


















































RFB# OCA/CPA- 309                 BID OPENING:  JUNE 01, 2005 
NEW DIGITAL PHOTOCOPYING EQUIPMENT                        11:00AM

* * *  GENERAL SPECIFICATIONS  * * *

NOTE:   IN ADDITION TO SUCH OTHER REQUIREMENTS AS MAY BE 
REFERENCED OR INCORPORATED HEREIN, THE NYS UNIFIED COURT
SYSTEM STANDARD REQUEST FOR BID CLAUSES & FORMS, ATTACHMENT I 
AND NEW YORK STATE UNIFIED COURT SYSTEM VENDOR TAX COMPLIANCE
& CERTIFICATION - ATTACHMENT II, IS ATTACHED HERETO AND FULLY
INCORPORATED HEREIN.

PURPOSE AND SCOPE:

THE NEW YORK STATE OFFICE OF COURT ADMINISTRATION - CONTRACT &

PROCUREMENT ADMINISTRATION UNIT (OCA-C&PA) IS SOLICITING SEALED

BIDS FOR THE PURPOSE OF ESTABLISHING A SINGLE, ESTIMATED

QUANTITY TERM CONTRACT COVERING THE RENTAL OF NEW, DIGITAL

PHOTOCOPYING EQUIPMENT FOR PARTICIPATING COURTS AND RELATED

OFFICES THROUGHOUT THE NEW YORK STATE UNIFIED COURT SYSTEM

(UCS).  THE SCOPE OF THIS SOLICITATION SHALL INCLUDE; PHOTOCOPYING

EQUIPMENT, ACCESSORIES & FEATURES, DELIVERY, INSTALLATION,

OPERATOR INSTRUCTION, REMOVAL, FULL SERVICE MAINTENANCE AND

ALL NECESSARY OPERATING CHEMICALS.   APPROXIMATELY 1255 UNITS

ARE INSTALLED UNDER THE CURRENT AGREEMENT, BUT THIS IS NOT TO

BE CONSTRUED AS THE NUMBER TO BE AWARDED PURSUANT TO THIS BID.

CONTRACT PERIOD: 

AWARDED CONTRACT WILL BE FOR THE PERIOD COMMENCING

APRIL 01, 2006 - MARCH 31, 2009 (36 MONTHS).

CONTRACT EXTENSION:

THE OCA-C&PA RESERVES THE RIGHT TO EXTEND THE CONTRACT FOR A

PERIOD NOT TO EXCEED ONE HUNDRED-EIGHTY (180) DAYS UPON WRITTEN 

NOTIFICATION TO CONTRACTOR.    SUCH EXTENSION SHALL BE BASED 
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UPON THE SAME TERMS, CONDITIONS AND PRICING STRUCTURE AND

SUBJECT TO THE APPROVALS OF THE NYS ATTORNEY GENERAL AND

COMPTROLLER. 

PRE-BID CONFERENCE:

A PRE-BID CONFERENCE WILL BE CONDUCTED SHARPLY AT 11:00AM (DST)

MAY  10,  2005  AT  THE  OFFICE OF COURT ADMINISTRATION - CONTRACT &

PROCUREMENT ADMINISTRATION CONFERENCE ROOM, 42 KARNER ROAD,

ALBANY, NY 12205.   ALTHOUGH ATTENDANCE IS NOT MANDATORY,

BIDDERS ARE STRONGLY ENCOURAGED TO ATTEND AND  MUST NOTIFY

OCA-C&PA @ (518) 869-4732 OF PLANNED ATTENDANCE.  QUESTIONS

RELATING TO THIS  RFB MUST BE RECEIVED IN WRITING AT LEAST THREE

(3) BUSINESS DAYS PRIOR TO THE PRE-BID CONFERENCE, ATTENTION OF

GLENN R. HARRISON, UCS CONTRACTS & PROCUREMENT ADMINISTRATOR

AT THE AFOREMENTIONED ADDRESS, OR BY FAX TO, (518) 869-4735 OR VIA

E-MAIL TO: GHARRISO@COURTS.STATE.NY.US .  A PRELIMINARY “Q&A”

HANDOUT WILL BE PROVIDED AT THE PRE-BID.   AUDIO/VIDEO RECORDING

OF THE PRE-BID CONFERENCE  AND SUBSEQUENT BID OPENING IS

PERMITTED, PROVIDED A TRUE AND COMPLETE COPY OF THE RECORDING

IS DELIVERED TO OCA-C&PA WITHIN 5 BUSINESS DAYS THEREAFTER.

METHOD OF AWARD:

THE OCA-C&PA WILL AWARD ANY RESULTING CONTRACT TO A SINGLE

CONTRACTOR.  SPECIFICALLY, ALL VOLUME CATEGORIES INDICATED

HEREIN SHALL BE AWARDED TO ONE (1)  CONTRACTOR - THERE WILL BE

NO SPLIT AWARDS.    AWARDED CONTRACT WILL BE TO THE LOWEST-COST

(SEE “COST METHODOLOGY” UNDER “DETAILED SPECIFICATIONS”),

RESPONSIBLE BIDDER.   “RESPONSIBLE BIDDER” SHALL BE DEFINED AS, 

BUT NOT LIMITED TO, COMPLIANCE WITH THIS RFB/SPECIFICATIONS,

MODEL TESTING AND  EVALUATION,  BIDDER'S CURRENT NEW YORK STATE 

mailto:GHARRISO@COURTS.STATE.NY.US
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INSTALLATION POPULATION, SERVICE NETWORK RESOURCES AND

CAPABILITIES, CONTRACT PERFORMANCE HISTORY, FINANCIAL STABILITY,

BIDDER’S MARKETING AND MANUFACTURING SUPPORT OF THE MODEL(S)

OFFERED.    

 

JUDICIARY USE:

AWARDED CONTRACT SHALL BE FOR USE BY THE NYS COURTS AND

RELATED OFFICES, WHICH MAY INCLUDE CERTAIN NOT-FOR-PROFIT

ORGANIZATIONS RECEIVING FUNDING FROM THE UCS.  

QUALIFICATION OF BIDDER:

BIDS WILL BE ACCEPTED ONLY FROM ESTABLISHED MANUFACTURERS OR

THEIR AUTHORIZED DEALERS.  IN THE EVENT A BID IS SUBMITTED BY A

DEALER, THE DEALER HEREBY GUARANTEES THAT THEY ARE AN

AUTHORIZED DEALER OF THE MANUFACTURER AND THAT THE

MANUFACTURER HAS AGREED TO SUPPLY THE DEALER WITH ALL

QUANTITIES OF ITEMS TO BE ORDERED BY THE DEALER PURSUANT TO,

AND THROUGHOUT THE DURATION THEREOF, ANY RESULTING CONTRACT

WITH THE UCS AND FURTHER AGREES TO PROVIDE THE OCA-C&PA WITH A

CERTIFICATE FROM THE MANUFACTURER ACKNOWLEDGING SAME, IF

REQUESTED.  ADDITIONALLY, NO BID WILL BE CONSIDERED UNLESS THE

BIDDER CAN DEMONSTRATE AND CONFIRM STATEWIDE SERVICE

RESOURCES  WITH TRAINED PERSONNEL QUALIFIED TO SERVICE THE

EQUIPMENT OFFERED.  SEE ADDITIONAL REQUIREMENTS:  “SERVICE

CAPABILITY”.

INFORMATION TO BE FURNISHED WITH BID:

THE BIDDER MUST SUBMIT WITH THEIR BID, DETAILED SPECIFICATIONS, 

BROCHURES AND ALL NECESSARY DATA ON THE MODELS AND

ACCESSORIES TO BE FURNISHED.  IF ANY EQUIPMENT OFFERED DEVIATES  



- 4 - 

FROM THE SPECIFICATIONS LISTED HEREIN, SUCH DIFFERENCES MUST BE

EXPLAINED IN DETAIL ON A SEPARATE PIECE OF BIDDER’S LETTERHEAD. 

THE BIDDER MUST INDICATE THE MANUFACTURER'S NAME, THE ADDRESS

WHERE THE PROPOSED ITEM OR ITEMS WILL BE PRODUCED AND THE

CATALOG REFERENCES OR MODEL NUMBER(S).

 

REFERENCES:

MANUFACTURER, OR AUTHORIZED DEALER  MUST PROVIDE WITH THEIR

RESPONSE, THE NAMES OF FOUR (4)  PRIVATE OR GOVERNMENTAL SINGLE

ENTITIES (INCLUDING CONTACT PERSONS AND PHONE NUMBERS) FOR

WHICH A LARGE-SCALE INSTALLATION (MINIMUM 500 UNITS) HAS BEEN

COMPLETED , INCLUSIVE OF FULL MAINTENANCE SERVICES, WITHIN THE

PRIOR TWO (2) YEAR PERIOD.

NOTE:  FAILURE TO SUBMIT ANY OF THE DATA REQUESTED IN THIS RFB IN

A TIMELY MANNER MAY RESULT IN REJECTION OF THE BID.  

