
SUPREME COURT OF THE STATE OF NEW YORK
COUNTY OF

Plaintiff(s)/Petitioner(s),

Index No.:
- vs -

NOTICE OF MOTION
FOR CIVIL ACTION
OR PROCEEDING

Defendant(s)/Respondent(s).

X

X

          PLEASE TAKE NOTICE that upon the attached affidavit(s) of

, at the County Courthouse located at
, New York, for an order pursuant to Civil Practice

, granting the following relief to the movant(s):

, sworn to on , 20 , and the exhibits attached
thereto, and upon all the proceedings in this case to date, the Plaintiff(s)/Petitioner(s)

Defendant(s)/Respondent(s) , will move in this Court
at 9:30 a.m. on , 20

Law and Rules (CPLR) §

and granting such other and further relief as this Court may deem just and proper.

          PLEASE TAKE FURTHER NOTICE, that pursuant to Civil Practice Law and Rules §2214(b),
you are hereby required to serve copies of your answering affidavits on the undersigned no later
than the seventh day prior to the date set forth above for the submission of this motion.

Dated:
, 20

, New York
Respectfully Submitted,

Signature

Print name, address and phone number:

TO:

( ) -

Instructions
Put the county where you are going to file the notice of motion.

Instructions
Put the name(s) of the Plaintiff(s)/Petitioner(s).

Instructions
Put the Index Number.

Instructions
Put the name(s) of the Defendant(s)/Respondent(s).

Text Box
For help in completing this form, click on the yellow question marks or comment symbol for instructions. Please make sure that your Highlight Fields option is on so that the fields that need to be completed are light blue in color on the form. Turn it on by clicking on the Highlight Fields button that is on the far right side of the purple message bar.  

Instructions
Sign here, making sure to print your name, address and phone number. Also, indicate which party your are.

For example:

Joe Schmoe, Pro se Defendant
1313 Mockingbird Lane
Mockingbird Heights, NY 10000


Instructions
Put the city and date as to where and when you are completing this form.

Instructions
Put the name, address and phone number for the opposing party.  If there is more than one opposing party, attach an extra sheet. If the opposing party has an attorney, make sure to indicate that they are the attorney for ... and if they don't have an attorney, indicate that they are pro se.

For example:

TO:  Dewey Cheatum, Esq.
       Attorney for Plaintiff How
       5050 Money Lane
       New York, NY 10000

       Jane Smith, Pro se Plaintiff
       100 Main Street
       Binghamton, NY 13900

Instructions
Put the return date.  You need to contact the local Court Clerk's Office where you will be filing your motion to get the return date. 

Then put the county where you are filing your motion and the street address (including city) where the courthouse is located.

Put the section of the CPLR that applies. This may require knowledge of the CPLR or you may need to research the statutes at the law library.

Instructions
Put your name(s) and the date the accompanying affidavit was signed before a notary public. Then check the appropriate box as to which party you are and put your name again.

Instructions
Describe the relief being sought. In other words, what you are asking the court to do.

Instructions
For this paragraph to apply, motion papers must either be personally served no later than 12 days before the return date or by mail no later than 17 days before the return date.

Delete this paragraph if you can't complete service within those time frames.
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