York, NY 10007

Please note that in Holdover Proceedings, only those that are based on termination or
suspension of Section 8 assistance require use of these forms. If Holdover Proceedings are
brought for any other reason, you are merely required to mail or deliver to the New York
City Housing Authority’s Leased Housing Eviction Review Unit a copy of the Notice to
Vacate on the same day that it has been served on the tenant (If you have any questions,
please call 212-306-8500) You will then be required to deliver or mail (by overnight
mail) a copy of the Notice of Petition and Petition.

Please make copies of the two forms enclosed for subsequent use. If you wish a small
starting supply, you may contact the Leased Housing Department Eviction Review unit.



RTIF! ‘ EEDING
ICATION OF BASIS FOR EVICTION PROC
CEGAINST TENANT PARTICIPATING IN THE SECTION 8
EXISTING HOUSING PROGRAM

Date:

Voucher #:

Tenant's Name:

Tenant's Address:

- s B . . . - - m
. The undersigned landlord intends to commence an eviction prooaadm'g'agalnst you on_the following grounds an
certifies that the grounds constitute a lawful basis for eviction of a tenant participant in the Section 8 program.

N ent of the tenants share of rent, at $_____ per month, for the months of
O horpey . for a total of $ plus additional charges (if any) in the
amount of § . The landlord does not seek to recover from the tenant the subsidy portion of the rent.

(Total contract rent for apariment is § )
Explanation and itemization of rent demand and any additional charges (if necessary):

[ Holdover proceedings related to termination or suspension of Section 8 assistance, as follows:

L. FILL OUT THIS SECTION ONLY IF YOU HAVE A CLAIM AGAINST THE TENANT FOR THE TENANT'S SHARE
OF THE RENT AND IF YOU ALSO INTEND TO SUE THE AUTHORITY FOR THE SUBSIDY PORTION OF THE
CONTRACT RENT.) The undersigned intends to include in the eviction proceeding a claim against the Housing

Authority for non-payment of the subsidy portion of the contractrent, at$__ per month, for the months of
, for a total of § - The landlord will not seek recovery of this
amount from the tenant.
SIGNED LANDLORD'S ATTORNEY
For ADDRESS
LANDLORD'S NAME PHONE#

THIS CERTIFICATION MUST BE EXECUTED BY SOMEONE WITH PERSONAL KNOWLEDGE OF THE RELEVANT
FACTS, WHICH MAY BE BASED ON THE LANDLORD'S BOOKS AND RECORDS.

EL ) REASO nY EVICTION Pi 1=
may respond or object by calling (212) 306-8500 or by writing to:
NEW YORK CITY HOUSING AUTHORITY
LEASED HOUSING DEPARTMENT
EVICTION REVIEW UNIT
90 CHURCH STREET, 9™ FLOOR
NEW YORK, NY 10007

In approximately 20 days, the Housing Authority will send you a copy of its reply.
—Your landiord must have good cause to evict you.

—Your landiord may not sue you for the subsidy portion of the rent.

AKES YOU TO COURT ALl CO
ONALL DATES. YOU MAY RAISE IN COURT ANY DEFENSES THAT YOU HAVE.
—Your landiord must prove in court that there is good cause to evict you.
—yYour landlord may not sue you based on any grounds other than those stated above in this letter.

YOU MAY WISH TO OBTAIN LEGAL REPRESENTATION OR ADVICE FROM A LAWYER.
WHEN YOU APPEAR IN COURT, TAKE THIS LETTER WITH YOU AND SHOW IT TO THE JUDGE.

CALL THE HOUSING AUTHORITY AT (212) 306-8500 IF YOU HAVE ANY QUESTIONS.
(SEE REVERSE SIDE FOR ADDITIONAL INFORMATION)




FURTHER INFORMATION REGARDING SECTION 8 EVICITON PROCEEDINGS

mepmmdwasgmmmwm-pmmmmmmgmmshﬂn&wmaEﬁsﬁngHmsingﬁngmm
are set forth in the SeeondParﬁalcunsmtJudgmethIIliamsv. NewYorkgg' HousiggAuﬂ'lom,' 81 Civ.
1801 (RJW) (1993).

CALL THE HOUSING AUTHORITY AT (212) 306-8500 IF
* You would like a copy of the Second Partial Consent Judgment;
you have any questions; or
® Youwant the housing Authority to appear in court or provide additional information.

s Shall wait a minimum of 25 (30 thbm&ﬂoﬂ)m-mﬁmﬂl&m h
ormmmm%mw:ﬁ”& reply, whichever is A ' -

“ Siatehhpﬁlim,nrmtol,ddoumdmhg: ‘

1. MhMmmhMthmsms,

2. Mruaamforhe\ddbnm

3 ﬂueAleu-ly'slupum;

4. ﬂmhmmﬁnmshhmnﬂd_ ) E

§; memmmbmﬂummdhmﬁmhm

Mmmmmwlmmmm:mwhm
'nfnnnaﬁon;lyuumhhmw happuhCunqsawltuorapany;u Yyou previously requestad

mmmumuukmwum ﬁmmisewmsm.vouwivnmm nims
PROGRAMEVENIFYOUAREEVICTED.M o ,



PROCEEDING

TION OF BASIS FOR EVICTION

cigl:lﬂg'? TENANT PARTICIPATING IN THE SECTION 8
EXISTING HOUSING PROGRAM

Date:

Voucher #:

Tenant's Name:

Tenant's Address:

; ; icti i i the following grounds and
d landlord intends to commence an eviction proceedmg 'agamst you on lowin
Lemgztlliggxlg:“:unds constitute a lawful basis for eviction of a tenant participant in the Section 8 program.

: of
- of the tenants share of rent, at $_____ per mon_th. for the _month_s

0 Nor-payment for a total of $ , plus add‘nnryaldtar_ges(lfany)mthe
amount of § _ The landlord does not seek to recover from the tenant the subsidy portion of the rent.

(Total contract rent for apartment is $ )
Explanation and itemization of rent demand and any additional charges (if necessary):

1 Holdover proceedings related to termination or suspension of Section 8 assistance, as follows:

. FILL OUT THIS SECTION ONLY IF YOU HAVE A CLAIM AGAINST THE TENANT FOR THE TENANT'S SHARE
OF THE RENT AND IF YOU ALSO INTEND TO SUE THE AUTHORITY FOR THE SUBSIDY PORTION OF THE
CONTRACT RENT.) The undersigned intends to include in the eviction proceeding a claim against the Housing

Authority for non-payment of the subsidy portion of the contractrent, at$______ per month, for the months of
, for a total of § . The landiord will not seek recovery of this
amount from the tenant.
SIGNED LANDLORD'S ATTORNEY
For ADDRESS
LANDLORD'S NAME PHONE#

THIS CERTIFICATION MUST BE EXECUTED BY SOMEONE WITH PERSONAL KNOWLEDGE OF THE RELEVANT
FACTS, WHICH MAY BE BASED ON THE LANDLORD'’S BOOKS AND RECORDS.

'NEW YORK CITY HOUSING AUTHORITY'S REPLY TO
CERTIFICATION OF BASIS FOR EVICTION PROCEEDING
Date:

TO THE ABOVE NAMED LANDLORD AND TENANT:

oL mestmgAuﬂluiyACCEPTsmelandlud'sCuﬂﬁmﬂmmﬂwgmndsmm.

O A Thelvlousingkultuﬁylrﬂendsbpaﬂciﬂainheevicﬁmpmceed

O B Themuhasmusbdammmmhmmmhwimhbehgamdibdbymmm

Oy

The Housing Authority OBJECTS TO the Certification for the reason(s) checked below:
O A mmmmmmmwmwmmwmm.
B. Failure to allege facts which, if proven, would establish good cause to evict.
0 C. The proposed non-payment proceeding seeks to recover from the tenant more than the share of rent for

O

whiclm\e_ulamisrespmsble. The correct tenant's share of rent per month is $
Explanation (if any):

O D. The landiord has failed to comply with Section 8 procedures applicable to the tenant and unit at issue, as
O 1. Failure to include proof of mailing of Certification to tenant.
O 2. Other violation(s):

O e The landlord is seeking to withdraw the tenant's unit from the Section 8 program, in violation of the
following applicable law:

BY:



FURTHER |NFORHAﬁON REGARDING SECTION 8 EVICITON PROCEEDINGS

mepmmdmesgmmhgewcuonpmmedMsMMngmmhﬂwsmnaEﬁsﬁmHoudngﬁngm

are whmmm&mdthWJmianmMM Civ.
1801 (RJW) (1993). -

CALL THE HOUSING AUTHORITY AT (212) 306-8500 IF

® you would like a copy of the Second Partial Consent Judgment;
= you have any questions:; or

. youwantﬂwhousingmmytoappearhcmmarpmvidaaddiﬂomlhfamaﬁon.
—-,1,;; ing an & Iy

18 he A snall:
* Determine whether ACCEPTS or OBJECTS TO the Certification; and
° meemmbuhmmmm&usmam

>ection 8 landiord AN NU | ma B procesding where:
ﬂ\eg'ouidsmdﬂuunfmrnﬂmhhcerﬁﬁcmion: :
mmmammmmwmmmdmma

mmmmwmmmmrmmemﬂnmymm
bndlordhasamdyrocshudtherespomafrunhmﬂnﬁty.

S D Sl MO o TE IL-SR! =4t = arciats 16 EVILIFOT) 8l

B mmum.«mummmm: :

1. ﬂmhMuﬂhMmgMnthcuﬂﬁcaﬁm:

2.~111emasoniu-hevldinnpmeae&|g;

3. The Authority’s response; : .

4. Mhm;usmhmshhmm;m, '

5 ﬂmummmu&bmhmmdhmmmm )

“ Johmﬂmhmuy.uthmmdﬂnm.mmmm«
mmwmummdmmmum :

> mamwmmmmmmw.nﬂnmdmm.mmﬁm
MmmmplywasmeaindfmnﬂnAulhoﬂty. :

® Mawmthmmmﬂnm' If the landlord is seeking the subsidy
mdmm&uhﬁuﬁy.rhjmmmmm&ra holdover proceeding, or if the

e Mamuuammnmmmummumwmmm-mm
Authority has not done so; or .

s |nmmmm.uwaﬁruamdummmau
the Court's request. )

ADDITIONAL NOTICES TO THE TENANT
| TME [ ' Iywtuvawquesﬁ&nzlfyoumldlteﬂdm

. uested
mtwmhhﬂuhwhwqam«amulmmmr
that the Authority recaiculate the rent but the Authority has not done so. -

YOU MUSTANSWE!ALLCOURTPAFE!SAM)AFPEARINCOURTMALL“TES. YOUR MAY WISH
TO OBTAIN LEGAL REPRESENTATION OR ADVICE FROM A LAWYER. WHEN YOU APPEAR IN COURT,
TAKE THIS LETTER WITH YOU AND SHOW IT TO THE JUDGE. :

““Uniess the Housing Authority terminates you from the Section 8 program, YOU MAY REMAIN IN THE
PROGRAM EVEN IF YOU ARE EVICTED. o
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WELCOME...

The New York City Housing Authority (NYCHA) is pleased to provide you with the
following information about the NYCHA Section 8 Housing Choice Voucher
program.

This booklet is designed to answer questions and concerns that landlords most
frequently ask about the Section 8 program. In October 1998, Congress enacted
the Quality Housing and Work Responsibility Act. This Act significantly amended
the rules and regulations for the Section 8 program. Most importantly, the existing
certificate and regular voucher programs were merged into a single rental
assistance program called the Housing Choice Voucher program, which contains
elements of both the certificate and regular voucher programs.

Owners participate in the Section 8 program on a voluntary basis. You simply lease
your vacant apartments to families with a Housing Choice Voucher. The family
pays a portion of the rent, based upon income, directly to you and NYCHA pays the
remainder of the rent directly to you each month. The owner/tenant relationship is
very similar to your relationship with unassisted tenants. The owner screens and
selects appropriate tenants in the same manner as with unassisted tenants.

NYCHA has a Leased Housing (Section 8) office in each borough as well as a
central office staff located at 90 Church Street in lower Manhattan. If you have any
general questions regarding the Section 8 program that are not answered in this
booklet please call our Leased Housing Outreach Unit (212) 306-8555 or go to our
web site at www.nyc.gov/nycha and click “Leased Housing - Section 8” on the lower
left. Once you have accepted a Section 8 tenant any further questions regarding
rental should be directed to the borough office listed below in which your building is
located. '

Borough Address Phohe

Bronx 1 Fordham Plaza, 3™ floor (718) 329-7881
Bronx New York 10458

Brooklyn 350 Livingston Street, 3 floor  (718) 250-9743
Brooklyn, New York 11217

Manhattan 55 West 125" Street, 8" floor ~ (917) 492-8902
New York, New York 10027

Queens 59-17 Junction Blvd, 2™ floor (718) 393-7460
Corona, New York 11368

Staten Island 120 Stuyvesant Place, 2" floor (718) 556-9024

Staten Island, New York 10301

OTHER IMPORTANT PHONE NUMBERS
Leased Housing 90 Church St., 9" floor (212) 306-8555
Qutreach Unit New York, NY 10007 ,

To Report Fraud:  Office of the Inspector General (212) 306-3355
250 Broadway, NY, NY 10007

L



The following is a basic overview of how the program works:
1. A family is determined to be eligible.