ALTERNATE BIDS:

THE OCA-C&PA RESERVES THE RIGHT TO CONSIDER ALTERNATE BIDS

CONTAINING DEVIATIONS FROM THE RFB/SPECIFICATIONS IF:

1. THE ALTERNATE BID IS SUBSTANTIALLY COMPLIANT WITH THIS

RFB/SPECIFICATION AND,

2. CONSIDERATION OF SUCH ALTERNATE BID WOULD RESULT IN 

AN ENHANCED BENEFIT TO THE UCS. 

BIDDERS SHALL EXPLAIN IN DETAIL WHERE SUCH ALTERNATE BIDS

DEVIATE FROM OR QUALIFY THE TERMS OF THIS RFB & SPECIFICATIONS AS

ISSUED.

SUCH INFORMATION SHALL BE PRESENTED ON BIDDER’S LETTERHEAD.
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ORIGINAL BID & DOCUMENT COPIES: 

IN ADDITION TO THE RETURN OF ALL REQUIRED ORIGINAL INK-SIGNED BID 

DOCUMENTS (STAMPS OR ELECTRONIC SIGNATURES NOT ACCEPTABLE),

BIDDERS MUST INCLUDE FOUR (4) COPIES OF SAME (I.E. “REQUEST FOR

BID”, “BID RESPONSE FORM(S)”, “ACKNOWLEDGMENT”, “NON-COLLUSIVE

BIDDING CERTIFICATE”, “ATTACHMENT II” BRANCH/DEALERSHIP DATA AND

MODEL SPECIFICATIONS/BROCHURES WITH NOTED DEVIATIONS, IF ANY -

(SEE BELOW) AND DOCUMENT ENCLOSURE CHECKLIST.  

IMPORTANT - BIDDERS ARE NOT TO RETYPE OR RECONFIGURE, IN WHOLE

OR IN PART, ANY DOCUMENTS ISSUED IN CONNECTION WITH THIS

RFB/SPECIFICATIONS, SUBJECT TO POSSIBLE DISQUALIFICATION. 

MODEL SPECIFICATION DEVIATIONS: 

BIDDERS MUST, WITHOUT EXCEPTION, CLEARLY AND COMPREHENSIVELY

NOTE ANY AND ALL INSTANCES WHERE THE EQUIPMENT BEING OFFERED

DEVIATES FROM THE SPECIFICATIONS AND REQUIREMENTS NOTED

HEREIN.

BIDDER SHALL NOT MAKE THE PRESUMPTION AS TO WHETHER SUCH

DEVIATION IS OF A “MINOR” OR INCONSEQUENTIAL NATURE;  THAT

DETERMINATION IS THE SOLE PROVINCE OF THE OFFICE OF COURT

ADMINISTRATION.  ALSO, BIDDER MUST INDICATE  THE EQUIPMENT

CONFIGURATION, INCLUSIVE OF ANY/ALL ACCESSORIES OFFERED,

NECESSARY TO BE COMPLIANT WITH CATEGORICAL SPECIFICATIONS AT

PRICING OFFERED.  

PRICE DECREASE:

IN THE EVENT OF A PRICE DECREASE OF AN ITEM COVERED BY THESE

SPECIFICATIONS AND CONTRACT AWARD (EQUIPMENT, ACCESSORIES,

FSMA, CHEMICALS) TAKING EFFECT DURING ANY PERIOD COVERED BY THE 
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CONTRACT, THE UCS SHALL RECEIVE FULL BENEFIT OF SUCH PRICE

REDUCTION(S).  THE OCA CONTRACT & PROCUREMENT ADMINISTRATOR 

MUST BE NOTIFIED IN WRITING OF ANY PRICE REDUCTIONS WITHIN FIVE (5)

BUSINESS DAYS OF THE EFFECTIVE DATE OF PRICE DECREASE.

ESTIMATED QUANTITIES:     

ANY QUANTITIES NOTED HEREIN ARE EXPRESSLY FOR THE PURPOSE OF

PROVIDING BIDDERS WITH A SENSE OF PROGRAM SCOPE AND 

UNDERSTOOD TO BE ESTIMATED ONLY AND FURTHER, NO GUARANTEE OF

ANY SPECIFIC QUANTITY IS IMPLIED, NOR WILL BE GIVEN. 

MODEL DEMONSTRATIONS:

THE EVALUATION OF BIDS SHALL INCLUDE FIELD TESTING AT A NUMBER OF

SELECTED SITES STATEWIDE, OF MODELS AND ACCESSORIES OFFERED.   

THEREFORE, BIDDER AGREES TO SHIP, INSTALL AND MAKE OPERATIONAL 

(INCLUDING FULL TRAINING OF DESIGNATED COURT PERSONNEL) UP TO

THREE (3) UNITS  EACH OF THE COPIER SYSTEMS OFFERED FOR

TESTING/EVALUATION PURPOSES, AT NO CHARGE,  WITHIN FIVE (5)

BUSINESS DAYS OF NOTIFICATION BY THE OCA CONTRACT &

PROCUREMENT ADMINISTRATOR.   SPECIFIC LOCATIONS WILL BE

COMMUNICATED AT TIME OF NOTIFICATION.    REMOVAL AT CONCLUSION

OF TESTING/EVALUATION PERIOD, IF NECESSARY, SHALL BE WHOLLY AT

THE BIDDER’S EXPENSE.   

FOR TESTING PURPOSES, BIDDER SHALL ALSO PROVIDE (AT NO CHARGE)

SUFFICIENT CHEMICALS TO PRODUCE THE EQUIVALENT OF TWO (2) TIMES

THE CATEGORICAL AVERAGE MONTHLY VOLUME  AT EACH SELECTED TEST

LOCATION.   SITE-SPECIFIC VOLUME WILL ALSO BE PROVIDED AT TIME OF

NOTIFICATION. 
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PRICING TERMS:

ALL PRICES SHALL REMAIN FIRM FOR ANY PERIOD WHICH THE CONTRACT

IS IN FORCE (EXCEPT FOR ANY DECREASE(S), SHALL BE NET F.O.B. INSTALL

DESTINATION - INSIDE DELIVERY, INCLUDING  UNCRATING, SETTING IN 

PLACE, READYING FOR USE AND OPERATIONAL INSTRUCTION OF COURT

PERSONNEL ANYWHERE IN NEW YORK STATE.

MANDATORY RESERVE  POOL:

AWARDED CONTRACTOR, OR DESIGNEE,  MUST MAINTAIN A RESERVE POOL

OF TWO (2) UNITS OF EACH MODEL AWARDED  (OR APPROVED

SUBSTITUTES) FOR PRIORITY INSTALL SITUATIONS AS DETERMINED BY THE

OCA CONTRACT & PROCUREMENT ADMINISTRATOR.  ONE (1) UNIT OF EACH

MODEL SHALL BE A BASE MODEL AND ONE (1) UNIT OF EACH MODEL SHALL

BE ACCESSORY-EQUIPPED AS DETERMINED BY THE OCA CONTRACT &

PROCUREMENT ADMINISTRATOR.   SUCH UNITS MUST BE RESERVED FOR

THE EXCLUSIVE USE OF THE UCS, BE SHIPPED WITHIN 24 HOURS OF

NOTIFICATION, DELIVERED AND MADE OPERATIONALLY READY AT USER

LOCATION NOT MORE THAN  96 HOURS FROM NOTIFICATION. 

 

GUARANTEE:

THE BIDDER GUARANTEES THAT THE EQUIPMENT OFFERED IS STANDARD

NEW COPIERS, IN EXCELLENT WORKING CONDITION OF REGULAR IN-LINE

CURRENT(STOCK)  MODEL(S), AND EQUIPPED WITH ALL PARTS REGULARLY

USED OR INHERENT  WITH SUCH EQUIPMENT.  ALSO, THAT NO

ATTACHMENT OR PART HAS BEEN SUBSTITUTED OR APPLIED CONTRARY

TO THE MANUFACTURER'S RECOMMENDATIONS AND STANDARD PRACTICE. 

ANY MODIFICATIONS OR IMPROVEMENTS (I.E. RETROFITS/SOFTWARE

UPDATES) MADE BY THE MANUFACTURER WILL BE INCORPORATED ON ALL

INSTALLED-TO-DATE AND SUBSEQUENTLY DELIVERED EQUIPMENT AT NO

COST TO THE UCS. 
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IF ANY AWARDED MODEL IS DISCONTINUED, OR BECOMES UNAVAILABLE

DURING ANY PERIOD THE CONTRACT IS IN FORCE, CONTRACTOR WILL BE

REQUIRED TO SUBSTITUTE A COMPARABLE OR SUPERIOR MODEL FOR NEW 

OR SERVICE REPLACEMENTS  AT NO INCREASE IN COSTS UPON APPROVAL

BY CONTRACT & PROCUREMENT ADMINISTRATOR.  UNDER NO

CIRCUMSTANCES MAY A MODEL SUBSTITUTION OCCUR WITHOUT THE

EXPRESS WRITTEN CONSENT OF THE OCA CONTRACT & PROCUREMENT

ADMINISTRATOR.   UP TO THREE (3) OF EACH PROPOSED, SUBSTITUTE

MODEL(S) MAY BE SUBJECT TO A 30 DAY FIELD TEST AT THE DISCRETION OF

THE OCA CONTRACT & PROCUREMENT ADMINISTRATOR.

EQUIPMENT PERFORMANCE:

COPY EQUIPMENT MUST PERFORM TO THE USING COURT'S/OFFICE’S

SATISFACTION.  PAPER JAMS AND MINOR MALFUNCTIONS MUST BE EASILY

CORRECTED AT THE OPERATING LOCATION BY PERSONNEL ASSIGNED BY

THE COURT OR OFFICE .  CONTRACTOR SHALL BE ACCORDED A

REASONABLE OPPORTUNITY TO CORRECT THE MALFUNCTION, HOWEVER 

EQUIPMENT FAILING TO PERFORM SATISFACTORILY SHALL BE PROMPTLY

REMOVED OR REPLACED UPON NOTIFICATION FROM THE OCA CONTRACT &

PROCUREMENT ADMINISTRATOR (SEE “MODEL REPLACEMENT”).

 

EQUIPMENT DELIVERIES:

ALL PHOTOCOPIERS MUST  BE DELIVERED AND OPERATIONAL THIRTY (30)

CALENDAR DAYS, OR SOONER, UPON WRITTEN NOTIFICATION FROM THE

OCA CONTRACT & PROCUREMENT ADMINISTRATOR.

SUPPLY DELIVERIES - INITIAL: 

CONTRACTOR WILL BE REQUIRED TO SHIP OPERATING CHEMICALS 
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(BILLABLE) COMMENSURATE WITH THE INITIAL DELIVERY & INSTALLATION

OF EACH COPIER IN QUANTITIES EQUAL TO TWO (2) TIMES THE

CATEGORICAL AVERAGE MONTHLY VOLUME.  

SUPPLY DELIVERIES - SUBSEQUENT:

THROUGHOUT THE TERM OF THE CONTRACT, CONTRACTOR WILL BE 

REQUIRED TO SHIP OPERATING SUPPLIES (CHEMICALS) ON AN "AS NEEDED

BASIS".  ORDERS FOR SUPPLIES WILL BE COMMUNICATED VERBALLY

DIRECTLY BY THE COURT/OFFICE OR THEIR RESPECTIVE

DISTRICT/ADMINISTRATIVE OFFICE WITHOUT A REQUISITE PURCHASE

DOCUMENT.  ACCORDINGLY, CONTRACTOR IS REQUIRED TO PROVIDE A

DESIGNATED TOLL-FREE PHONE NUMBER FOR THIS PURPOSE.

CONTRACT EXPIRATION/TERMINATION - SUPPLIES: 

UPON EXPIRATION OR TERMINATION OF THE AWARDED CONTRACT, ANY

CHEMICALS ON HAND EQUAL TO FULL CARTON QUANTITIES SHALL BE

RETURNABLE AT CONTRACTOR'S EXPENSE FOR FULL CREDIT.

 

CONTRACTOR  COORDINATOR:

AWARDED CONTRACTOR WILL BE REQUIRED TO APPOINT AN INDIVIDUAL TO

ACT AS PRIMARY CONTACT AND UCS ACCOUNT COORDINATOR

THROUGHOUT THE CONTRACT TERM.  THE ACCOUNT COORDINATOR WILL

BE EXPECTED TO WORK CLOSELY WITH THE OCA CONTRACT & 

PROCUREMENT ADMINISTRATOR AND OTHER UCS PERSONNEL WITH

RESPECT TO ALL PHASES OF THE PROGRAM.   CONTRACTOR WILL

ESTABLISH A TOLL-FREE NUMBER FOR THIS PURPOSE.

EQUIPMENT/ACCESSORY PLACEMENTS:

INSTALLATIONS OF COPIERS OR ACCESSORIES WILL BE SUBJECT TO THE 
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PRIOR REVIEW AND APPROVAL OF THE APPROPRIATE 



DISTRICT/ADMINISTRATIVE OFFICE AND THE OCA-C&PA.  AUTHORIZATION TO

SHIP AND INSTALL COPIERS OR ACCESSORIES SHALL BE IN WRITING

SOLELY FROM THE OCA CONTRACT & PROCUREMENT ADMINISTRATOR AND 

SHALL BE BINDING WHEN POSTED OR ELECTRONICALLY COMMUNICATED TO

CONTRACTOR'S , OR DESIGNEE’S,  ADDRESS.

CENTRALIZED BILLING PROCEDURE:

AWARDED CONTRACTOR WILL BE REQUIRED TO COMPLY WITH A DISTRICT-

BASED SUMMARY BILLING PROCEDURE CURRENTLY IN PLACE FOR THE 

INVOICING OF COPIER PAYMENTS (SPECIFICS AVAILABLE UPON REQUEST).   

INSTALLATIONS IN THE FIVE BOROUGHS OF NEW YORK CITY WILL ALSO

REQUIRE SUMMARY BILLING TO APPROXIMATELY EIGHTEEN (18) 

ADMINISTRATIVE LOCATIONS.  PRECISE BILLING INFORMATION SHALL BE

PROVIDED TO AWARDED CONTRACTOR. 

STATUS REPORTING:

CONTRACTOR SHALL PROVIDE THE OCA-C&PA WITH SUCH STATUS

REPORTS AS MAY BE REASONABLY AND OCCASIONALLY REQUESTED.

 

SERVICE CAPABILITY:

BIDDERS MUST BE CAPABLE OF ASSURING AND MAINTAINING STATEWIDE

SERVICE SUPPORT FOR AWARDED INSTALLATIONS THROUGHOUT THE NEW

YORK STATE UNIFIED COURT SYSTEM.  THEREFORE, BIDDERS MUST

INCLUDE WITH THEIR RESPONSE A COMPLETE LISTING OF THOSE BRANCH 

OR DEALERSHIP LOCATIONS WHICH WILL RENDER SERVICE , THEIR

GEOGRAPHIC AREAS OF RESPONSIBILITY AND PRESENT NUMBER OF

SERVICE PERSONNEL QUALIFIED/CERTIFIED ON EACH MODEL BEING

OFFERED FOR BID.  “STATEWIDE SERVICE SUPPORT” SHALL, AS A MINIMUM,

BE CAPABLE OF COMPLYING WITH THE REQUIREMENTS SET FORTH IN

“SERVICE CALLS” BELOW.
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SERVICE CALLS:

SERVICE CALLS  REPORTED IN THE FORENOON OF ANY WORKING DAY WILL 

BE SERVICED ON THE SAME DAY.  SERVICE CALLS REPORTED IN THE

AFTERNOON OF ANY WORKING DAY WILL BE SERVICED NOT LATER THAN

NOON OF THE NEXT WORKING DAY.    CONTRACTOR SHALL ESTABLISH A

TOLL-FREE NUMBER FOR THIS PURPOSE.

NOTE:  FAILURE TO RESPOND WITHIN THE STATED TIME PERIODS MAY

RESULT IN A REDUCTION OF INVOICED CHARGES AS FOLLOWS;  10% OF

TOTAL INVOICED MONTHLY AMOUNT APPLICABLE TO THE RESPECTIVE UNIT

FOR EACH BUSINESS DAY THAT SERVICE IS DELAYED.

IF THE UNIT CANNOT BE MADE FULLY FUNCTIONAL, OR IT BECOMES

NECESSARY TO REMOVE THE UNIT FOR PROPER SERVICING, CONTRACTOR

MUST PROVIDE AN IMMEDIATE COMPARABLE "LOANER" MODEL, INCLUDING

CHEMICALS IF SUCH LOANER MODEL IS OTHER THAN AN AWARDED MODEL,

AT NO CHARGE PENDING THE RETURN OR REPLACEMENT OF THE ORIGINAL

UNIT.

MODEL REPLACEMENT:

IF A SPECIFIC MACHINE IS NOT PERFORMING TO THE SATISFACTION OF THE

USER LOCATION AFTER CONTRACTOR'S REASONABLE ATTEMPTS TO

CORRECT SAME, AN IMMEDIATE LIKE FOR LIKE REPLACEMENT WILL BE

PERFORMED UPON  WRITTEN NOTIFICATION BY THE OCA CONTRACT &

PROCUREMENT ADMINISTRATOR.
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 *  *  *  DETAILED & TECHNICAL SPECIFICATIONS  *  *  *

IMPORTANT!!

BIDDERS ARE ADVISED THAT DIGITAL TECHNOLOGY IS REQUIRED FOR ALL

CATEGORIES SPECIFIED HEREIN.   “DIGITAL” IS HEREIN DEFINED AS A

SYSTEM WITH THE ABILITY AND FUNCTION OF SCANNING AND DIGITIZING

ORIGINALS INTO MEMORY BEFORE REPRODUCING THEM, PROVIDING

UNLIMITED DUPLEXING CAPABILITIES AND WHICH CAN BE OPTIONALLY

CONFIGURED AS MULTI FUNCTIONAL DEVICES TO ACHIEVE FAXING,

PRINTING AND/OR SCANNING.