2. The family attends a briefing session in a borough office and is given a
Housing Choice Voucher and information about the Section 8 program.

3. The family searches for a unit to rent.

4. When the family finds a unit, they ask the owner or his representative if they
will accept the Section 8 family as a tenant and if they are willing to sign and
accept the provisions in the Housing Assistance Payments contract.

5. The owner and family complete and sign all required documents.

6. The family calls their Housing Assistant and arranges to return all the
paperwork.

7. The family meets with their Housing Assistant who reviews the
documentation. If all the forms, the lease terms and the rent are acceptable,
then an inspection by Section 8 staff is requested. Inspections are scheduled
within 10 working days after all required forms are submitted and approved.

8. An inspector visits the apartment, which must meet Housing Quality
Standards in order to be considered acceptable.

9. The tenant and landlord are advised that the apartment has been approved.
(If any violations are found they must be corrected before approval can be
granted.)

10.The family pays the security deposit.

11.The HAP contract, lease commencement date and subsidy start date shall be
the date that the tenant is given possession of the apartment.

12.The family moves into the unit.

13.Each month a portion of the rent is paid directiy to the owner by NYCHA and
by the tenant. The share of rent paid by the tenant is determined by NYCHA.

14.The family reports to their Section 8 Housing Assistant any required changes
in family composition and/or income.

15.The family's eligibility is re-certified every year.

16.The apartment must be re-inspected and pass an HQS inspection every
year.

17.Relocation is possible (but not during the initial lease term).



Housing Assistance Payments are mailed directly to the owner or agent of the
owner on the last working day of each month.

Risks of rent default are reduced because the tenant's portion of rent is based
on income. '

The owner sets and collects the security deposit, which is an amount
determined in the same manner as his unassisted tenants or one month's
rent, whichever is lower.

NYCHA maintains an available apartment listing that is provided to all tenants
searching for an apartment. Listing your apartment with us increases your
pool of potential tenants and may, therefore, assist in reduction of vacancy
loss.

The owner is responsible for screening tenants for a vacant unit. This allows
the owner full discretion in tenant selection.

Annual Housing Quality Standards inspections assist the owner with
identifying areas requiring repair and help to maintain the overall quality of the
unit.

The initial lease term must be at least one year, which improves tenant
stability. Section 8 guidelines prohibit families from relocating with continued
assistance during the initial lease period.

NYCHA encourages timely payment of the tenant portion of rent by enforcing

the family obligations portion of the section 8 program. It is a violation of the

family's responsibilities if they fail to make timely rent payments or damage
the apartment beyond normal wear and tear.

Paﬁicipating owners help New York City’s low-income families secure safe,
sanitary and decent housing.




What is the tenant-based Section 8
Housing Choice Voucher Program?

The Section 8 program is a federal rent
assistance program. The New York City
Housing Authority (NYCHA) administers the
largest tenant-based Section 8 program in
the United States. We currently have
87,000 participating families and 30,000
participating landlords. Other local and
state agencies administer Section 8
programs in New York City but on a much
smaller scale.

The purpose of Section 8 is to enable
eligible families or individuals to live in
decent, safe, and sanitary housing by
paying only an affordable portion of rental
costs. The Program is strictly a rental
assistance program.

Who is eligible for Assistance?

Both families and individuals are eligible to
receive Section 8 assistance. The applicant
must either currently live in substandard
housing, have a rent hardship or meet other
emergency criteria. The applicant must also
‘be a citizen or' eligible non-citizen.
Unfortunately, due to the volume of
‘applications on our Section 8 waiting list,
“NYCHA was forced to close the waiting list
in 1994. No applications, except for a
limited number of homeless families and
other emergency categories, have been
accepted and processed.

How does an owner determine if a family
is a Section 8 participant?

A participant is issued a Housing Choice
Voucher before they begin their search for a
housing unit (see “required Forms”). The
voucher states the name of the family, their
current address and the name of the Public
Housing Authority. The voucher also
contains a beginning date and expiration
date. Families are given a 120-day search
period to find an apartment.

- An owner should always contact the local

Section 8 staff before signing a lease with a
Section 8 tenant. The unit must pass a
Housing  Quality Standards (HQS)
inspection and a Housing Assistance
Payments (HAP) Contract must be signed
by the owner. NYCHA assumes no
responsibility for any portion of the rent
payment prior to the effective date of the
HAP Contract.

What type of units qualify?

Eligible unit types include apartments found
in housing developments (NOT public
housing), apartment houses and 1-5 family
homes.

The apartment can be a rental or co-op unit.
In addition the apartment can be a
condominium unit that is being sublet by the
owner. The family receiving assistance
cannot have any financial interest in the
unit. The owner of the unit may not be
related to any member of the Section 8
tenant  household  (mother, father,
stepmother, stepfather, child, stepchild,
brother, sister, stepbrother, stepsister,
grandparent, uncle or aunt), unless the
family includes a member with a disability
and a reasonable accommodation is
required because the family cannot find
another suitable apartment due to the
disability.




- Section 8 rental assistance cannot be used
in a unit that is already subsidized.

There are no designated Section 8 units.
Each family is free to choose the unit they
wish to rent. However, the unit chosen
must meet the following conditions:

- The owner must be willing to participate
in the Program.

- The owner must be willing to sign a one
or two year lease with the family, and a
Housing Assistance Payments Contract
with NYCHA.

- The owner must not be related-to any
household member.

- The unit must pass an HQS inspection.

- The rent requested by the owner must
be reasonable in comparison to rents for
other non-subsidized, comparable units
in the area.

- The unit must not be owner occupied.

- The unit must be the right size for the
family, i.e., it must not create an
overcrowded condition.

- The owner's proposed lease must be
acceptable and must be the same lease
that the owner uses for non-subsidized
tenants.

Final acceptability of a unit is the decision of
Section 8 staff. '

How are NYCHA 'and tenant portions of
rent determined?

Each year HUD establishes a “payment
standard” for apartments based upon the
number of bedrooms. NYCHA's Section 8
program, with HUD's approval, is currently
set at 100% of the payment standard for
new rentals.  This gives voucher holders
~ the opportunity to find apartments at rents
higher than they could otherwise afford.
(Please see the enclosed chart for current
figures.)

If a voucher holder finds an apartment
where the rent is at or below the payment

standard, the tenant pays a yearly “rent
equal to 30% of adjusted gross income
(divided into 12 monthly payments) and
NYCHA pays the difference.

If a voucher holder rents an apartment
where the rent is above the payment
standard, the tenant portion of rent is equal
to 30% of adjusted gross income plus the
difference between the payment standard
and the actual rent. However, at the initial
rental the family contribution for rent may
not be permitted to exceed 40% of their

. monthly adjusted income.

Who makes the rental payment and when
may an owner expect to receive the
Payment?

Each month NYCHA makes a housing
assistance payment directly to the owner.
The first check for a new tenant may take 4
to 6 weeks to process depending upon the
date the unit passes inspection and the date
NYCHA receives all necessary paperwork
from the tenant. NYCHA normally mails all
regular housing assistance payments
checks on the last working day of each
month (e.g. the May housing assistance
payment check is mailed the last working
day of April).

The tenant is responsible to pay their
portion of the rent directly to the owner
according to the terms of the lease. The
owner is responsible for collecting the
tenant’s portion of the rent.

Does NYCHA pay real estate brokers’
fees?

Our Section 8 program currently has a list of
more than 1,000 participating real estate
brokers in New York City. NYCHA will pay
the broker's fee (equal to one-month’s
contract rent) for any voucher holder that



uses the services of a participating broker
only when transferring from an apartment
with hazardous conditions. (In addition,
NYCHA will continue to pay broker fees on
behalf of tenants with disabilites as a
reasonable accommodation, in appropriate
circumstances and on a case by case
basis.) This -is the curtailed program
effective 9/1/03. Any questions should be
directed to the Leased Housing Outreach
Unit at (212) 306-8555.

How much rent is the family expected to
pay?

The family contribution toward rent is based
on income. Section 8 families typically pay
30% of their monthly adjusted income
toward rent and utilities. If the gross rent
(rent and utilities) exceeds the Payment
Standard, however, the family may have to
pay a greater amount of their income toward
rent and utilities.

How much may | charge for rent?

A rent limit is not applicable in the Housing
Choice Voucher program. The owner
establishes the contract rent. Obviously, in
rent controlled and rent stabilized
apartments, NYCHA will approve. the legal
reht registered with DHCR.  However,
NYCHA may not approve a unit for the
Section 8 ‘program if .the contract rent
‘exceeds rents charged for similar,
unsubsidized. units in the neighborhood.
NYCHA conducts ongoing rent surveys to
determine rent reasonableness.

In_ additon, NYCHA may not initially
approve a unit for rental if the gross rent for
the unit exceeds the Payment Standard
AND this results in the family’s contribution
toward rent being greater than 40% of their
monthly adjusted income.

Are rent increases allowed?

Yes, an owner may request a rent increase
upon expiration of the initial or subsequent
leases. Normally, the increase shall be
based upon the percentage increase
permitted by the Rent Guideline Board. If a
landlord believes a larger increase s
warranted, appropriate supportive
documentation must be submitted for
approval.

- May | collect a security deposit?

Yes, NYCHA encourages owners to collect
a security deposit. The security deposit
should not exceed that charged to other,
unassisted renters or one month's rent,
whichever is lower.

Who selects and screens the tenants?

The selection and screening of suitable
tenants is the responsibility of the owner.
Section 8 staff only screen the family for
eligibility according to Program criteria
(income, citizenship, housing need, etc.).

Included in the eligibility process is also a

- criminal background check (CBC) which is

conducted for every adult family member.

How often is the unit inspected?

The unit must pass an HQS inspection (see
“‘HQS Summary”) before . the: Section 8
family may move into the unit. If the family
currently-occupies the unit, it must pass-an
inspection before Section 8 subsidy
payments may begin.

The unit must be inspected at least once
every 12 months while the unit remains on
the Section 8 Program. Each family is
assigned an “annual re-certification” month
that corresponds with the lease
commencement month. The wunit is



inspected and the family's eligibility re-
determined 30-120 days in advance of the
annual re-certification date each year.

You will receive a notice each year advising
you of the inspection date. Although the
landlord is not asked to be present at the
inspection, this notice gives you the
opportunity to pre-inspect the apartment to
assure that that no substandard conditions
exist and the unit, therefore, continues to
meet Housing Quality Standards.

What are the inspection criteria?

A discussion of Housing Quality Standards
and an inspection form detailing HQS
inspection criteria are included in this
booklet.

Who pays the utilities?

The owner and the tenant decide who is
responsible for each utility. Both the lease
and HAP contract must stipulate who is
responsible for each utility. Regardless of
who is responsible to pay each utility, for the
unit to pass the Section 8 Housing Quality
Standards inspection, every unit must have
electricity, hot.and cold running water, an
adequate and- acceptable permanent heat
source, a refrigerator, and a cooking stove.

How long is the family eligible for
assistance?

A famlly‘s eligibility is re-determined ‘every
12 months. Each famlly has an annual re-
certification date that is based on the initial
move-in date to their current unit in the
Section 8 program. The family's eligibility
will be re-determined and a HQS mspectlon
of the unit conducted 30 to 120 days in
advance of this date.

A family continues receiving Section 8 rerital
assistance as long as they continue to be
eligible, the unit where they reside passes

HQS and the family does not violate any of
their family obligations in the program (See
Family Obligations portion of voucher).

If the family vacates a unit, the payment for
the unit stops. The owner is entitled to keep
the housing assistance payment ONLY
through the month in which the family
relocated. Any checks received after a
family vacates must be returned to NYCHA.
The owner must always notify NYCHA when
a Section 8 tenant vacates.

If the family's assistance is terminated
because of a violation of their family
obligations, the owner is notified that the
housing assistance payment contract is
terminated. If the owner agrees, the tenant
may remain in the unit and pay all "of the
rent.

May an owner evict a Section 8 tenant?

An owner has the right to begin a non-
payment or holdover action against a
Section 8 tenant in landlord/tenant court (as
he may with a non-subsidized tenant) under
the terms of the lease agreement sugned
between the: tenant and landlord.
Obviously, the owner must follow state and
local laws regarding evictions.” A consent
decree signed by Judge Ward in New York
State Supreme Court in 1995 @stablished a
set of procedures 'that must be fdllowed
when a landlord plans to ‘cdmmence an
eviction action against a Section 8 tenant.
Our eviction process can be summanzéd s
follows:
1." The required eviction forms (which can
~ be obtained by calling our Eviction Unit
at 212-306-8500) must be  submitted to
the Housing Authority for approval
(along with proof of mailing to the tenant
of this form) if the reasons for the
eviction are either:
* Non-payment of tenant portion of
rent, or



e Termination or suspension of
subsidy resulting in a contemplated
holdover action by the landlord.