THERE CURRENTLY EXISTS APPROXIMATELY 1255 COPIER INSTALLATIONS

AT COURT LOCATIONS THROUGHOUT THE UCS.   THE JUDICIAL MAP -

APPENDIX B REFLECTS THE GENERAL DISTRIBUTION OF THE UNITS

STATEWIDE.    THE INSTALLATIONS CONSIST OF EITHER A BASE MODEL

POSSESSING CERTAIN INHERENT FEATURES OR, THE BASE MODEL

EQUIPPED WITH ONE OR MORE OPTIONS (I.E. STACK-FED AUTOMATIC

DOCUMENT FEEDER, STAPLER - FINISHER, AUTO TWO-SIDED COPYING

(DUPLEXING) AS PRESENTED BELOW.

CATEGORY I -    MONTHLY VOLUME OF 1,000 - 10,000 COPIES

AVERAGE MONTHLY VOLUME: 3100 COPIES

APPROX. NUMBER OF BASE UNITS:   26                   

APPROX. NUMBER WITH ACCESSORY(S):   723                    

APPROX. TOTAL CURRENT INSTALLS:  729                      

APPROX. NUMBER NETWORKED:  04   

CATEGORY II -   MONTHLY VOLUME OF 10,000 - 25,000 COPIES

AVERAGE MONTHLY VOLUME: 6800 COPIES
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APPROX. NUMBER OF BASE UNITS:   58                  

APPROX. NUMBER WITH ACCESSORY(S):   383             

APPROX. TOTAL CURRENT INSTALLS: 441

APPROX. NUMBER NETWORKED:                   08

 

IMPORTANT

BIDDER IS REQUIRED TO OFFER “STAND A LONE” AND “NETWORKED”

PRICING FOR CATEGORIES III AND IV. 

FOR CATEGORY III ONLY, BIDDER IS ALSO REQUIRED TO PRESENT “HIGH”

AND “LOW” VOLUME” PRICING (SEE “COST METHODOLOGY”)

CATEGORY III  

MONTHLY VOLUME OF 25,000 - 45,000 COPIES

AVERAGE MONTHLY VOLUME: VARIES - SEE “DETAILED

SPECIFICATIONS”

APPROX. TOTAL CURRENT INSTALLS: 67

APPROX. NUMBER NETWORKED: 21                          

 

CATEGORY IV    

     MONTHLY VOLUME OF 45,000 - 80,000 COPIES

                     AVERAGE MONTHLY VOLUME:  19,000 COPIES

APPROX. TOTAL CURRENT INSTALLS: 18

APPROX. NUMBER NETWORKED: 10                        

NOTE:  THERE WILL BE NO SPLIT AWARDS.  ALL CATEGORIES WILL BE

AWARDED TO A SINGLE CONTRACTOR.   FAILURE OF BIDDER TO PROVIDE

MODEL(S) AND PRICING FOR ALL CATEGORIES WILL BE CONSIDERED AN

INCOMPLETE OR NON-RESPONSIVE BID AND MAY BE REJECTED!
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COST METHODOLOGY:

THE COST OF A BIDDER’S OFFER WILL BE DETERMINED BY CALCULATING

THE RESPECTIVE MODEL’S BASE MONTHLY DOLLAR AMOUNT, COPY

ALLOWANCE, METER CHARGES, SPECIFIED ACCESSORIES, CHEMICAL(S)

AND ANY OTHER CHARGES  NOTED IN BIDDER’S OFFER (EXCEPT SUCH

ITEMS PRESENTED & PRICED PURSUANT TO “NOTE” ON PAGE  26 ) BASED

ON THE CURRENT, ESTIMATED NUMBER OF SELECTED CONFIGURATIONS IN

ALL CATEGORIES PROJECTED OVER THE 36 MONTH TERM OF THE

CONTRACT.  THESE COST FACTORS WILL BE APPLIED AS FOLLOWS:

NOTE:  ALL MODELS CURRENTLY INSTALLED IN ALL FOUR (4) CATEGORIES

ARE EQUIPPED WITH AUTO TWO-SIDED (ADU) CAPABILITY.

CATEGORY I 

APPROXIMATE CURRENT INSTALLS - 729

APPLICATION OF COPIERS IN THIS CATEGORY IS EXPECTED TO MEET

MONTHLY VOLUME OF 1,000 - 10,000 COPIES; AVERAGE MONTHLY VOLUME

OF 3,100.  IN ADDITION TO THE FEATURES/ACCESSORIES NOTED BELOW,

REFER TO OTHER SECTIONS OF THIS RFB FOR FURTHER REQUIREMENTS.  

OF THE APPROXIMATE 729  UNITS CURRENTLY INSTALLED IN THIS

CATEGORY, AN ESTIMATED 26 ARE BASE UNITS AND 234 ARE MOST

COMMONLY CONFIGURED AS NOTED BELOW.   THE REMAINING UNITS ARE

CONFIGURED WITH VARIOUS FEATURES AND ACCESSORIES. 

BASE MODEL (INCLUDING BASE MONTHLY AMOUNT, COPY ALLOWANCE,

OVERAGE & CHEMICALS) @ 3,100 COPIES (AVG. MO. VOL.) X ESTIMATED 26

UNITS X 36 MONTHS = 

TOTAL ESTIMATED COST OF: $                    .

PLUS
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BASE MODEL (INCLUDING BASE MONTHLY AMOUNT, COPY ALLOWANCE,



OVERAGE & CHEMICALS) WITH ADF/RADF, STAPLER/FINISHER & ADU @ 3,100

COPIES (AVG. MO. VOL.) X ESTIMATED 234 UNITS X 36 MONTHS = 

TOTAL ESTIMATED COST OF: $                     .

TOTAL ESTIMATED COSTS OF BASE UNIT AND BASE UNIT WITH FEATURES

SHALL BE COMBINED TO EQUAL:

CATEGORY I ESTIMATED GRAND TOTAL= $                         

 

CATEGORY II

APPROXIMATE CURRENT INSTALLS - 441

APPLICATION OF COPIERS IN THIS CATEGORY IS EXPECTED TO MEET

MONTHLY VOLUME OF 10,000 - 25,000 COPIES; AVERAGE MONTHLY VOLUME

OF 6,800 COPIES.    IN ADDITION TO THE FEATURES AND ACCESSORIES

NOTED BELOW, REFER TO OTHER SECTIONS OF THIS RFB FOR FURTHER

REQUIREMENTS.  OF THE APPROXIMATE 441 UNITS CURRENTLY INSTALLED

IN THIS CATEGORY, AN ESTIMATED 58 ARE BASE UNITS WITH ADF AND 183

ARE MOST COMMONLY CONFIGURED AS NOTED BELOW .   THE REMAINING

UNITS ARE CONFIGURED  WITH VARIOUS FEATURES AND ACCESSORIES.

BASE MODEL WITH ADF/RADF (INCLUDING MONTHLY AMOUNT, COPY

ALLOWANCE, OVERAGE & CHEMICALS) @ 6,800 COPIES (AVG. MO. VOL.) X

ESTIMATED 58 UNITS X 36 MONTHS =

TOTAL ESTIMATED COST OF:  $                         

PLUS

- 16 - 

BASE MODEL (INCLUDING MONTHLY AMOUNT, COPY ALLOWANCE, OVERAGE,

& CHEMICALS) WITH RDH/RADF, ADU, LCT, STAPLER/FINISHER @ 6,800



COPIES (AVG. MO. VOL.) X ESTIMATED 183 UNITS X 36 MONTHS =

TOTAL ESTIMATED COST OF:   $                         

TOTAL ESTIMATED COSTS OF BASE UNIT AND BASE UNIT WITH FEATURES

SHALL BE COMBINED TO EQUAL:

CATEGORY II ESTIMATED GRAND TOTAL=   $                     

CATEGORY III & IV

CATEGORY III - ESTIMATED NUMBER OF INSTALLS - 67

                            NUMBER OF UNITS NETWORKED    - 21

CATEGORY IV - ESTIMATED NUMBER OF INSTALLS - 18

                            NUMBER OF UNITS NETWORKED     -10

THESE CATEGORIES REQUIRE BIDDERS TO PRESENT MODEL(S) AND

PRICING STRUCTURES  FOR “STAND ALONE” AND “NETWORKED”(I.E.

ELECTRONICALLY CONNECTED TO, AND SERVING, TWO OR MORE DESKTOP

PC UNITS) AND CATEGORY III REQUIRES “HIGH VOLUME” AND “LOW

VOLUME” PRICING PLANS.   APPLICATION OF COPIERS IN THIS CATEGORY IS

EXPECTED TO MEET TWO (2)  GENERAL MONTHLY VOLUME RANGES OF:

CATEGORY III - 25,000- 45,000

CATEGORY IV - 45,000 - 80,000
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IN ADDITION TO THE REQUIRED FEATURES AND ACCESSORIES NOTED

BELOW, REFER TO OTHER SECTIONS OF THIS RFB AND “ADDITIONAL



SPECIAL REQUIREMENTS FOR CATEGORY III & IV” FOR FURTHER

REQUIREMENTS.