If the Authority objects to the

proceeding, then the landlord may

continue in L&T court but must also
name the Housing Authority as co-
defendant.  (In non-payment cases,
however, if the landlord agrees with the
reason for our objection he may re-
submit the form with the correct amount
of rent due. If we then approve the
request, there is no need to name

NYCHA as co-defendant.) If the

landlord receives no response to an

eviction notification form within 30 days,
then the landlord may also continue the
proceeding.

2. If the reason for the eviction is anything
other than those mentioned above, then
the landlord is required to deliver to our
Eviction Review Unit at 90 Church Street
a copy of the Notice to Vacate and,
subsequently, a copy of the Petition and
Petition.

Who is responsible for unpaid tenant
rent and damages?

If a tenant does not pay their portion of the
rent or causes damage to the unit, the
owner may elect to evict the tenant. This
must be done legally through court order
obtained ‘in_Landlord/Tenant Court. The
security deposit may be applied toward
unpaid rent and damages.

Can | “opt out” of participation in the
Section 8 program?

There are several answers to this question.
Iif a Section 8 tenant lives in a rent
controlled or rent stabilized apartment,
when a lease expires the landlord is
required by law to offer the tenant a renewal
lease with the same terms and conditions
as the original lease (except for appropriate
rent increases or other conditions to which
the tenant also agrees).

In non-regulated apartments, which in New
York City are predominantly located in 1 to
5 family homes, the landlord may choose
not to sign a new HAP: contract with the
Housing Authority when a lease expires.
The tenant then has the option of obtaining
a voucher and seeking another apartment
or remaining in the apartment and paying
the full rent. If the landlord wants the tenant
to move from the apartment, then the
landlord must commence a holdover action
in Landlord/Tenant court if the tenant does

not move voluntarily.

If I have one Section 8 tenant, do | have
to rent to other tenants with Section 87

Whether or not a landlord currently has
Section 8 tenants is irrelevant. A landlord
may choose to accept or reject a Section 8
tenant for any vacancy that may be
available. It does not matter whether or not
the building already contains a Section 8
tenant.

May.an owner sell a property occupied
by a Section 8 tenant?

Yes, NYCHA requests that you contact the
Section 8 borough office and notify the
family as soon as possible in the event of an
ownership chahge.

10



. To perform routine management functions including: screening and selecting
tenants, maintaining the property, collecting rent, handling tenant complaints
- - and taking appropriate action against tenants who do not abide by the
obligations of their lease.. Participation in the Section 8 program does not
relieve a landlord of any normal duties of ownership. NYCHA only pays a
portion of the contract rent on behalf of the family.

. To comply with all requirements of the Housing Assistance Payment contract.
. To honor the lease agreement signed between the landlord and tenant.

. To maintain the unit at all times so that it meets federal Housing Quality
Standards.  (See the Summary of Housing Quality Standards on page 12).
The owner may require the Section 8 tenant to repair or pay for repairs or
damages (other than normal wear and tear) caused by the famlly or guests of
the family.

. To collect only the amount of rent from the tenant that supplements the
subsidy received from the Housing Authority to equal the amount specified in
the lease or subsequent legal.increase in contract rent.

. To notify the appropriate Leased Housing borough office immediately if the
tenant vacates the unit. Landlords are not eligible to receive payments if the
tenant is not living in the unit. The HAP contract autematically termihates

- when a Section 8 tenant vacates a unit and the landlord is not eligible to
receive subsidy paymenits if the famlly is no longer in occupancy

. To |mmed|ately report to the appropriate Leased Housing borough office if

‘any utilities are disconnected, whether paid for by the owner or tenant (if
known). ' If a tenant or landlord fails to fulfill their obligations to connect/pay
utilities as required by the lease agreement, the subsidy is subject to
suspension or termination.

. To provide proof of ownership of a building (or unit) as required by NYCHA.

. To provide a W-9 as required by HUD/NYCHA regulations.

10.To notify the Section 8 staff of proposed rent increases as least 60 days prior

to the effective date of the increase.

Failure to fulfill these obligations may result in the withholding, suspension or termination
of housing assistance payments. Future participation in the program may also be
prohibited.

11



HQS are minimum standards applying to all units in the Section 8 Housing
Choice Voucher Program.

A copy of the inspection form that must be completed by the landlord and tenant is
attached.  Our inspectors use handheld computers when conducting apartment
inspections. However, they use the same inspection criteria as indicated on the
inspection sheets.

Before initial move-in:
» The Housing Assistance Payments contract cannot be finalized before a unit is
inspected and meets Housing Quality Standards.

« When an owner signs the Housing Assistance Payments contract with NYCHA,
he/she affirms that the unit meets Housing Quality Standards.

It is the owner’s responsibility to maintain the unit so it always meets Housing Quality
Standards unless the tenant causes the unit to become substandard. For further
information regarding this issue please refer to the "Questions & Answers" portion of
this booklet.

At annual re-certification:

» Every year, 60-120 days in advance of the month in which the Housing Assistance
Payments contract became effective, an HQS inspection must be conducted by a
NYCHA inspector.

« Ifthe unit passes inspection the HAP contract and subsidy continue to be paid.

 If the unit fails inspection, a notice is sent to the owner on the next work day that
lists each failed item in detail. Except for life threatening eonditions, which must be
corrected within 24 hours, repairs must be completed within 30 days of the initial
inspection date or subsidy payments must be suspended. If we receive signed
verification from both the landlord and tenant within 25 days that appropriate
corrective measures have been taken, then subsidy will continue with no re-
inspection. If the landlord advises us within 25 days that corrective measures have
been taken but written verification is not received from the tenant, then an inspector
will re-inspect the apartment on or about the 25" day. (as scheduled and indicated
on the original notice to the landlord). If the apartment meets HQS, subsidy will
continue. If we are notified of completed repairs more than 60 days after the initial
inspection date and the apartment meets HQS upon re-inspection, then subsidy
payments will resume effective the day the owner notified us that repairs are
complete (upon submission of paid bills for repairs) or the date of re-inspection (if
no paid bills were submitted).

Special Inspections:
« NYCHA will complete a special inspection at the request of the tenant or landlord
as needed. NYCHA does not conduct routine move-out inspections.




1. Hard-wired smoke alarm missing or not working. (It is the tenant's
responsibility to maintain a battery-powered smoke detector that is provided
by the landlord. A non-working battery-powered smoke detector is, therefore,
considered a tenant-caused deficiency and will result in commencement of an
action to terminate the tenant from the Section 8 program if corrective action
is not taken. Subsidy will not be interrupted while the tenant remains in the
Section 8 program.)

2. Paint on surfaces in‘the apartment or in common-areas leading to the
apartment is chipping, cracking or peeling.

3. Electrical outlet covers are missing or broken.

4, Windows are cracked or do not open or close properly.

5. Bug/vermin infestation.

6. Exposed electrical wiring.

7. Lack of ventilation in the bathroom (e.g. no window or working exhaust vent).

8. Stove or refrigerator is missing or inoperable and/or stove is missing knobs,
burners or heating elements.

9. A tripping hazard is present as a result of a damaged floor covering.

NOTE:
A room without a window or a room with a window that opens onto an air shaft

cannot be considered as a bedroom. (However, the apartment may still pass
HQS.) :



NYCHA 059.314 &R (4/01) (old #039,024)
INITIAL INSPECTION REPORT

SECTION 8 HOUSING ASSISTANCE
EXISTING HOUSING

NEW YORK CITY HOUSING AUTHORITY
LEASED HOUSING DEPARTMENT

Name of Applicant: S

Voucher #

Present Address:

Telephone Number:

APARTMENT INSPECTED

OWNER OR AGENT

DEVELOPMENT

ADDRESS

APT, NAME

ADDRESS

PHONE

INSTRUCTIONS: One of the requirements of this program Is that housing Into which an applicant moves be clean, in good
repalr and free from any conditions that could be dangerous or unhealthy for the family. This Inspection shest will help you
determine if the house or apartment being Inspected is likely to meet this requirement. It Is passible that the unit may be
good housing but might require some repairs. If these are made before rental, the unit may be acceptable.

The Housing Authority will inspect the unit and reserves the right to require further repairs or replacement of fixtures,
or to reject the unit i it does not meet the standards of the program or if it has major deficiencles which the landlord does
not propose 1o correct.

APPLICANT: Answer questions l‘nr'bulldlng and all rooms In apartment to be inspected.

1. | STREET & EXTERIOR OF BUILDING]

11

12

13

1.4

15

1.6

1.7

1.8
1.9

21
22

2.8
24

25
2.8

Are BITE & immediate NEIGHBORHOOD -

free from conditions which endanger health &
safety of tenants, including open vacant or fire
gutted buildings?

Ia building free from high levels of ATR POL-
LUTION from vehicular exhaust, sewer/fuel
gaa, dust or other pollutanta?

Are EXTERIOR SURFACES sound and hazard
free?

Are the ROOF, GUTTERS & DOWNSPOUTS
sound & free of hazards?

Are all exterior surfaces necossible to children
under 7 years old free of cracking, peeling &
loose PAINT or adequately covered to prevent
exposure to LEAD BASE PAINT?

Are there adequate covered facilities for GAR-
BAGE approved by local agency?

Are all EXTERIOR STAIRS, RAILS &
PORCHES sound & hazard free?

Is FOUNDATION sound & hazard free?
Ia CHIMNEY sound & hazard free?

INTEHIbH"OF‘ BUILDING & UNITI

INTERIOR STAIRS & HALLS hazard free?

Are ELEVATORS working & do they have

current inspection certificate?
1 ik

Unblocked FIRE EXIT from building

Is there ACCESS TO UNIT without going
through another unit?

Unit/bldg. free of RATS, MICE, VERMIN?
Unit/bldg. free of GARBAGE OR DEBRIS?

ves

OO0 O
O oo O

Oooo O O

oo OO0 O

NO

Oooo o a

ooo og o

3. | LIVING ROOM

8.1 Are there atleast 2 WORKING OUTLETS

3.2 orlworking outlet &1 WORKING LIGHT
FIXTURE? Is room free from electrical
HAZARD?

8.3 Is there at least one window and are all
WINDOWS in good condition?

8.4 Are all WINDOWS & DOORS accessibla
from the outside LOCKABLE?

3.6 Are the CEILING, WALLS & FLOOR
3.6 Psound and free from hazardous defects?
3.7

8.8  Are all interior surfaces free of cracking,
peeling & loose PAINT or adequately cov-
ered to prevent tenant exposure to LEAD
BASE PAINT?

+. [Karoen |

4.1 Isthereatleastone WORKING ELECTRI-

42 CALOUTLET & one permanentlyinstalled
LIGHT FIXTURE? 1s kitchen free from
ELECTRICAL HAZARD?

‘4.3 Are all WINDOWS & DOORS accessible

from the outside LOCKABLE?

4.4 1Is there a SINK with hot and cold run-
ning water?

4.5 Are WINDOWS in good cohdition?

4.6 Isthere a SPACE TO STORE AND PRE-
PARE FOOD?

4.7 Are all interior surfaces free of cracking,
pealing & looss PAINT or adequately cov-
ered to prevent exposure to LEAD BASE
PAINT? '

4.8 Y Are the CEILING, WALLS & FLOOR
4.9 Psound and free from hazardous defects?
4.1

OO0 0O O

[
O

O 00O 0o ad

L]
O

O

I R

O 00 O O

REMARKS: (Refer only to tems shown on this side of page.)




NYCHA 059.314-R (4/01)

4, (continued)

4.11 1Is there a working OVEN & RANGE with
working top burners?

4.12 Isthereappropriate size REFRIGERATOR in
working order.

6. | BATHROOM

6.1 1Ie there at least one permanently installed

LIGHT FIXTURE?
5.2 Is room free from ELECTRICAL HAZARD?

5.8 Areall WINDOWS & DOORS accessible from
the outside LOCKABLE?

6.4 Are all WINDOWS in good condition?

6.6) Are the CEILING, WALLS & FLOOR sound
5.6 P and free from hazardous defects?
5.7

6.8 Areall interior surfaces free of cracking, peel-
ing & loose PAINT or adequately coverad to
prevent exposure to LEAD BASE PAINT?

6.9 1Iathere a private TOILET in working order?

5.10 Are there private BATH OR SHOWER &

6.11 WASH BASIN, with hot and cold running
WATER?

6.12 Iathere anoperable WINDOW OR EXHAUST
FAN?

6. | HEATING & PLUMBING

8.1

Is the HEATING EQUIPMENT ecapahble of
providing ADEQUATE heat?

6.2 Is the apartment free of any UNSAFE HEAT-

ING EQUIPMENT?
6.3
6.4

Does apartment have adequate VENTILATION?

1s HOT WATER HEATER located, equipped
and installed in a safe manner?

Is PLUMBING free from major leaks or eorro-
sion causing rust or contamination of drinking
water?

6.5

&
5

O OO OO
OO0 og

o O

O O OO
O O OO0

O 0O 00 O
O 0Ood O

O O

7. | BEDROOMS & OTHER ROOMS FOR LIVING|

7.1 Room Code |:| 1. Bedroom
2, Dining Room or Area
Loecation 8. 2nd Living Room & Den
Right/left ______ 4. Halls, Staircase
Front/Rear 6. Additional Bathroom
Floor Level ___ 6. Other
- Yes

7.2 If room code 1, are there 2 WORKING
OUTLETS or 1 working outlst & 1 working
permanently installed LIGHT FIXTURE?
Ifnotcode 1, is there means of illumination?

7.3 laroom fres from ELECTRICALHAZARD?

7.4 Are all WINDOWS in good condition? If
code 1, is there at least 1 window?

7.6 Are all WINDOWS & DOORS accessible
from the outside LOCKABLE?

1.&}&. the CEILING, WALLS & FLOOR

OO0 0 00O
Oo04dod

7.7 F sound and free from hazardous defects?
7.8

7.8 Are all interior surfaces free of peeling,
cracking & loose PAINT or adequataly cov-
éred o prevent exposure to LEAD BASE
PAINT?

]

O

7. | BEDROOMS & OTHER ROOMS FOR LIVING|

Room Cods [:]' Location

If room code 1, are there 2 WORKING
OUTLETS or 1 working outlet & 1 working
permanently installed LIGHT FIXTURE?
Ifnot code 1, ia there means of illumination?

1s room free from ELECTRICAL HAZARD?

Are all WINDOWS in good condition?
If code 1, is there at least 1 window?

Are all WINDOWS & DOORS acoesaible
from the outside LOCKABLE?

7.8 Are the CEILING, WALLS & FLOOR
7.7 P sound and free from hazardous dafacts?
7.8

71

72

7.3
7.4

7.5

OO0 0 00
(R |

7.9 Are all interior surfaces free of peeling,
cracking & loose PAINT or adequatsly cov-
sred to prevent exposure to LEAD BASE
PAINT?

O
O

8. | SMOKE DETECTORS

Is, there at least 'one battery-operated or
hard-wired smoke detector in proper working
condition on each level of unit?

O O

If apartment is occupied by hearing-impaired
persons, is thers an alarm system for hearing-
impaired in each bedroom occupied by =
hearing-impaired person? |

O

yes[ ] wo[]

9. 1 not OWNER CERTIFICATION
required, '
I certify that abo has had li-
If owner is required to eover any interior or check bex. cac:{g l::rfum m?;ﬂrgf’:?mni o
exterior surface, has compliance certification [] Not
been obtained? Required
Signature Date
Total Rooms [:l # Bedrooms l:] Famlly Size '___I Complete on This Page [ ]  Continued on Next Page[ |
REMARKS:
TENANT'S SIGNATURE DATE

Does unit meet Housing Quality Standards?

INSPECTED BY /Signature) DATE

REVIEWED BY (Signaturs)

I DATE
1

i




In September 1999, federal regulations were passed regarding lead-based paint
when a property owner elects to sell a property or lease apartments in a building built
prior to 1978. In 2004 the New York City Council passed Local Law 1 which
strengthened regulations even more. It applies to apartments and common areas of
buildings built before 1960 (or built between 1960 and 1978 if the landlord knows that
the building contains lead paint), with 3 or more apartments, and where a child under
7 years of age lives. On tumover (when a tenant moves out), all rental units,
including those in 1- and 2-family homes, are covered by the law.

Landlords must find out if a child under 7 lives in any apartment in buildings covered
by the law. They must inspect those apartments for lead paint hazards. They must
use safe work practices and trained workers for any work that disturbs lead paint in
applicable apartments and common areas, including required repairs of peeling paint.
“Clearance dust wipe tests” must be performed when work is finished and landlords
must keep all records in connection with these issues for 10 years.

Property owners must inspect apartments for peeling paint, deteriorated subsurfaces,
friction surfaces, impact surfaces, and chewable surfaces. Keeping all painted
surfaces free of chipping/peeling paint will protect your investment, provide a quality
product for your residents, and MOST IMPORTANTLY, protect small children from
the hazards of lead-based paint. Lead poisoning may cause damage to the brain
and nervous system, behavior and leaming disabilities, slowed growth, hearing
problems and headaches.

Lead is more dangerous to children than adults because:

e Babies and young children often put their hands and other objects in their mouths
and these objects may have lead dust on them.

» Children’s grdwing bodies absorb more lead.
Children’s developing brains and nervous systems are more sensitive to the
damaging effects of lead.

Lead based paint is an HQS issue if the unit was constructed before 1960, or
between 1960 and 1978 if there is any knowledge that lead based paint was ever
used there, AND the apartment is occupied or scheduled to be occupied by at least
one child under 7 years of age. If there is a child under the age of 7 in the



household and there are visible signs of deteriorated paint constituting a lead based
paint hazard such as chipping, peeling or chalking, OR, if there is a child under the
age of seven in the household with a diagnosed EBLL (elevated blood lead level),
regardless of whether a visible lead based paint hazard is present in the apartment,
the landlord must follow proper procedures for correcting the problem. The paint
surfaces must be stabilized or the lead based paint hazard must be removed. In
order to do this, the following guidelines must be followed:

+ The owner may choose to have the unit tested by a certified lead based paint
inspector. If the apartment is found to be free of lead based paint, the owner
does not have to engage in the paint stabilization process. Once a clearance
examination is completed and the apartment is determined to be lead free, no
further action is required for the unit. The owner must provide NYCHA with a
copy of the clearance report.

If the test confirms the presence of lead based paint, then the EPA and HUD
regulations for the removal or stabilization of lead based paint hazard must be
followed. After the paint stabilization is complete, a clearance examination must be
completed by a certified lead based paint specialist who did not do the lead hazard
work. The owner must provide NYCHA with a copy of the clearance report.

* If the owner does not wish to have the unit tested, then the paint must be
stabilized assuming that there is lead present, in accordance with EPA and HUD
regulations. After the paint stabilization is complete, a clearance examination
must be completed by a certified lead based paint specialist who did not do the
lead hazard work. The owner must provide NYCHA with a copy of the clearance
report.

NOTE: Federal regulations regarding lead based paint stabilization and abatement
are very similar to local law requirements. Therefore, hazard reduction and
clearance for an owner’s Section 8 tenants and unsubsidized tenants are very
similar. Y

As noted above:

IF
1. Deteriorated paint is found in an amount in excess of the minimums allowed by
federal and local regulations, and
2. There is a child under the age of seven residing in the apartment



OR
A child under the age of seven is determined by the Department of Health to have an
elevated level of lead in the blood and there is evidence of deteriorated paint in the
apartment,

THEN
The landlord must take the appropriate steps to correct the condition through
stabilization of the painted surfaces per regulatory guidelines.

. Following the stabilization process a clearance examination must be conducted by a
properly licensed third party, who played no role in the paint stabilization process.

Upon submission to the Leased Housing Department of a paid bill and a copy
of the clearance report, the Housing Authority will reimburse you for these
clearance costs up to $600 per incident. (This does not include the costs
incurred for paint stabilization/hazard reduction.)
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We know that our goal of providing rental assistance for the maximum number of
eligible families is achievable only if the building owners in New York City agree to
participate with us. It has always been a challenge to balance the needs of our
voucher holders and our participating landlords with federal and local bureaucratic
requirements.

To ensure an ongoing pool of available apartments, we have endeavored to
continually re-examine our procedures as they relate to the needs of our participating
landlords. We have undertaken several initiatives that we feel helps to_make our
Section 8 program more “landlord friendly.”

As already discussed in this booklet, we are now:

1. Reimbursing landlords for the costs of lead-based paint clearance activity:
See “Lead-Based Paint” portion of this booklet (p. 18) for details

2. Streamlining and computerizing our inspection process, which will enable us to expedite
rentals and maximize the time given to the landlord to make required repairs and avoid any
suspension of subsidy.

See “Questions and Answers” portion of this booklet (p. 9) for details.

3. Paying brokers’ fees:
By having a list of more than 900 participating real estate brokers, our voucher holders
who are eligible for broker fees (only for those transferring from a unit with hazardous
conditions) have an additional resource enabling them to find available apartments and,
therefore, reduce vacancy loss.
See “Questions and Answers” portion of this booklet (p. 8) for additional details.

In addition, we have made the following procedural changes:

4. Rent start date:
For all rentals, after the rental or transfer Housing Assistant advises the tenant and
landlord that we have successfully completed the rental process, staff will determine the
date that the tenant was given possession of the apartment (i.e. the date keys were
received). This date will be the effective date of the HAP contract, landlord/tenant lease
and the date subsidy begins.

5. Individual apartment improvements:
For individual apartment improvements, if the tenant and NYCHA had agreed to the
improvement and the landlord subsequently submitted paid bills for the completed work,
staff will immediately process the appropriate rent increase. The effective date of the rent
increase will be the 1* of the month following the completion date of the work.

6. Tenant-caused damages:
See "Questions & Answers" portion of this booklet for details.



Addendum “A”

REQUIRED FORMS

Following is a sample of the forms that the applicants and
transferees are given at the time they receive their Housing
Choice Voucher enabling them to seek an apartment. As you
can see, some forms require only the landlord’s signature, some
require only the tenant’s signature and some require both.

Additional information and documentation may be required
depending upon the circumstances of each rental.



Voucher
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

OMB No. 2577-0169
(exp. 03/31/2004)

Public Reporting Burden for this collection of information is estimated to average 0.05 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This collection of information is authorized under Section B of the U.S. Housing Act of 1937 (42 U.S.C. 1437f). The information is used to authorize a family to look
for an eligible unit and specifies the size of the unit. The information also sets forth the family's obligations under the Housing Choice Voucher Program.

Please read entire document before completing form
Fill in all blanks below. Type or print clearly.

Voucher Number

1.

Insert unit size in number of bedrooms. (This is the number of bedrooms

for which the Family qualifies, | 1. UnitSize
and Is used in determining the amount of assistance to be paid on behalf of the Famll)po the owner.)

2. Date Voucher Issued (mm/dd/yyyy) / 2, Issue Date (mmiddlyyyy)
Insert actual date the Voucher is issued to the Family. \ / .
3. Date Voucher Expires (mm/dd/yyyy) - il 3. Expiration Date (mm/dd/yyyy)
Insert date sixty days after date Voucher Is issued. (See Section 6 of Afifs, ft*m)/
4. Date Extension Expires (if applicable){mm/dd/yyyy) ~ 4. Date Extension Expires (mm/dd/yyyy)
(See Section 6. of this form) S ifPs
5. Name of Family Representative \QO\ ) 6. Signalure of Family Representative Date Signed (mm/dd/yyyy)
. Name of Public Housing Agency (PHA) 7 A
8. Name and Title of PHA Official ! 9. Signature of PHA Official Dale Signed (mm/dd/yyyy)
1. Housing Choice Voucher Program - B. The voucher does not give the family any right to
A. The public housing agency (PHA) has determined that participate in the PHA’s housing choice voucher pro-
the above named family (item 5) is eligible to participate gram. The famlly becomes a participant in the PHA's
in the housing choice voucher program. Under this housing choice voucher program when the HAP contract
program, the family chooses a decent, safe and sanitary between the PHA and the owner takes effect.
unit to live in. Ifthe owner agrees to lease the unit to the During the initial or any extended term of this voucher,
family under the housing choice voucher program, and the PHA may require the family to report progress in
if the PHA approves the unit, the PHA will enter into a leasing a unit at such intervals and times as determined
housing assistance payments (HAP) contract with the by the PHA.
owner to make monthly payments to the owner to help 3. PHA Approval or Disapproval of Unit or Lease
the family pay the rent. . . . .
R . A. When the family finds a suitable unit where the owner is
The PHA determines the amount of the monthly housing willing to participate in the program, the family must
assistance payment to be paid to the owner. Generally, give the PHA the request for tenancy approval (on the
the rqonthly housing assistance payment by the PHA is form supplied by the PHA), signed by the owner and the
the difference between the apghcablc pa)lrrnc'nt standard family, and a copy of the lease, including the HUD-
and 30 percent of monthly adjusted family income. In prescribed tenancy addendum. Note: Both documents
determining the maximum initial housing assistance must be given to the PHA no later than the expiration
payment for the family, the PHA will use the payment date stated in item 3 or 4 on top of page one of this
standard in effect on the date the tenancy is approved by voucher.
the PHA. The family may choose to rent a unit for more The famil bmit th .
than the payment standard, but this choice does not he agng;m;ts}t’lelt;He‘ie dcif:uments n t‘l:%!ng?n; ' tl}lat
change the amount of the PHA's assistance payment. 1fsreqmr|e) yHe A. PoLGEmY pﬂ; s
The actual amount of the PHA’s assistance payment will om 7“ auting more than ons requestfor snancy ap-
be determined using the gross rent for the unit selected provalat a.time.
by the family. The lease must include, word-for-word, all provisions of
3. Vouekier the tenancy addendum required by HUD and supplied by

A. When issuing this voucher the PHA expects that if the

family finds an approvable unit, the PHA will have the
money available to enter intoa HAP contract with the
owner. However, the PHA is under no obligation to the
family, to any owner, or to any other person, to approve
a tenancy. The PHA does not have any liability to any
party by the issnance of this voucher.

the PHA. This is done by adding the HUD tenancy
addendum to the lease used by the owner. If there is a
difference between any provisions of the HUD tenancy
addendum and any provisions of the owner’s lease, the
provisions of the HUD tenancy addendum shall control.