* RDH/RADF

* STAPLER / FINISHER 

* FULLY AUTOMATIC DUPLEXING

NOTE:  PRICING IS REQUIRED FOR BOTH “STAND ALONE” AND

“NETWORKED” MODES AS FOLLOWS: 

CATEGORY III - 25,000 - 45,000 COPIES MONTHLY

AVERAGE MONTHLY VOLUME OF:

STAND ALONE UNDER 15K  (32 UNITS) - AVERAGE VOLUME 9,000 COPIES

“                      ” OVER 15K (14 UNITS) - AVERAGE VOLUME 24,000 COPIES 

NETWORKED UNDER 15K (14 UNITS) - AVERAGE VOLUME 6,900 COPIES

“                     ” OVER 15K (7 UNITS) - AVERAGE VOLUME 17,500 COPIES

NOTE:   CATEGORY III ALSO REQUIRES BIDDER’S TO NOTE A “HIGH VOLUME”

AND “LOW” VOLUME PRICE.   THE “BREAK POINT” SHALL BE 15,000

COPIES/MO. FOR MODEL(S), INCLUDING MONTHLY AMOUNT, COPY

ALLOWANCE, OVERAGE & CHEMICALS AND ALL REQUIRED FEATURES AND

ACCESSORIES:

LOW VOLUME (UP TO 15,000 COPIES PER MONTH):

STAND ALONE $                    /MO.  @ 9,000 COPIES (ESTIMATED AVG. MO.

VOL.) X ESTIMATED 32 UNITS X 36 MONTHS = $                               PLUS (+)
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NETWORKED $                     /MO.  @ 6,900 COPIES (ESTIMATED AVG. MO. VOL.)

X ESTIMATED 14 UNITS X 36 MONTHS = $                                PLUS (+)



HIGH VOLUME (15,000 + PER MONTH):

STAND ALONE $                    /MO.  @ 24,000 COPIES (ESTIMATED AVG. MO.

VOL.) X ESTIMATED 14 UNITS X 36 MONTHS = $                               PLUS (+)

NETWORKED $                     /MO.  @ 17,500 COPIES (ESTIMATED AVG. MO.

VOL.) X ESTIMATED 7 UNITS X 36 MONTHS = $                                = 

 

CATEGORY III ESTIMATED GRAND TOTAL COSTS OF $                          . 

CATEGORY IV - 45,000 - 80,000 COPIES MONTHLY

AVERAGE MONTHLY VOLUME OF 19,000

MODEL(S), INCLUDING MONTHLY AMOUNT, COPY ALLOWANCE, OVERAGE &

CHEMICALS AND ALL REQUIRED FEATURES AND ACCESSORIES: 

STAND ALONE $                    /MO.  @ 19,000 COPIES (ESTIMATED AVG. MO.

VOL.) X ESTIMATED 08 UNITS X 36 MONTHS = $                               PLUS (+)

NETWORKED $                     /MO.  @ 19,000 COPIES (ESTIMATED AVG. MO.

VOL.) X ESTIMATED 10 UNITS X 36 MONTHS = $                                = 

 

CATEGORY IV ESTIMATED GRAND TOTAL COSTS OF $                          . 

LOWEST, TOTAL PROGRAM ESTIMATED COSTS:   

LOWEST, ESTIMATED PROGRAM  COSTS WILL BE DETERMINED BY

COMBINING 

THE “ESTIMATED GRAND TOTALS” OF CATEGORIES I, II, III & IV .  
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ACCURACY OF BID:

IMPORTANT:  ALTHOUGH  ALL COST FACTORS WILL BE VERIFIED, BIDDERS

MUST PERFORM ALL CALCULATIONS PER THE ABOVE FORMULAS FOR EACH

MODEL OFFERED AND PRESENT SAME ON THE BID RESPONSE 



FORM(S).   BIDDERS ARE WHOLLY AND SOLELY RESPONSIBLE FOR THEIR

PRICING AND CALCULATIONS.  UNIT PRICING WILL PREVAIL.   FAILURE TO

PROVIDE ALL REQUIRED COSTS, CALCULATIONS  AND  PROJECTIONS MAY

RESULT IN REJECTION OF BID.           

PURSUANT TO THE TERMS OF THIS BID SOLICITATION, SPECIFICATIONS AND

RESULTING CONTRACT, THE AWARDED CONTRACTOR AGREES TO PROVIDE:

A) DELIVERY - FULL, INSIDE DELIVERY (INCLUDING FLOOR & ROOM),          

                           COMPLETE INSTALLATION, READYING FOR USE AND

                 OPERATIONAL INSTRUCTION OF PERSONNEL OF COPIER 

MODEL(S)  AWARDED AT NO ADDITIONAL CHARGE WITHIN 

THIRTY (30) DAYS, OR SOONER, OF NOTIFICATION.

B) REMOVAL - REMOVAL OF EQUIPMENT WITHOUT COST UPON 

EXPIRATION OR TERMINATION OF THE CONTRACT OR 

UPON THE CANCELLATION OF ANY SPECIFIC UNIT 

DEEMED NECESSARY BY THE OCA CONTRACT & 

PROCUREMENT ADMINISTRATOR.

C) FSMA -            FULL SERVICE MAINTENANCE AND ALL NON-

CONSUMABLE PARTS REPLACEMENT INCLUDING 

DRUMS/SURFACES/MODULES.   SERVICE SHALL INCLUDE 

CONTRACTOR'S REGULARLY SCHEDULED PREVENTIVE 

MAINTENANCE (PM) AND EMERGENCY SERVICE AS 

SPECIFIED UNDER "SERVICE CALLS".
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D) CHEMICALS - INSIDE DELIVERY (INCLUDING FLOOR & ROOM) OF ALL 

CHEMICALS REQUIRED FOR PROPER PHOTOCOPY 

PRODUCTION TO THE INDIVIDUAL ORDERING 

COURT/OFFICE LOCATION.



REPLENISHMENT OF SUPPLIES:

THE EASE WITH WHICH CHEMICALS CAN BE REPLENISHED MAY BE A

DETERMINING FACTOR IN THIS AWARD.

COPY ALLOWANCE/METER EXCESS:

THE MONTHLY COPY ALLOWANCE SPECIFIED BY BIDDER SHALL BE TREATED

AS AN AGGREGATE TOTAL OVER A THREE (3) MONTH PERIOD AND NO

METER CHARGES SHALL BE PAYABLE UNTIL THE AGGREGATE TOTAL IS

EXCEEDED.  EXAMPLE:  MONTHLY COPY ALLOWANCE = 8000 X 3 MONTHS =

24,000 COPIES.  METER CHARGES ARE PAYABLE COMMENCING WITH COPY

24,001.

COPY QUALITY:

COPY QUALITY MUST BE CONSISTENT WITH THE LATEST STATE OF THE ART

TECHNOLOGY AND MAY BE A CONSIDERATION IN THE EVALUATION OF BIDS.  

COPY QUALITY MUST BE CAPABLE OF PRODUCING HIGH RESOLUTION, HIGH

CONTRAST BLACK AND WHITE COPIES OF TYPEWRITTEN MATERIAL, COLOR

PAGES, PEN SIGNATURE, OR ANY OTHER SUITABLE WRITTEN OR PRINTED

MATERIALS .  THE OCA-C&PA SHALL HAVE FINAL DETERMINATION OF COPY

QUALITY.

COPY SIZES/ORIGINALS:

PHOTOCOPIERS MUST BE CAPABLE OF REPRODUCING FROM 8 ½" X 11", 8 ½"

X 14" AND 11" X 17" SIZED ORIGINAL MATERIALS.
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COPIER PAPER:

ONLY THOSE PHOTOCOPIERS USING NON-COATED, PLAIN BOND-TYPE

PAPER WILL BE CONSIDERED.  

PAPER CASSETTES:



COPIER MUST BE PROVIDED WITH AT LEAST ONE (1) ENGAGED

TRAY/CASSETTE, OR INTERNAL SOURCE BIN, EACH FOR 8-1/2" X 11", 8-1/2" X

11R" AND 8-1/2" X 14" AS FOLLOWS: 

FOR 8 ½" X 11",  MINIMUM ENGAGED CAPACITY SHALL BE:

CATEGORY I - 500 SHEETS ON-LINE

CATEGORY II - 1000 SHEETS ON-LINE

CATEGORY III - 2000 SHEETS ON-LINE

CATEGORY IV - 2500 SHEETS ON-LINE 

FOR 8 ½" X 14", MINIMUM ENGAGED CAPACITY SHALL BE: 

       250 SHEETS ON-LINE FOR ALL CATEGORIES.  

11" X 17"  MAY BE ACCOMMODATED VIA BY-PASS DOOR/ACCESS.

ELECTRICAL CURRENT:

MACHINES SHALL BE DESIGNED FOR MAXIMUM LAMP LIFE, BE SUITABLY 

REGULATED TO INSURE CONSISTENT COPY QUALITY (HEAT AND VOLTAGE),

BE PROTECTED AGAINST ELECTRICAL OVERLOAD AND OVERHEAT,

INCLUDING INSTALLATION OF REGULATOR DEVICE.  UNITS SHALL BE 
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FURNISHED WITH HEAVY-DUTY, THREE-WIRE POWER CORD AND PLUG. 