Pravious editions are obsolete

Page 1 of 2

form HUD-52646 (7/2000)
ref. Handbook 7420.8



. After receiving the request for tenancy approval and a
copy of the lease, the PHA will inspect the unit. The PHA
may not give approval for the family to lease the unit or
execute the HAP contract until the PHA has determined
that all the following program requirements are met: the
unit is eligible; the unit has been inspected by the PHA
and passes the housing quality standards (HQS); the rent is
reasonable; and the landlord and tenant have executed the
lease including the HUD-prescribed tenancy addendum.
If the PHA approves the unit, the PHA will notify the
family and the owner, and will furnish two copies of the
HAP contract to the owner.

1. The owner and the family must execute the lease.

2. The owner must sign both copies of the HAP con-
tract and must furnish to the PHA a copy of the
executed lease and both copies of the executed HAP
contract.

3. The PHA will execute the HAP contract and return
an executed copy to the owner.

If the PHA determines that the unit or lease cannot be

approved for any reason, the PHA will notify the owner

and the family that: :

1. The proposed unit or lease is disapproved for speci-
fied reasons, and

2. Iftheconditions requiring disapproval are remedied
to the satisfaction of the PHA on or before the date
specified by the PHA, the unit or lease will be
approved.

4. Obligations of the Family
A. When the family’s unit is approved and the HAP contract

is executed, the family must follow the rules listed below
in order to continue participating in the housing choice
voucher program.
. The family must:

1. Supply any information that the PHA or HUD deter-
mines to be necessary including evidence of citizen-
ship or eligible immigration status, and information
for use in a regularly scheduled reexamination or
interim reexamination of family income and compo-
sition.

2. Disclose and verify social security numbers and sign
and submit consent forms for obtaining information.

3. Supply any information requested by the PHA to
verify that the family is living in the unit or informa-

. tion related to family absence from the unit.

4. Promptly notify the PHA in writing when the family
is away from the unit for an extended period of time
in accordance with PHA policies.

5. Allow the PHA to inspect the unit at reasonable
times and after reasonable notice.

6. Notify the PHA and the owner in writing before
moving out of the unit or terminating the lease.

7. Use the assisted unit for residence by the family.
The unit must be the family’s only residence.

8. Promptly notify the PHA in writing of the birth,
adoption, or court-awarded custody of a child,

9. Request PHA written approval to add any other
family member as an occupant of the unit.

10. Promptly notify the PHA in writing if any family
member no longer lives in the unit,

11. Give the PHA a copy of any owner eviction notice.

12, Pay utility bills and provide and maintain any appli-
ances that the owner is not required to provide under
the lease.

C. Any information the family supplies must be true and
complete.

D. The family (including each family member) must not:

1. Own or have any interest in the unit (other than in a
cooperative, or the owner of a manufactured home
leasing & manufactured home space).

2. Commit any serious or repeated violation of the
lease.

3. Commit fraud, bribery or any other corrupt or crimi-
nal act in connection with the program.

4. Engage in drug-related criminal activity or violent
criminal activity or other criminal activity that threat-
ens the health, safety or right to peaceful enjoyment
of other residents and persons residing in the imme-
diate vicinity of the premises.

5. Sublease or let the unit or assign the lease or transfer
the unit.

6. Receive housing choice voucher program housing
assistance while receiving another housing subsidy,
for the same unit or a different unit under any other
Federal, State or local housing assistance program.

7. Damage the unit or premises (other than damage
from ordinary wear and tear) or permit any guest to
damage the unit or premises.

8. Receive housing choice voucher program housing
assistance while residing in a unit owned by a parent,
child, grandparent, grandchild, sister or brother of
any member of the family, unless the PHA has
determined (and has notified the owner and the
family of such determination) that approving rental
of the unit, notwithstanding such relationship, would
provide reasonable accommodation for a family
member who is a person with disabilities.

9. Engage in abuse of alcohol in a way that threatens
the health, safety or right to peaceful enjoyment of
the other residents and persons residing in the imme-
diate vicinity of the premises.

5. Illegal Discrimination

Ifthe family has reason to believe that, in its search for suitable
housing, it has been discriminated against on the basis of age,
race, color, religion, sex, disability, national origin, or familial
status, the family may file a housing discrimination complaint
with any HUD Field Office in person, by mail, or by telephone.
The PHA will give the family information on how to fill out
and file a complaint.

6. Expiration and Extension of Voucher

The voucher will expire on the date stated in item 3 on the top
of page one of this voucher unless the family requests an
extension in writing and the PHA grants a written extension of
the voucher in which case the voucher will expire on the date
stated in item 4. At its discretion, the PHA may grant a
family’s request for one or more extensions of the initial term.
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Housing Assistance Payments Contract
(HAP Contract)

Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
And Urban Development
Office of Public and Indian Housing

" Instructions for use of HAP Contract

This form of Housing Assistance Payments Contract (HAP
contract) is used to provide Section 8 tenant-based assistance
under the housing choice voucher program (voucher program)
of the U.S. Department of Housing and Urban Development
(HUD). The main regulation for this program is 24 Code of
Federal Regulations Part 982.

The local voucher program is administered by a public housing
agency (PHA). The HAP confract is an agreement between
the PHA and the owner of a unit occupied by an assisted
family. The HAP contract has three parts:

Part A Contract information (fill-ins)
See section by section instructions

Part B Body of contract
Part C Tenancy addendum
Use of this form

Use of this HAP contract Is required by HUD. Modification of
the HAP contract is not permitted. The HAP contract must be
word-for-word in the form prescribed by HUD.

However, the PHA may choose to add the following:

Language that prohibits the owner from collecting a
security deposit in excess of private market practice,
or in excess of amounts charged by the owner to
unassisted tenants. Such a prohibition must be
added to Part A of the HAP contract.

Language that defines when the housing assistance
payment by the PHA is. deemed received by the
owner (e.g., upon mailing by the PHA or actual
receipt by the owner). Such language must be
added to Part A of the HAP contract.

To prepare the HAP contract, fill in all contract information in
Part A of the contract. Part A must then be executed by the
owner and the PHA.

Use for special housing types

In addition to use for the basic Section 8 voucher programs,
this form must also be used for the following “special housing
types” which are voucher program variants for special needs
(see 24 CFR Part 982, Subpart M): (1) single room occupancy
(SRO) housing; (2) congregate housing; (3) group home; (4)
shared housing; and (5) manufactured home rental by a family
that leases the manufactured home and space. When this
form is used for special housing type, the special housing type
shall be specified in Part A of the HAP confract, as follows:
“This HAP contract is used for the following special housing
type under HUD regulations for the Section 8 voucher program:
(Insert Name of Special Housing type)."

However, this form may not be used for the following special
types; (1) manufactured home space rental by a family that
owns the manufactured home and leases only the space; (2)
cooperative housing; and (3) the homeownership option under
Section 8(y) of the United States Housing Act of 1937 (42
U.5.C. 1437F(y)).

How to fill in Part A

Section by Section Instructions

Section 2: Tenant

Enter full name of tenant.

Section 3: Contract Unit

Enter address of unit, including apariment number, if any.
Section 4: Household Members

Enter full names of all PHA-approved household members.
Specify if any such person Is a live-in aide, which Is a person
approved by the PHA to reside in the unit to provide supportive
services for a family member who is a person with disabilities.

Section 5: Initial Lease Term
Enter first date and last date of initial lease term

The initial lease term must be for at least one year, However,
the PHA may approve a shorter initial lease term if the PHA
determines that:

o  Such shorter term would imprave housing
opportunities for the tenant, and

o Such shorter term is the prevailing local market
practice.

Section 6: Initial Rent to Owner

Enter the amount ofithe monthly rent to owner during the initial
lease term. The PHA must determine that the rent to owner is
reasonable in comparison to rent for other comparable
unassisted units, During the Initial lease term, the owner may
not raise the rent to owner.

Section 7: Housing Assistance Payment

Enter the initial amount of the monthly housing assistance
payment.

Section 8: Utilities and Appliances

The lease and the HAP contract must specify what utilities and
appliances are to be supplied by the owner, and what utilities and
appliances are to be supplied by the tenant. Fill in section 8 to
show who is responsible to provide or pay for utiliies and
appliances.

Previous editions are obsolete.
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Housing Assistance Payments Contract U.S. Department of Housing
(HAP Contract) ' : ' and Urban Development
Section 8 Tenant-Based Assistance Office of Public and Indian Housing

Housing Choice Voucher Program

Part A of the HAP Contract: Contract Information

(To prepare the contract, fill out all contract information in Part A.)

1. Contents of Contract
This HAP contract has three parts:

Part A: Contract Information
Part B: Bady of Contract

Part C: Tenancy Addendum

2. a. Tenant D b. Tenant #

3. Contract Unit

4. Household

The following persons may reside in the unit. Other persons may nol be added to the household withoul prior wiritten approval of the
owner and the PHA.

5. Initial Lease Term

The initial lease term begins on (mm/dd/yyyy):
The initial lease term ends on (mm/ddlyyyy):

6. Initial Rent to Owner

The initial rent to owneris: §$

During the initial lease term, the owner may not raise the rent to owner.
7. Initial Housing Assistance Payment

The HAP contract term commences on the first day of the initial lease term. At the beginning of the HAP contract term, the amount
of the housing assistance payment by the PHA to the owneris § «HAPPayment»  per month.

The amount of the monthly housing assistance payment by the PHA to the owner is subject to change during the HAP contract term
in accordance with HUD requirements.

The housing assistance payment by the PHA is deemed received by the owner upon mailing by the PHA.

form HUD-52641 (3/2000)
Previous editions are obsolete. Page 10f 10 ref Handbook 7420.8



1. Utilities and Appliances

The owner shall provide or pay for the utilities and appliances indicated below by an “Q". The tenant shall provide or pay for the

utiliies and appliances indicated below by a *T".
appliances provided by the owner.

Unless otherwise specified below, the owner shall pay for all utilities and

Item Specify fuel type Provided by Paid by
Heating Natural Oil or Coal or
gas Electric |:l Other
Cooking Natural Bottle Oil or Coal or
I:I gas Electric D Other
Water Heating Natural Bottle Oil or D Coal or
gas Electric Other
Other Electric ‘ ' «%{i :
Water At
Sewer A
Trash Collection
Air Conditioning
Refrigerator ;
Range,Micmwave el ol i = -,e:-‘i"\ AR i'f?r}? 0
s ﬁ%i-mi}”%\t LR S 5
Other (specify)
Signatures:
Public Housing Agency Owner
NEW YORK CITY HOUSING AUTHORIT _
Print or Type Name of PHA Print or Type Name of Owner
Signature Signature

Print or Type Name and Title of Signatory

Print or Type Name and Title of Signatory

Date (mm/dd/yyyy)

Date (mm/dd/yyyy)

Mail Payments to:

Name

Address (strest, city, State, Zip)

.- Pravious editions are obsolete
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Housing Assistance Payments Contract
(HAP) Contract

~ Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part B of HAP Contract: Body of Contract

1. Purpose

a. This is a HAP contract between the PHA and the
owner. The HAP contract is entered to provide
assistance for the family under the Section 8°
voucher program (see HUD program regulations
at 24 Code of Federal Regulations Part 982).

b. The HAP contract only applies to the household
and conltract unit specified in Part A of the HAP
contract.

c. During the HAP contract term, the PHA wiil pay
housing .assistance payments to the owner In
accordance with the HAP contract.

d. The family will reside in the contract unit with
assistance under the Section 8 voucher program.
The housing- assistance payments by the PHA
assist the tenant to lease the contract unit from the
owner for occupancy by the family.

2. Lease of Contract Unit

.a. The owner has leased the contracl unit to the
tenant for occupancy by the family with assistance
under the Section 8 voucher program.

b. The PHA has approved leasing of the unit in
accordance with the requirements of the Section 8
voucher program.

c. The lease for the contract unit must include word-
for-word all provisions of the tenancy addendum
required by HUD (Part C of the HAP. contract).

d. The owner certifies that:

(1) The owner and the tenant have entered into a
lease of the contract unit that includes all
provisions of the tenancy addendum.

(2) The lease Is in a standard form that is used in
the locality by the owner and that Is generally
used for other unassisted tenants in the

- premises. ;

(3) The lease is consistent with State and local

law.

e. - The owner is responsible for screening the family's

behavior or suitability for tenancy. The PHA s not

. responsible for such screening. The PHA has no

~ liabllity or responsibility to the owner or other

persons for the famlly's behavior or the family's
conduct in tenancy.