MACHINE MUST BE CAPABLE OF OBTAINING POWER FROM THE ELECTRICAL

SERVICE CURRENTLY AVAILABLE AT THE REQUIRED LOCATION(S)

(PREDOMINATELY 110-120V).  POWER MODIFICATIONS NECESSARY TO

ACCOMMODATE  MODELS  OFFERED SHALL BE  WHOLLY AT THE EXPENSE



OF THE BIDDER/CONTRACTOR.  NECESSARY RECONFIGURATION OF

RECEPTACLES ONLY SHALL BE THE RESPONSIBILITY OF THE RECEIVING

COURT/OFFICE LOCATION. 

ADDITIONAL REQUIREMENTS:

IN ADDITION TO ALL OF THE AFOREMENTIONED GENERAL AND

 DETAILED/TECHNICAL SPECIFICATIONS, THE MODEL(S) OFFERED SHALL

MEET THE FOLLOWING CRITERIA:

CAPABLE OF RELIABLY PRODUCING THE MONTHLY COPY 

VOLUME RANGE SPECIFIED FOR THE AWARDED CATEGORIES.  

MUST BE FREE STANDING ON THE FLOOR AREA.

STATIONARY PLATEN LOADING AREA FOR ORIGINALS.  MODELS 

UTILIZING A MOVABLE PLATEN/CARRIAGE DESIGN ARE NOT 

CONDUCIVE TO JUDICIAL OPERATIONS AND WILL NOT BE 

CONSIDERED..

CAPABLE OF COPYING SINGLE SHEETS, OPEN BOOKS AND THREE (3) 

DIMENSIONAL OBJECTS.

CONTAIN A CAPTIVE SUPPLY OF CHEMICALS AND PAPERS, THE 

LATTER AS NOTED IN “PAPER CASSETTES”. 
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FUNCTION RELIABLY USING STANDARD (16-24 POUND) BOND PAPER. 

* COPIES SHALL BE AUTOMATICALLY DELIVERED DRY INTO A 

RECEIVING TRAY.



* MODEL(S) MUST BE DESIGNED FOR CONTINUOUS DUTY AT COPY

SPEED SPECIFIED.

 

* MINIMUM COPY SPEED SHALL BE “OFF THE GLASS”, VOID OF ANY

ACCESSORIES AND BASED ON 8 ½" X 11" AS FOLLOWS:

CATEGORY I 20 CPM (+/-)

CATEGORY II 30 CPM (+/-)

CATEGORY III 40 CPM (+/-)

CATEGORY IV 50 CPM (+/-)

* COPY QUANTITY SELECTOR MUST PROVIDE 1-99 MINIMUM AND

              AUTOMATICALLY RESET TO “0" OR “1".

* BE CAPABLE OF HAVING ENGAGED PAPER CASSETTES AS 

SPECIFIED IN “PAPER CASSETTES” WITH PROPER INDICATOR(S) 

AND PUSH BUTTON SELECTION.

* HAVE AS A MINIMUM THE FOLLOWING CONTROLS AND  

INDICATORS: ON-OFF, LIGHT-DARK RANGE, COPY CYCLE START, 

CHEMICAL SUPPLY INDICATOR(S), PAPER-SIZE ENGAGED, 
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TROUBLE (MIS-FEEDS, ETC.) INDICATORS.

* MAGNIFICATION - NONE (NOMINAL 1:1).

* REDUCTION - AT LEAST ONE (1) REDUCTION MODE 



APPROXIMATELY 75% OF ORIGINAL FOR CATEGORY I AND TWO 

(2) REDUCTION MODES APPROXIMATELY 65% AND 75% OF 

ORIGINAL FOR CATEGORIES II, III AND IV. 

* ENLARGEMENT - AT LEAST ONE (1) ENLARGEMENT MODE          

APPROXIMATELY 125% OF ORIGINAL FOR ALL CATEGORIES.

* “ZOOM” FEATURE - IN ADDITION TO PRE-SET MODES, 

INCREMENTAL REDUCTION AND ENLARGEMENT FOR ALL  

CATEGORIES. 

OPTIONAL FEATURES:

IN ADDITION TO THE BASE MODEL(S), THE FOLLOWING OPTIONAL FEATURES

ARE REQUIRED TO BE PROVIDED TO A NUMBER OF COURTS AND OFFICES;

RECIRCULATING DOCUMENT HANDLER/REVERSING AUTOMATIC 

DOCUMENT FEEDER (RDH/RADF)

FULLY AUTOMATIC DOCUMENT FEED (ADF) -

   MINIMUM STACK LOADING CAPACITY OF TWENTY (20) 

ORIGINALS.

 LARGE CAPACITY TRAY (OR EQUAL) - CATEGORY II, III AND IV 

              ADJUSTABLE FOR 8 ½" X 11" OR 8 ½" X 14".
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FULL AUTO TWO-SIDED COPYING (DUPLEXING) - ALL 

CATEGORIES.

AUTOMATIC ON-LINE STAPLER/FINISHER WITH FOLLOWING 

MINIMUM FINISHER  CAPACITIES:



20 CPM - 1000 SHEETS

30 CPM - 1000 SHEETS

40 CPM - 1000 SHEETS

50 CPM - 1000 SHEETS

ADDITIONAL SPECIAL REQUIREMENTS FOR NETWORKED DIGITAL COPIERS

  MUST:

INCLUDE ALL HARDWARE, SOFTWARE AND SUPPORT NECESSARY

FOR CONNECTION.

BE FULLY SUPPORTED WITH CONTRACTOR PERSONNEL TO 

INTERFACE WITH UCS STAFF TO MAKE SYSTEM FUNCTIONAL, 

INCLUDING ANY UCS - INITIATED UPGRADES, CHANGES OR 

MODIFICATIONS TO THE OPERATING ENVIRONMENT.

 IF  CONNECTIVITY IS  NOT  INCLUDED IN THE BASE COST, 

CONNECTIVITY MUST BE  NOTED AS AN “OPTION”  WITH  RESPECTIVE 

COST.   

OPERATE IN ANY OF THE FOLLOWING COMPUTING ENVIRONMENTS:

     LINUX WINDOWS 2000 WINDOWS XP WINDOWS SERVER 2003
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                       OPERATE IN ETHERNET OR FAST ETHERNET.

(10 / 100 / 1000 MBS)

OPERATE ON ANY OF THE FOLLOWING NETWORK OPERATING 

SYSTEMS:

  UNIX (SOLARIS) WINDOWS 2000 WINDOWS XP

NETWARE 6.X LINUX



SUPPORT TCP/IP PROTOCOL

HAVE SERVICE SUPPORT AND BE INCLUDED IN BASE CHARGE, 

INCLUDING CALLS NECESSITATED BY SOFTWARE PROBLEMS.   THERE 

SHALL BE NO SEPARATE OR ADDITIONAL SERVICE CALL CHARGES 

ALLOWED. 

NOTE: IN ADDITION TO THE ABOVE-LISTED OPTIONS, BIDDERS ARE 

TO LIST ALL OTHER OPTIONS AVAILABLE FOR EACH MODEL 

OFFERED, INCLUDING RESPECTIVE MONTHLY PRICING.  

IMPORTANT:

THE “GENERAL” AND “TECHNICAL” SPECIFICATIONS CONTAINED HEREIN ARE

INTENDED AS MINIMUM REQUIREMENTS.  BIDDERS MAY OFFER ANY NUMBER

OF MODELS, OR COMBINATION(S) THEREOF IN ANY CATEGORY(S) AND/OR

OPTIONAL PRICING PLANS, FEATURES, GUARANTEES, ETC. WHICH EXCEED

THESE SPECIFICATIONS. 

BIDDERS MAY OFFER ANY NUMBER OF MODELS PER VOLUME CATEGORY

WHICH MEET THE CATEGORICAL SPECIFICATIONS,  BUT MUST COMPLETE A

BID RESPONSE FORM FOR EACH MODEL AND PRICING PLAN OFFERED.
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SPECIFICATIONS DISCREPANCIES:

IN THE EVENT OF A DISCREPANCY REGARDING MODEL SPECIFICATIONS OR

CAPABILITIES, THE MOST CURRENT ISSUE OF BUYER’S LABORATORY, INC.

ELECTRONIC COPIER SELECTION GUIDE SHALL BE THE SOURCE DOCUMENT

FOR THE RESOLUTION OF SUCH DISCREPANCY.   AS STATED PREVIOUSLY,

OCA/C&PA RESERVES THE RIGHT TO WAIVE MINOR DISCREPANCIES &

TECHNICALITIES.



SILENCE OF THE SPECIFICATIONS:

THE APPARENT SILENCE OF THE SPECIFICATIONS CONTAINED HEREIN AS

TO ANY DETAIL, OR TO THE APPARENT OMISSION OF A DETAILED

DESCRIPTION CONCERNING ANY POINT, SHALL BE REGARDED AS MEANING

THAT ONLY THE BEST COMMERCIAL PRACTICES SHALL PREVAIL.   ALL

INTERPRETATIONS OF THESE SPECIFICATIONS SHALL BE MADE ON THE

BASIS OF THIS STATEMENT.

RFB# OCA/C&PA- 309                     BID OPENING: JUNE 01, 2005

PHOTOCOPYING EQUIPMENT                             11:00 AM   PAGE 1/3

 *  *  * B I D   R E S P O N S E   F O R M  *  *  *  

CATEGORY  I  ONLY 

(1,000 - 10,000 )

NOTE:  A SEPARATE BID RESPONSE FORM MUST BE COMPLETED IN ITS

ENTIRETY FOR EACH CATEGORICAL MODEL PROPOSED.  THE BID

RESPONSE FORM(S) MUST BE ATTACHED AND RETURNED WITH THE



COMPLETED REQUEST FOR BID (RFB) AND ALL OTHER REQUIRED

DOCUMENTS OF ATTACHMENT I AND ATTACHMENT II. 

BASE MODEL:                       OR,  BASE MODEL W/ ACCESS:                         

MANUFACTURED BY                                  

NOTE:  BIDDER MUST CLEARLY ENTER “NO CHARGE” OR “INCLUDED” FOR     

ANY ITEM WHICH BIDDER DOES NOT OTHERWISE ENTER A DOLLAR AMOUNT

AND CLARIFY ANY “N/A” NOTED.

BASE MODEL RATE: $               /MO. 

BASE MODEL RATE WITH ADF/RADF, STAPLER/FINISHER, ADU $           /MO.  

NUMBER OF COPIES INCLUDED IN BASE RATE:                        

RATE PER COPY IN EXCESS OF ALLOWANCE:  $             

OPTIONAL FEATURES - RATE/MONTH AS FOLLOWS:

RDH/RADF:    $                                       

FULL-AUTO DOC. FEED (FADF):             $                                          

STAPLER/FINISHER:    $                                        

AUTO TWO-SIDED COPYING (ADU)       $                                       

NETWORKING CONNECTION    $                                      

OTHER    $                                                                    

RFB# OCA/C&PA- 309 - CATEGORY I   PAGE 2/3   

 

SUPPLIES:  BIDDERS ARE TO INDICATE ALL CHEMICALS REQUIRED FOR 

          SPECIFIED MODEL                    

CHEMICAL                   $ CARTON        PACK/CTN.      YIELD/CTN.     *COST/COPY

                                                                                                                                         

                                                                                                                                        

                                                                                                                                         

                                                                                                                                         

  * ROUNDED TO FOUR (4) DECIMAL PLACES.



TOTAL CHEMICAL COST PER COPY:   $               

CHEMICAL MANUFACTURER/SUPPLIER:                                                   

COST CALCULATIONS

BIDDERS ARE REMINDED THAT ALL CALCULATIONS MUST BE COMPLETE

AND ACCURATE.    FAILURE TO COMPLY MAY RESULT IN BID REJECTION. 

REQUIRED CALCULATIONS:

BASED ON THE PRICING NOTED HEREON AND PURSUANT TO THE

FORMULAS PRESENTED ON PAGES 14-18 OF THE DETAILED/TECHNICAL

SPECIFICATIONS,  THE FOLLOWING COST PROJECTIONS ARE MADE:

BASE MODEL RATE - $                       /MO.   

(INC. MONTHLY BASE RATE, COPY ALLOWANCE, EXCESS METER &

CHEMICALS) @ CATEGORY I  - 3,I00 AVERAGE COPIES /MO. X CATEGORY I -

26 BASE UNITS = $                        X 36 MONTHS = 

TOTAL ESTIMATED COST OF:  $                   

PLUS

RFB# OCA/CPA- 309 - CATEGORY I PAGE 3/3

BASE MODEL W/ ADF/RADF, STAPLER/FINISHER, ADU  RATE - $                   

/MO.         

(INC. MONTHLY BASE RATE, COPY ALLOWANCE, EXCESS METER,

ACCESSORIES & CHEMICALS) @  CATEGORY I  3,100 AVERAGE COPIES /MO.

X  CATEGORY I - 234 UNITS WITH COMMON ACCESSORIES = $                    X 36

MONTHS = 

TOTAL EST. COST OF:  $                      

EQUALS 



CATEGORY I ESTIMATED GRAND TOTAL

(BASE MODEL COST + BASE MODEL WITH ACCESSORIES) = $                          

                                                             

                                                                                                          

     NAME OF COMPANY                                     AUTHORIZED SIGNATURE    

                                                                                   

                   DATE           NAME IN PRINT

                                                   

                                                                            TITLE        

RFB# OCA/C&PA- 309                     BID OPENING: JUNE 01, 2005

PHOTOCOPYING EQUIPMENT                              11:00 AM   PAGE 1/3

 *  *  * B I D   R E S P O N S E   F O R M  *  *  *  

CATEGORY  II  ONLY 

(10,000 - 25,000)

NOTE:  A SEPARATE BID RESPONSE FORM MUST BE COMPLETED IN ITS

ENTIRETY FOR EACH CATEGORICAL MODEL PROPOSED.  THE BID

RESPONSE FORM(S) MUST BE ATTACHED AND RETURNED WITH THE

COMPLETED REQUEST FOR BID (RFB) AND ALL OTHER REQUIRED

DOCUMENTS OF ATTACHMENT I AND ATTACHMENT II.

BASE MODEL:                       OR, BASE MODEL W/ ACCESS:                         



MANUFACTURED BY                                  

NOTE:  BIDDER MUST CLEARLY ENTER “NO CHARGE” OR “INCLUDED” FOR    

 ANY ITEM WHICH BIDDER DOES NOT OTHERWISE ENTER A DOLLAR

AMOUNT AND CLARIFY ANY “N/A” NOTED.

BASE MODEL RATE  $               /MO.     BASE MODEL RATE WITH RDH/RADF,

ADU, LCT, STAPLER/FINISHER $              MO. 

NUMBER OF COPIES INCLUDED IN BASE RATE:                        

RATE PER COPY IN EXCESS OF ALLOWANCE:  $             

OPTIONAL FEATURES:  RATE/MONTH AS FOLLOWS:

RDH/RADF:    $                                      

FULL-AUTO DOC. FEED (FADF):             $                                          

STAPLER/FINISHER:    $                                       

AUTO TWO-SIDED COPYING (ADU)       $                                      

LARGE CAPACITY TRAY -    $                                      

NETWORKING CONNECTION    $                                      

OTHER    $                                      

RFB# OCA/C&PA- 309 - CATEGORY II   PAGE 2/3   

SUPPLIES:  BIDDERS ARE TO INDICATE ALL CHEMICALS REQUIRED FOR 

          SPECIFIED MODEL                    

CHEMICAL                   $ CARTON        PACK/CTN.      YIELD/CTN.     *COST/COPY

                                                                                                                                         

                                                                                                                                         

                                                                                                                                         

* ROUNDED TO FOUR (4) DECIMAL PLACES.

TOTAL CHEMICAL COST PER COPY:   $               

CHEMICAL MANUFACTURER/SUPPLIER:                                                   



COST CALCULATIONS

BIDDERS ARE REMINDED THAT ALL CALCULATIONS MUST BE COMPLETE

AND ACCURATE.    FAILURE TO COMPLY MAY RESULT IN BID REJECTION. 

REQUIRED CALCULATIONS:

BASED ON THE PRICING NOTED HEREON AND PURSUANT TO THE

FORMULAS PRESENTED ON PAGES 14-18 OF THE DETAILED/TECHNICAL

SPECIFICATIONS,  THE FOLLOWING COST PROJECTIONS ARE MADE:

BASE MODEL (WITH ADF/RADF) COSTS - $                       MO.   

(INC. MONTHLY BASE RATE, COPY ALLOWANCE, EXCESS METER &

CHEMICALS) @ CATEGORY II  - 6,800 AVERAGE COPIES /MO. X CATEGORY II -

58 BASE UNITS = $                        X 36 MONTHS = 

TOTAL ESTIMATED COST OF:  $                   

PLUS

RFB# OCA/CPA- 309 - CATEGORY II PAGE 3/3

BASE MODEL W/ RDH/RADF, ADU, LCT, STAPLER/FINISHER RATE - 

$             /MO.  (INC. MONTHLY BASE RATE, COPY ALLOWANCE, EXCESS

METER, ACCESSORIES & CHEMICALS) @  CATEGORY II  6,800 AVERAGE

COPIES /MO. X  CATEGORY II - 183 UNITS WITH COMMON ACCESSORIES = 

$                    X 36 MONTHS = 

TOTAL EST. COST OF:  $                        

EQUALS 

CATEGORY II ESTIMATED GRAND TOTAL

(BASE MODEL COST + BASE MODEL WITH ACCESSORIES) = $                           

                                                             



                                                                                                                    

            NAME OF COMPANY                             AUTHORIZED SIGNATURE    

                                                                                                       

                          DATE     NAME IN PRINT

                                                              

                                                                               TITLE        

RFB# OCA/C&PA- 309                         BID OPENING:  JUNE 01,

2005 PHOTOCOPYING EQUIPMENT                          11:00 AM          PAGE 1/4

 *  *  * B I D   R E S P O N S E   F O R M  *  *  *  

CATEGORY III ONLY

( 25,000 - 45,000 )

IN ADDITION TO “STAND A LONE” AND “NETWORKED” PRICING, THIS

CATEGORY REQUIRES BIDDER TO OFFER “HIGH VOLUME” AND “LOW

VOLUME” BAND PRICING BASED ON A BREAK POINT OF 15,000 COPIES

PER MONTH.