3. Maintenance, Utilities, and Other Services

a. The owner must maintain the contract unit and
premises in accordance with the housing quality
standards (HQS).

b. The owner must provide all utilities needed to
comply with the HQS.

c. If the owner does not maintain the contract unit in
accordance with the HQS, or fails to provide all
utiliies needed to comply with the HQS, the PHA
may exercise any available remedies. PHA

remedies for such breach include recovery of
overpayments, suspension of housing assistance
payments, abatement or other reduction of
housing assistance payments, termination of the
housing assistance payments and termination of
the HAP contract. The PHA may not exercise
such remedies against the owner because of an
HQS breach for which the family is responsible,
and that is not caused by the owner.

The PHA shall not make any housing assistance
payments If the contract unit does not meet the
HQS, unless the owner corrects the defect within
the period specified by the PHA and the PHA
verifies the correction. If a defect is life
threatening, the owner must correct the defect
within no more than 24 hours. For other defects,
the owner must correct the defect within the period
specified by the PHA.

The PHA may inspect the contract unit and
premises at such times as the PHA determines
necessary, to ensure that the unit is in accordance
with the HQS.

The PHA must notify the owner of any HQS
defects shown by the inspection.

The owner must provide all housing services as
agreed to in the lease.

4. Term of HAP Contract

a.

Relation to lease term. The term of the HAP
contract begins on the first day of the initial term of
the lease, and terminates on the last day of the
term of the lease (including the initial lease term
and any extensions).

When HAP contract terminates.

(1) The HAP contract terminates automatically if
the lease is terminated by the owner or the
tenant. ‘

(2) The PHA may terminate program assistance
for the family for any grounds authorized in
accordance with HUD requirements. If the
PHA terminates program assistance for the
family, the HAP contract terminates
automatically.

(3) If the family moves from the contract unit, the
HAP contract terminates automatically.

(4) The HAP contract terminates automatically
180 calendar days after the last housing
assistance payment to the owner.

(5) The PHA may terminate the HAP contract if
the PHA determines, in accordance with HUD
requirements, that available program funding
is not sufficient to support continued
assistance for families in the program.

Previous editions are obsolete Page 3 of 10

form HUD-52641 (3/2000)
ref Handbook 7420.8 -



(6) The PHA may terminate the HAP contract if
the PHA determines that the contract unit
does not provide adequale space in
accordance with HQS because of an
increase in the family size or a change in
family compaosition.

(7) If the family breaks up, the PHA may
teminate the HAP contract, or may continue
housing assistance payments on behalf of
family members who remain in the contract
unit.

(8) The PHA may terminate the HAP contract if
the PHA determines that the unit does not
meet all requirements of the HQS, or
determines that the owner has otherwise
breaches the HAP contract.

5. Provision and Payment for Utilities and Appliances

d.

The lease must specify what utilities are to be
provided or paid by the owner or the tenant,

The lease must specify what appliances are to be
provided by the owner or the tenant.

Part A of the HAP contract specifies what utilities
and appliances are to be provided or paid by the
owner or the tenant. The lease shall be consistent
with the HAP contract.

6. Rentto Owner: Reasonable Rent

During the HAP contract term, the rent lo owner
may at no time exceed the reasonable rent for the
contract unit as most recently determined or
redetermined by the PHA in accordance with HUD
requirements.

The PHA must determine whether the rent to
owner is reasonable in comparison to rent for
other comparable unassisted units. To make this
determination, the PHA must consider:

(1) The location, quality, size, unit type, and age

of the contract unit; and

(2) Any  amenities, housing  services,
maintenance and utlliies provided and paid
by the owner.

The PHA must redetermine the reasonable rent
when required in accordance. with HUD
requirements. The PHA may redetermine the

reasonable rent at any time.

During the HAP contract term, the rent to owner
may not exceed rent charged by the owner for
comparable unassisted units In the premises. The
owner must give the PHA any information
requested by the PHA on rents charged by the
owner for other units in the premises or elsewhere.

7. PHA Payment to Owner

a.

When paid

(1) During the term of the HAP contact, the PHA
must make monthly housing assistance
payments to the owner on behalf of the family
at the beginning of each month.

(2) The PHA must pay housing assistance
payments prompily when due to the owner.

(3) If housing assistance payments are not paid
promptly when due after the first two calendar
months of the HAP contract term, the PHA
shall pay the owner penalties in accordance
with generally accepted practices and law, as
applicable in the local housing market,
governing penalties for late payment by a
tenant. However, the PHA shall not be
obligated to pay any late payment penalty if
HUD determines that late payment by the
PHA Is due to factors beyond the PHA's
control. Moreover, the PHA shall not be
obligated to pay any late payment penalty if
housing assistance payments by the PHA are
delayed or denied as a remedy for owner
breach of the HAP contract (including any of
the following PHA remedies: recovery of
overpayments, suspension of housing
assistance payments, abatement or reduction
of housing assistance payments, termination
of housing assistance payment and
termination of the contract).

(4) Housing assistance payments shall only be
paid to the owner while the family is residing
in the contract unit during the term of the
HAP confract. The PHA shall not pay a
housing assistance payment to the owner for
any month after the month when the family
moves out.

Owner compliance with HAP contract. Unless

the owner has complied with all provisions of the

HAP contract, the owner does not have a right to

recelve housing assistance payments under the

HAP contract.

Amount of PHA payment to owner

(1) The amount of the monthly PHA housing
assistance payment to the owner shall be
determined by the PHA in accordance with
HUD requirements for a tenancy under the
voucher program.

(2) The amount of the PHA housing assistance
payment Is subject to change during the
HAP contract in - accordance with HUD
requirements. The PHA must nofify the
family and the owner of any changes in the
amount of the housing assistance payment.

(3) The housing assistance payment for the first
month of the HAP contract term shall be
pro-rated for a partial month.

. Application of payment. The monthly housing

assistance payment shall be credited against the
monthly rent to owner for the contract unit.

. Limit of PHA responsibility.

(1) The PHA is only responsible for making
housing assistance payments to the owner in
accordance with the HAP contract and HUD
requirements for a tenancy under the voucher
program. )

(2) The PHA shall not pay any portion of the rent
to owner in excess of the housing assistance
payment. The PHA shall not pay any other
claim by the owner against the family.

Overpayment to owner. If the PHA determines

that the owner is not entitied to the housing

assistance payment or any part of it, the PHA, in
addition to other remedies, may deduct the
amount of the overpayment from any amounts due
the owner (including amounts due under any other
Section 8 assistance contract.)

Previous editions are obsolete
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8. Owner Certification

During the term of this contract, the owner certifies

that:

a. The owner Is maintaining the contract unit
and premises in accordance with the HQS.

b. The contract unit is leased to the tenant. The
lease includes the tenancy addendum (Part C
of the HAP contract), and is in accordance
with the HAP contract and program
requirements. The owner has provided the
lease to the PHA, including any revisions of
the lease.

c. The rent to owner does not exceed rent
charged by the owner for rental of

comparable unassisted units in the premises. |

d. Except for the rent to owner, the owner has
not received and will not received any
payment or other consideration (from the
family, the PHA, HUD, or any other public or
private source) for rental of the contract unit
during the HAP contract temm.

e. The family does not own or have any Interest
in the contract unit.

f. To the best of the owner's knowledge, the
members of the family reside in the contract
unit, and the unit is the family's only
residence.

g. The owner (including a principal or other
interested party) is not the parent, child,
grandparent, grandchild, sister, or brother of
any member of the famlly, unless the PHA
has determined (and has notified the owner
and the family of such determination) that
approving rental of the unit, notwithstanding
such relationship, would provide reasonable
accommeodation for a family member who is a
person with disabilities.

9. Prohibition of Discrimination. In accordance with

applicable equal opportunity statutes, Executive Orders,

and regulations:

a. The owner must not discriminate against any
person because of race, religion, sex, national
origin, ‘age, familial status, or disability in
connection with the HAP contract.

b. The owner must cooperate with the PHA and HUD
in conducting equal opportunity compliance
reviews and complaint investigations in connection
with the HAP contract.

10. Owner's Breach of HAP Contract

a. Any of the following .actions by the owner
(Including a principal or other interested party) is a
breach of the HAP contract by the owner:

(1) If the owner has violated any obligation under
the HAP confract, including the owners
obligation to maintain the unit in accordance
with the HQS.

(2) If the owner has violated any obligation under
any other housing assistance payments
contract under Section 8.

(3) If the owner has committed fraud, bribery or
any other corrupt or criminal act in connection
with any Federal housing assistance
program.

(4) For projects with mortgages insured by HUD
or loans made by HUD, if the owner has
failed to comply with the regulations for the
applicable mortgage insurance or loan

1.

program, with the mortgage or morigage
note, or with the regulatory agreement; or if
the owner has committed fraud, bribery or
any other corrupt or criminal act in connection
with the mortgage or loan.

(5) |If the owner has engaged in any drug-related
criminal activity or any violent criminal
activity.

If the PHA determines that a breach has occurred, the
PHA may exercise any of its rights and remedies under
the HAP contract, or any other available rights and
remedies for such breach. The PHA shall notify the
owner of such detemination, Including a brief
statement of the reasons for the determination. The
notice by the PHA to the owner may require the owner
to take corrective action, as verified or determined by
the PHA, by a deadline prescribed in the notice.

The PHA's rights and remedies for owner breach of the
HAP contract include recovery of overpayments,
suspension of housing assistance payments,
abatement or other reduction of housing assistance
payment, termination of housing assistance payments
and termination of the HAP contract.

The PHA may seek and obtain additional relief by
judicial order or action, including specific performance,
other injunctive relief or order for damages.

Even if the family continues to live in the contract unit,
the PHA may exercise any rights or remedies for owner
breach of the HAP contract.

The PHA's exercise or non-exercise of any right or
remedy for owner breach of the HAP contract is not a
waiver of the right to exercise that or any other right or
remedy at any time.

PHA and HUD Access to Premises and Owner's

Records

a. The owner must provide any information pertinent
to the HAP contract that the PHA or HUD may
reasonably require.

b. The PHA, HUD and the Comptroller General of the
United States shall have full and free access to the
contract unit and the premises, and to all accounts
and other records of the owner that are relevant to
the HAP contract, including the right to examine or
audit the records and to make copies.

c. The owner must grant such access (o
computerized or other electronic records, and to
any" computer equipment or facilities containing
such records, and must provide any information or
assistance needed to access the records.

12. Exclusion of Third Party Rights

a. The family is not a party to a third party beneficiary
of Part B of the HAP contract. The family may not
enforce any provision of Part B, and may not
exercise any right or remedy against the owner or
PHA under Part B.

b. The tenant or the PHA may enforce the tenancy
addendum (Part C of the HAP contract) against
the owner, and may exercise any right or remedy
against the owner under the tenancy addendum.

c. The PHA does not assume any responsibility for
injury to, or any liability to, any pérson injured as a
result of the owner's action or failure to act in
connection with management of the contract unit
ar the premises or with Implementation of the HAP
contract, or as a result of any other action or
fallure to act by the owner.
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g. The new owner must agree 1o be bound by and
comply with the HAP contract. The agreement
must be in writing, and in a form acceptable to the
PHA. The new owner must give the PHA a copy
of the executed agreement.

15. Written Notices. Any notice by the PHA ar the
owner in connection with this contract must be in
writing.

16.

Entire Agreement: Interpretation

a.

The HAP contract contains the entire
agreement between the owner and the
PHA.

The HAP contract shall be interpreted and
implemented in accordance with HUD
requirements, including the HUD program
regulations at 24 Code of Federal
Regulations Part 982.
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Housing Assistance Payments Contract

(HAP) Contract
Section 8 Tenant-Based Assistance
Housing Choice Voucher Program

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Part C of HAP Contract: Tenancy Addendum

1. Section 8 Voucher Program

8. Theowneris leasing the contract unit to the tenant
for occupancy by the tenant's family  with
assistance for a tenancy under the Section 8
housing choice voucher program  (voucher
program) of the United States Department of

Housing and Urban Development (HUD),

b.  The owner has entered into a Housing Assistance
Payments Contract (HAP contract) with the PHA
under the voucher program. Under the HAP
contract, the PHA will make housing assistance
payments to the owner to assist the tenant in

leasing the unit from the owner.

2. Lease

a. The owner has given the PHA a copy of the lease,
including any revisions agreed by the owner and
the tenant. The owner certifies that the terms of
the lease are in accordance with all provisions of
the HAP contract and that the lease Includes the

tenancy addendum.

b. The tenant shall have the right to enforce the
tenancy addendum against the owner, [f there is
any conflict between the tenancy addendum and
any other provisions of the lease, the language of

the tenancy addendum shall control.

3. Use of Contract Unit

a.  During the lease temm, the family will reside in the
contract unit with assistance under the voucher

program.

b. The composition of the househald must be
approved by the PHA. The family must promptly
inform the PHA of the birth, adoption ar court-
awarded custody of a child. Other persons may
not be added to the househald without prior written

approval of the owner and the PHA.

€. The contract unit may only be used for residence
by the PHA-approved household members. The
unit must be the family's only residence. Members
of the household may engage in legal profitmaking
activities incidental to primary use of the residence

by members of the family.

d.  The tenant may not sublease or let the unit.
€. The tenant may not assign the lease or transfer

the unit.
4. Rent to Owner

a8, The Initial rent to owner may not exceed the
amount approved by the PHA in accordance with

HUD requirements.

b.  Changes in the rent to owner shall be determined
by the provisions of the lease. However, the
owner may not raise the rent during the initial term

of the lease.

€. During the term of the lease: (including the initial
term of the lease and any extension term), the rent

to owner may at no time exceed:

(1) The reasonable rent for the wunit as most
recently determined or redetermined by the
PHA in accordance with HUD requirements,
or

(2) Rent charged by the owner for comparable
unassisted units in the premises.

Family Payment to Owner

a.

The family is responsibie for paying the owner any
portion of the rent to owner that is not covered by
the PHA housing assistance payment.

Each month, the PHA will make a housing
assistance payment on behalf of the family in
accordance with the HAP contract, The amount of
the monthly housing assistance payment will be
determined by the PHA in accordance with HUD
requirements for a tenancy under the Section 8
voucher program.

The monthly housing assistance payment shall be
credited against the monthly rent to owner for the
contract unit.

_The tenant Is not responsible for paying the

portion of the rent to owner covered by the PHA
housing assistance payment under the HAP
contract between the owner and the PHA. A PHA
failure to pay the housing assistance payment to
the owner is not a violation of the lease. The
owner may not teminate the tenancy for
nonpayment of the PHA housing assistance
payment.

The owner may not charge or accept, from the
family or from any other source, any payment for
rent of the unit in addition to the rent to owner.
Rent to owner includes all housing services,
maintenance, utilites and appliances to be
provided and paid by the owner in accordance
with the lease.

The owner must immediately return any excess
rent payment to the tenant,

Other Fees and Charges

a.

Rent to owner does not include cost of any meals
or supportive services or fumniture which may be
provided by the owner.

The owner may not reguire the tenant or family
members to pay charges for any meals or
supportive services or fumniture which may be
provided by the owner, Nonpayment of any such
charges Is not grounds for termination of tenancy.
The owner may not charge the tenant extra
amounts for items customarily included in rent to
owner in the locality, or provided at no additional
cost to unsubsidized tenants in the premises,

Maintenance, Utilities, and Other Services

Maintenance
(1) The owner must maintain the unit and
premises in accordance with the HQS.

Previous aditions are nhenlata
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c.

(2) Maintenance and replacement (including
redecoration) must be in accordance with the
standard practice for the bullding concerned
as established by the owner.

Utilities and appliances

(1) The owner must provide all utilities need to
comply with the HQS.

(2) The owner is not responsible for a breach of
the HQS caused by the tenant's failure to:

" (a) Pay for any utilities that are to be paid
by the tenant.
(b) Provide and maintain any appliances
that are to be paid by the tenant.

Family damage. The owner is not responsible for

a breach of the HQS because of damages beyond
normal wear and tear caused by any member of
the household or by a guest.

Housing services. The owner must provide all
housing services as agreed 10 in the lease.

Termination of Tenancy by Owner

a.

b.

Requirements. The owner may only terminate
the tenancy in accordance with the lease and HUD
requirements.

Grounds. During the term of the lease (the initial

term of the lease or any extension term), the

owner may only terminate the tenancy because of:

(1) Serious or repeated violations of the lease;

(2) Violation of Federal, State, or local law that

| imposes obligations on the tenant in
connection with the occupancy or use of the
unit and the premises;

(3) Criminal activity or alcohol abuse (as
provided in paragraph c); or

(4) Other good cause (as provided in paragraph
d).

Criminal activity or alcohol abuse.

(1) The owner may terminate the tenancy during
the term of the lease if any member of the
household, a guest or another person under
a resident's control commits any of the
following types of criminal activity:

(a) Any criminal activity that threatens the
health - or- safety of, or the right to
peaceful enjoyment of the premises by,
other residents (including property
management staff residing on the
premises): .

(b) Any criminal activity that threatens the
health or safety of, or the right to
peaceful enjoyment of their residences:
by, persons residing in the immediate
vicinity of the premises;

(c) Any violent criminal activity on or near
the premises; or

(d)  Any drug-related criminal activity on or
near the premises.

(2) The owner may terminate the tenancy during
the term of the lease if any member of the
household is:

(a) Fleeing to avoid prosecution, or
custody or  confinement after
conviction, for a crime, or attempt to
commit a crime, that is a felony under
the laws of the place from which the
individual flees, or that, in the case of

d.

10.

the State of New Jersey, is a high
misdemeanor; or

{b) Viclating a condition of probation or
parole under Federal or State law.

(3) The owner may terminate the tenancy for
criminal activity by a household member in
accordance with this section if the owner
determines that the household member has
committed the criminal activity, regardless of
whether the household member has been
arrested or convicted for such activity.

(4) The owner may terminate the tenancy during
the term of the lease if any member of the
household has engaged in abuse of alcohol
that threatens the health, safety or right to
peaceful enjoyment of the premises by other
residents.

Other good cause for termination of tenancy

(1) During the Inilial lease term, other good
cause for termination of tenancy must be
something the family did or failed to do.

(2) During the initial lease term or during any
extension term, other good cause includes:
(a) Disturbance of neighbors,

(b) Destruction of property, or

(c) Living or housekeeping habits that
causes damage to the unit or
premises.

(3) After the initial lease term, such good
cause include:

(a) The tenants failure lo accept the
owner's offer of a new lease or
revision;

{b) The owner's desire to use the unit
for personal or family use or for a
purpose other than use as a rental
unit; or

(c) A business or economic reason for
termination of the tenancy (such as
sale of the property, renovation of
the unit, the owner's desire to rent

; unit-higher rent).

e. Eviction by court action. The owner may only
evict the tenant by a court-action.
f.  Owner notice of grounds .

(N At or before the beginning of a court action
lo evict the tenant, the owner must give the
tenant a nofice that specifies the grounds
for termination of tenancy. The notice may
be Included in or combined with any owner
eviction notice.

(2) The owner must give the PHA a copy of
any owner eviction notice at the same time
the owner notifies the tenant.

(3) Eviction notice means notice to vacate, or
a complaint or other initial pleading used to
begin an eviction action under State or
local law.

Lease: Relation to HAP Confract
If the HAP contract terminates for any reason, the lease
terminates automatically.

PHA Termination of Assistance

The PHA may terminate program assistance for the-
family for any grounds authorized In accordance with
HUD requirements. |f the PHA terminates program
assistance for the family, the lease terminates
automatically.

Previous editions are obsolete
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11. Family Move OQut
The tenant must notify the PHA and the owner before
the family moves out of the unit.

12. Security Deposit

a. The owner may coliect a security deposit from the
tenant. (However, the PHA may prohibit the
owner from collecting a security deposit in excess
of private market practice, or in excess of amounts
charged by the owner to unassisted tenants, Any
such PHA-required restriction must be specified in
the HAP contract.)

b.  When the family moves out of the contract unit,
the owner, subject to State and local law, may use
the security deposit, including any interest on the
deposit, as reimbursement for any unpaid rent
payable by the tenant, any damages to the unit or
any other amounts that the tenant owes under the
lease.

¢.  The owner must give the tenant a Jist of all items
charged against the security deposit, and the
amount of each item. Afler deducting the amount,
if any, used to reimburse the owner, the owner
must promptly refund the full amount of the
unused balance to the tenant.

d. If the security deposit is not sufficient to cover
amounts the tenant owes under the lease, the
owner may collect the balance from the tenant,

13. Prohibition of Discrimination .
In accordance with applicable equal opportunity
statutes, Executive Orders, and regulations, the owner
must not discriminate against any person because of
race, color, religion, sex, national origin, age, familiar
status, or disability in connection with the lease.

14. Conflict with Other Provisions of Lease

a. The terms of the tenancy addendum are
prescribed by HUD in accordance with Federal law
and regulation, as a condition for Federal
assistance to the tenant and tenant's family under
the Section 8 voucher program.

b. In case of any confiict between the provisions of
the tenancy addendum as required by HUD, and
any other provisions of the lease or any other
agreement between the owner-and the tenant, the
requirements of the HUD-required  tenancy
addendum shall control.

15. Changes in Lease or Rent

a. The tenant and the owner may not make any
change in the tenancy addendum. However, if the
tenant and the owner agree to any other changes
in the lease, such changes must be in writing, and
the owner must immediately give the PHA a copy
of such changes. The lease, including any
changes, must be in accordance with the
requirements of the tenancy addendum.

b. In the following cases, tenant-based assistance

shall not be continued unless the PHA has

approved a new tenancy in accordance with
program requirements and has executed a new
HAP contract with the owner:

(1) If there are any changes in lease
requirements goveming tenant or owner
responsibilities for utilities or appliances;

(2) If there are any changes in lease provisions
goveming the term of the lease;

(3)  If the family moves to a new unit, even if the
unit is in the same building or complex.

¢ PHA approval of the tenancy, and execution of 3
new HAP contract, are not required for agreed
changes in the lease other than specified in
paragraph b,

d.  The owner must notify the PHA of any changes in
the amount of the rent to owner at lsast sixty days
before any such changes go into effect, and the
amount of the rent to owner following any such
agreed change may not exceed the reasonable
rent for the unit as most recently determined by
the PHA in accordance with HUD requirements.

16. Notices
Any notices under the lease by the tenant to the owner
or by the owner to the tenant must be in writing,

17. Definitions

Contract unit. The housing unit rented by the tenant with
assistance under the program.

Family. The persons who may reside in the unit with
assistance under the program.

HAP contract. The housing assistance payments contract
between the PHA and the owner. The PHA pays housing
assistance payments to the owner in accordance with the
HAP contract,

Household. the person who may reside in the contract
unit. The household consists of the family and any PHA-
approved live-in aide. (A live-in aide Is a person who resides
in the unit to provide necessary. supportive services for a
member of the family who is a person with disabilities, )
Housing quality standards (HQS). The HUD minimum
quality standards for housing assisted under the Section 8
tenant-based programs.

HUD. The U.S Department of Housing and Urban
Development,

HUD requirements. HUD requirements for the Section 8
Program. HUD requirements are |ssued by HUD
headquarters, ‘as regulations, Federal Register notices or
other binding program directives. )

Lease. The written agreement between the owner and the
tenant for the lease of the contract unit to the tenant. The
lease includes the tenancy addendum prescribed by HUD.
PHA. - Public Housing Agency.

Premises. The bullding or complex in which the contract
unit Is located, including commion areas and grounds.
Program. The Section 8 housing choice voucher program.
Rentto owner. The fotal monthly rent payable to the owner
for the contract unit. The rent to owner is the sum of the
portion of rent payable by the tenant plus the PHA housing
assistance payment to the owner.

Section 8. Section 8 of the United States Housing Act of
1937 (42 united States Code 14377).

Tenant. The family member (or members) who leases the
unit from the owner.

Voucher program. The Section 8 housing choice voucher
program. Under this program, HUD provides funds to an
PHA for rent subsidy on behalf of eligible families. The
tenancy under the lease will be assisted with rent subsidy for
a tenancy under the voucher program.

Previous editions are obsolete
7420.8
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. . - 7420.8 CHG-3

U.S. Department of Housing., OMB Approval No. 2577-0163 (axp. 4/30/200 1)
and Urban Development

Office of Public and Indian Housing

Request for Lease Approval

Section 8 Tenant-Based Assistance
Rental Certificate Program/Rental Voucher Program

Public reperting burden lor this cellection of information is “'um;'lnd lo avarage 5 minutas per }uponsu. Inélud‘lng the tima {of teviewing Instructions, sazrching
axisting data saurces, gathering and maintaining the data neaded, and complaling and revlewing the collection of Information. This agancy may nol conduct
or sponsor, and a parson is not required to respond lo, a collection of Information unless that callection displays a valid OMB contral numbar,

Eligibla famillas submil this infarmation to the Housing Authority (HA) when applying lor housing assistance undar Saction & of the U.S. Housing Act ot 1927
(42U.5.C. 14371). Tha HA usas the information to detarmina If the family is eligibla, it the unitis eligible, and Il the laase compliss with program and statulory
raquiraments. Responsss are requirad lo obtain a benafit rom the Fedaral Govemment. The information raquested does not lend itsell to canfidantiality.

Program Type (mask ona)
D Carlificate D Vouchar

2. Addreas ol Unit (sireel addreas, apartimant number, cky, Stale & zip coda)

1. Nama of Houalng Agancy (HA) j

3. Requested Bagining Date of Lsasa 4. No. ol Bedraoms

(ma / day Iyr)

5. Year Conalructed

6. Propased Rent 7. Sacurlty Dapoait Amounl

8. Type of Housa/Apariment -

D Single Family Detached E] Semi-Detached / Row Houss D Manufacturad Home D Garden / Walkup D Elevator / High-Rise

9. Utiftles and Appllancas. Insert O il furnished by Qwnar o T f lumished by Tananl.
© Mem oIt Coal

ol . Natural Gas Electric Botils Gas " Other

Hueating (Specify Type)

Cooking (Specity Typs)
Othar Electrlc

Air Conditioning

Waler Heating (Spacity Type)
Water SR
Sewer i
Trash Collection
Range/Microwave

2
v

B e
FEGOR Roa

Rafrigarator

A
B

Other (Spscify)

10. Ownar's Certiications. By exaculingthis raquest, tha owner certifias that: -
a.  Themostrecantrantcharged for theaboveunitwas§
par month. This rentincluded the lollowing utilities:

The reason for any dlbﬂeranéa.bame'en tha prior rent and the propased
rentin Block 6is:

b.  Iwilladvisa the HA and family of any lead-based painton the surfaces of
the unit of which | have knowledge prier ta or during the initial housing
quality standards (HQS)inspection af the unit. o

¢. The owner (i'ncll.idinﬁ a principal or other Interastad party) is not the
parent, child, grandparent, grandchild, sister ar brather of any member
of tha family, unless the HA has detarmined.(and has nalified lhe owniar
and the lamily of such detarmination) that approving rental of the unit,
notwithstanding such relationship, would provide reasonable accom-
medation for a family member who is a parson with disabilities,

1! HADeterminations. - #3 7 8

a. The HA has nal screened the famlily's behavlor or sultabllity for
tenancy. Suchgcreening ls the owner's owrirespon l_Iblll ty.

b. Thesownar's leasemustinclude word-lor-word all prévisions of tha HUD
lease addandum. )

Tha HA will arrange forinspectian of the unit and will notity the owner and
lamily as to whether ornot the leass and unil willbe approved.

Print or Type Mame of Ownar or Other Party Aulherized to Execule tha Lease

Print ar Typa Nama of Famiy

Signatura

Slignalure (s)

Telephane Numbar

Telaphaona Mumbar Drate

Businez3 Addrass

Presen( Address of Family (sirsat address, aparimenl ro., ciy, Stale. & Zip coda)

Pravious editons are absolala
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NYCHA 059.122 (11/03)
ADDITIONAL LANDLORD INFORMATION

NEW YORK CITY HOUSING AUTHORITY
LEASED HOUSING DEPARTMENT

SUBMIT THIS FORM TOGETHER WITH SIGNED LEASES, CONTRACTS, INSPECTION FORM, AND W-3. DO NOT
ALSO BE NEEDED: AS NOTED.

LEASES AND CONTRACTS UNTIL YOU SPEAK WITH A SECTION 8 STAFF PERSON. COPIES OF RECORDED DEED AND PREVIOUS LEASE WILL

FILL INAMOUNTS OR DATES ON

PROPOSED RENTAL
APPLICANT OR TENANT NAME(S) UNIT TO BE RENTED (No. & Street) (Apt. #)
(Borough) (Zip Code) TOTAL#OF | DATE OF PREVIOUS
ROOMS VACANCY
IS BUILDING: [T] RENT CONTROLLED  [] CONDOMINIUM [Clcoop
[T RENT STABILIZED [(J1-5FamLY HOusE  []OTHER
COPY OF PREVIOUS LEASE AND/OR RENT REGISTRATION MUST BE SUBMITTED
NOTE: A RECORDED DEED IS REQUIRED FOR NEW BUILDINGS ENTERING THE SECTION 8 PROGRAM
STREET INTERSEGTIONS WHERE BUILDING IS LOCATED
NO. OF APTS. IN BUILDING NO. OF STORIES (Check One) FLOOR ON WHICH RENTAL
Cleevator  Cwakup | TRIMENT
NAME OF DEVELOPMENT NO. OF BUILDINGS IN COMPLEX
OWNER

EXACT LEGAL NAME OF OWNER PHONE #
SUPPLY EITHER:

SOCIAL SECURITY # -OR- TAXID#
NAME OF OFFICE, PARTNER, MEMBER TITLE
IF PARTNER IS A CORPORATION, SUPPLY NAME & TITLE OF OFFICER

NAME | TITLE
MAILING ADDRESS OF OWNER (No. & Street) I (Apt. #) | (Borough) | (Zip Code)
IS OWNER RELATED TO [ yes | IF YES, SPECIFY RELATIONSHIP (And Submit Current Schedule “E* Tax Form)
SECTION B TENANT?

_ CIno |-
DO YOU NOW HAVE OR HAVE YOU HAD IN THEPASTANY  [Jygs | IF YES: (Vendor (LL) #) (Building #)
TENANTS RECEIVING SECTION B8 SUBSIDY IN THIS BUILDING? Cno
. ~ AGENT

IF AN AGENT IS AUTHORIZED TO SIGN LEASES AND CONTRAGTS FOR YOU, PLEASE ATTACH A FORMAL NOTARIZED LETTER SO STATING.
AGENT'S NAME PHONE #
SUPPLY EITHER:

SOCIAL SECURITY # -OR- TAXID#

SUBSIDY PAYMENTS

NAME OF ENTITY OR PERSON TO WHOM HOUSING AUTHORITY PAYMENTS ARE TO BE MADE:

[JacenT [] OWNER

MAILING ADDRESS

(Apt. #) (Borough)

(Zip Code)

THE ABOVE PARTY MUST COMPLETE, SIGN AND RETURN ATTACHED W-8 FORM,

NAME (Print) TITLE

[ acent []owNER

SIGNATURE DATE




A R

Disclosure of Information oh Lead-Based Paint and /or Lead-Based Paint Hazards

Lead warning Statement

Housing built before 1978 may contain lead-based paint. Lead from paint, paint chips, and dust can pose health
hazards if not managed properly. Lead exposure is especially harmful to young children and pregnant women.
Before renting pre-1978 housing, lessors must disclose the presence of known lead-based paint and/or lead-based
paint hazards in the dwelling. Lessees must also receive a federally approved pamphlet on lead poisoning
prevention.

Lessor’s Disclosure
(a) Presence of lead-based paint and/or lead-based paint hazards (check (i) or (ii) below):

6] Known lead-based paint and/or lead-based paint hazards are present in the housing
(explain).
(i1) Lessor has no knowledge of lead-based paint and /or lead-based paint hazards in the
housing.

(b) Records and reports available to the lessor (check (i) or (ii) below):

(1) Lessor has provided the lessee with all available records and reports pertaining to
lead-based paint and/or lead based paint hazards in the housing (list documents below).

(ii) Lessor has no reports or records pertaining to lead-based paint and/or lead-based paint
hazards in the housing.

Lessee’s Acknowledgement (initial)

(c) Lessee has received copies of all information listed above.

(d) Lessee has received the pamphlet Protect Your Family from Lead in Your Home.

Agent’s Acknowledgment (initial)

(e) Agent has informed the lessor of the lessor s obllgatmns under 42 U.S.C. 4852(d) and -
is aware-of his/her responsibility to ensure compliance. .

Certification of Accuracy - , -
The following parties have reviewed the information above and cemfy, to the best of their knowledge, that the
information they provided is true and accurate, .

Lessar ; Date Lessor Date
Lessee Date Lessee Date
Agent Date Agent Date

NYCHA 058.018 (11/00)
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(Rev. January 2002)

Department of the Treasury
Internal Revenue Service

Request for Taxpayer

Identification Number and Certification

Give form to the
requester. Do not
send to the IRS.

Name

Business name, if different from above

Individual/

Check appropriate box: L—_I Sole proprietor

D Corporation D Partnership I:I Other »

D Exempt from backup
................... withholding

Address (number, street, and apt. or suite no.)

City, state, and ZIP code

Requester's name and address (optional)

List account number(s) here (o_ptlonal)

Print or type
See Specific Instructions on page 2.

Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. For individuals, this is your social security number (SSN).

Howaever, for a resident alien, sole proprietor, or disregarded entity, see the Part | instructions on
page 2. For other entities, it is your employer idéntification number (EIN). If you do naot have a number,

see How to get a TIN on page 2.

Note: If the account isin ‘more rhan one name, see the chart on page 2 for gu:delines on whose number

to enter.

Employer identification number

[ I O

Certification

Under penalties of perjury. | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to-be issued to me), and
2. | am not subject to backup withholding because: (a) | am exempt from backup withhalding, or (b) | have not been notified by the Internal

Revenue Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c)

notified me that | am no longer subject to backup withholding, and
3. lam a U.S. person (including a U.S. resident alien).
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are cumently subject to backup
withholding because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arangement (IRA), and generally, payments other than interest and divldencls you are not required to sign the Certification, but you must
provide your correct TIN. (See the instructions on page 2.)

the IRS has

Sign

Signature of
Here —

U.S. person b

Date b

Purpose of Form

A person who is required to file an information
return with the IRS must get your correct
taxpayer identification number (TIN) to report, for
example, income paid to you, real estate
transactions, mortgage Interest you paid,
acquisition or abandonment of secured property,
cancellal tion of debt, or contributions you made
to an IRA.

Use Form W-9 only if you are a U.S, person
(including a resident alien), to give your correct
TIN to the person requesting it (the requester)
and, when applicable, to:

1. Certify the TIN you are giving Is correct (or
you are waiting for a number to be Issued),

2, Certify you are not subject to backup
withholding, or

3. Claim exemption from backup withholding if
you are a U.S. exempt payee.

If you are a foreign person, use the

appropriate Form W-8. See Pub. 51§,
Withholding of Tax on Nonresident Aliens and
Foreign Entities.
Note: If a requester gives you a form -other than-
Form W-8 to request your TIN, you must use the
requester’s form if it is substantially similar to this
Form W-9.

What is backup withholding? Persons making
certain payments to you must under certain
conditions withhold and pay to the IRS 30% of
such payments after December 31, 2001 (29%
after Decemnber 31, 2003). This is called "backup
withholding.” Payments that may be subject to
backup withholding include interest, dividends,
broker and barter exchange transactions, rents,
royalties, nonemployee pay, and certain
payments from fishing boat operators. Real
estate transactions are not subject to backup
withholding. ‘

You will net be subject to backup wtmnolding
on payments you receive if you give the
requester your correct TIN, make the proper
certifications, and report alf your taxable interest
and dividends on your tax return.
Payments you receive will be subject to
backup withholding if:

1. You do not furnish your TIN to the
requester, or

2. You do not certify your TIN when required
(see the Part Il instructions on page 2 for
details), or

3. The IRS tells the requester that you

' fumished an incomect TIN, or

4, The IRS tells you that you are subject to
backup withholding because you did nat repart
all your interest and dividends on your tax return
{for reportable interest and dividends only), or

5. You do not certify to the requester that you
are not subject to backup withholding under 4
above (for reportable interest and and
accounts opened after 1983 onfy).

Certain payees and payments are exempt
page 2 and the separate Instructions for the
Requester of Form W-9.

Penalties

Fallure to furnish TIN. If you faif to fumish your
corfect TIN to a requester, you are-subject to a
penalty of $50 for each such failure unless your
failure is due to reasonable cause and not to
willful neglect.

Civil penalty for false information with respect
to withholding. If you make a false statement
with no reasonable basis that results in no
backup withholding, you are subject to a $500
penaity.

Criminal penalty for falsifying information.
Willfully falsifying certifications or affirmations
may subject you to criminal penalties including
fines and/or imprisonment.

Misuse of TINs. If the requester discloses or
uses TINs in violation of Federal law, the
requester may be subject to civil and criminal
penalties.

an




Addgndum “B”

AVAILABLE APARTMENTS

Boro

Zip Code

List Date

Bedroom #

Rent Amount

Address

Apt. #

Apt Ready?

Contact Phone

Contact Name

Senior Citizen Building?

Elevator in building?

What floor is apartment on?

Are there steps to the building entrance? ___  How many?

Does the apartment have:
Wide doors?
Grab bars?
Any other accessibility feature?

Is there anything else in the apartment that would make it easier for the
mobility impaired to live in the apartment?




'~ NEW YORK CITY HOUSING AUTHORITY
LEASED HOUSING DEPARTMENT

NEW PAYMENT STANDARDS
| EFFECTIVE 10/01/05
RENTALS, TRANSFERS &

ANNUAL REVIEWS FOR TENANTS WHO EITHER RENTED
OR TRANSFERRED EFFECTIVE 7/1/04 AND LATER

. Number of With Gas and
;~-;;_"§'l:Bedrooms Electr:.c
$940
$1,003
$1,133
$1,406
$1,556
$1,789
$2,023
$2,256
$2,490

mqmmmwmpo

UTI LITY ALLOWAN CES

0

1 S$18 $48 $66

2 $20 $54 $74

3 $20 $62 $82
4 or more S20 $69 $89

- B/18/05  (100% of FMR)



New York City Housing Authority

Tino Hernandez, Chair
Earl Andrews, Jr., Vice-Chair
Joanna Aniello, Member
Vilma Huertas, Secretary

Douglas Apple, General Manager
Gregory A. Kern, Director, Leased Housing Department