NOTE:  A SEPARATE BID RESPONSE FORM MUST BE COMPLETED IN ITS

ENTIRETY FOR EACH MODEL PROPOSED.  THE BID RESPONSE FORM(S)

MUST BE ATTACHED AND RETURNED WITH THE COMPLETED REQUEST FOR

BID (RFB) AND ALL OTHER REQUIRED DOCUMENTS OF ATTACHMENT I AND 



 ATTACHMENT II.

HIGH VOLUME MODEL:                        LOW VOLUME MODEL:                      

MANUFACTURED BY:                                      MANUFACTURED BY:                         

NOTE:  BIDDER MUST CLEARLY ENTER “NO CHARGE” OR “INCLUDED” FOR    

 ANY ITEM WHICH BIDDER DOES NOT OTHERWISE ENTER A DOLLAR

AMOUNT AND CLARIFY ANY “N/A” NOTED.

HIGH VOLUME PLAN:

MODEL RATE PER MONTH - STAND ALONE:  $                NETWORKED: $              

NUMBER OF COPIES INCLUDED IN MONTHLY RATE:                        

RATE PER COPY IN EXCESS OF ALLOWANCE:  $             

LOW VOLUME PLAN:

MODEL RATE PER MONTH - STAND ALONE:  $                NETWORKED: $              

NUMBER OF COPIES INCLUDED IN MONTHLY RATE:                        

RATE PER COPY IN EXCESS OF ALLOWANCE:  $             
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NOTE:  ABOVE MODEL(S) MUST INCLUDE THE FOLLOWING MINIMUM

FEATURES OR ACCESSORIES:   

RDH/RADF

STAPLER/FINISHER  (MINIMUM PER TRAY CAPACITY OF 35 SHEETS) OR, 

STACKER/FINISHER (WITH SPECIFIED MINIMUM CAPACITY)

AUTO TWO-SIDED COPYING (ADU)  

CONNECTION

SUPPLIES:  BIDDERS ARE TO INDICATE ALL CHEMICALS REQUIRED FOR 

          SPECIFIED MODEL(S)                    

CHEMICAL                      $ CARTON        PACK/CTN.      YIELD/CTN.  

*COST/COPY

                                                                                                                                         



                                                                                                                                         

                                                                                                                                         

*      ROUNDED TO FOUR (4) DECIMAL PLACES.

TOTAL CHEMICAL COST PER COPY:   $                

CHEMICAL MANUFACTURER/SUPPLIER:                                                   

COST CALCULATIONS

BIDDERS ARE REMINDED THAT ALL CALCULATIONS MUST BE COMPLETE

AND ACCURATE.    FAILURE TO COMPLY MAY RESULT IN BID REJECTION. 

REQUIRED CALCULATIONS:

BASED ON THE PRICING NOTED HEREON AND PURSUANT TO THE

FORMULAS PRESENTED ON PAGES 14-18 OF THE DETAILED/TECHNICAL

SPECIFICATIONS,  THE FOLLOWING COST PROJECTIONS ARE MADE:

RFB# OCA/CPA - 309 CATEGORY III PAGE 3/4

HIGH VOLUME:

STAND ALONE MODEL COSTS - $                           /MO.  

(INC. MONTHLY RATE WITH ALL NOTED ACCESSORIES ,COPY ALLOWANCE,

EXCESS METER & CHEMICALS):

STAND ALONE RATE $                MO. CATEGORY III WITH 24,000 AVERAGE

COPIES PER MONTH X  14 UNITS X 36 MONTHS = $                        PLUS (+)

NETWORKED MODEL COSTS - $                        /MO.  

(INC. MONTHLY RATE WITH ALL NOTED ACCESSORIES, COPY ALLOWANCE,

EXCESS METER & CHEMICALS): 

NETWORKED RATE $                    /MO. CATEGORY III WITH 17,000 AVERAGE

COPIES  PER MONTH X  7 UNITS  X  36 MONTHS  = $                       PLUS (+)



LOW VOLUME:

STAND ALONE MODEL COSTS - $                           /MO.  

(INC. MONTHLY RATE WITH ALL NOTED ACCESSORIES ,COPY ALLOWANCE,

EXCESS METER & CHEMICALS):

STAND ALONE RATE $                MO. CATEGORY III WITH 9,000 AVERAGE

COPIES PER MONTH X  32 UNITS X 36 MONTHS = $                  PLUS (+)

NETWORKED MODEL COSTS - $                        /MO.  

(INC. MONTHLY RATE WITH ALL NOTED ACCESSORIES, COPY ALLOWANCE,

EXCESS METER & CHEMICALS): 

NETWORKED RATE $                    /MO. CATEGORY III WITH 6,900 AVERAGE

COPIES  PER MONTH X  14 UNITS  X  36 MONTHS  = $                              =            

CATEGORY III ESTIMATED GRAND TOTAL  $                         
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CATEGORY IV ONLY

( 45,001 - 80,000 )

NOTE:  A SEPARATE BID RESPONSE FORM MUST BE COMPLETED IN ITS

ENTIRETY FOR EACH MODEL PROPOSED.  THE BID RESPONSE FORM(S)

MUST BE ATTACHED AND RETURNED WITH THE COMPLETED REQUEST FOR

BID (RFB) AND ALL OTHER REQUIRED DOCUMENTS OF ATTACHMENT I AND 

ATTACHMENT II 

MODEL:                       

MANUFACTURED BY                                  

NOTE:  BIDDER MUST CLEARLY ENTER “NO CHARGE” OR “INCLUDED” FOR    

 ANY ITEM WHICH BIDDER DOES NOT OTHERWISE ENTER A DOLLAR

AMOUNT AND CLARIFY ANY “N/A” NOTED.



MODEL RATE PER MONTH - STAND ALONE:  $               NETWORKED: $              

NUMBER OF COPIES INCLUDED IN MONTHLY RATE:                        

RATE PER COPY IN EXCESS OF ALLOWANCE:  $             

NOTE:  ABOVE MODEL MUST INCLUDE THE FOLLOWING MINIMUM FEATURES 

  OR ACCESSORIES:   

RDH/RADF

STAPLER/FINISHER  (MINIMUM PER TRAY CAPACITY OF 35 SHEETS) OR, 

STACKER/FINISHER (WITH SPECIFIED MINIMUM CAPACITY)

AUTO TWO-SIDED COPYING (ADU)  
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SUPPLIES:  BIDDERS ARE TO INDICATE ALL CHEMICALS REQUIRED FOR 

          SPECIFIED MODEL                    

CHEMICAL                      $ CARTON        PACK/CTN.      YIELD/CTN.  

*COST/COPY

                                                                                                                                         

                                                                                                                                         

                                                                                                                                         

*      ROUNDED TO FOUR (4) DECIMAL PLACES.

TOTAL CHEMICAL COST PER COPY:   $                

CHEMICAL MANUFACTURER/SUPPLIER:                                                   

COST CALCULATIONS

BIDDERS ARE REMINDED THAT ALL CALCULATIONS MUST BE COMPLETE

AND ACCURATE.    FAILURE TO COMPLY MAY RESULT IN BID REJECTION. 

REQUIRED CALCULATIONS:

BASED ON THE PRICING NOTED HEREON AND PURSUANT TO THE



FORMULAS PRESENTED ON PAGES 14 - 18 OF THE DETAILED/TECHNICAL

SPECIFICATIONS,  THE FOLLOWING COST PROJECTIONS ARE MADE:

STAND ALONE MODEL COSTS - $                           /MO.  

(INC. MONTHLY RATE WITH ALL NOTED ACCESSORIES ,COPY ALLOWANCE,

EXCESS METER & CHEMICALS):

STAND ALONE RATE $                MO. CATEGORY IV WITH 19,000 AVERAGE

COPIES PER MONTH X  08 UNITS X 36 MONTHS = $                  PLUS (+)

NETWORKED MODEL COSTS - $                        /MO.  

(INC. MONTHLY RATE WITH ALL NOTED ACCESSORIES, COPY ALLOWANCE,

EXCESS METER & CHEMICALS): 
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CATEGORY IV

NETWORKED RATE $                    /MO. CATEGORY IV WITH 19,000 AVERAGE

COPIES  PER MONTH X  10 UNITS  X  36 MONTHS  = $                              =            

CATEGORY IV ESTIMATED GRAND TOTAL  $                         
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DOCUMENT ENCLOSURE CHECKLIST

ALL OF THE FOLLOWING DOCUMENTS AND INFORMATION MUST BE

EXECUTED AND RETURNED AS SPECIFIED.  FAILURE TO INCLUDE ANY OF

THE REQUIRED DOCUMENTS OR INFORMATION MAY RESULT IN REJECTION

OF THE BIDDER'S PROPOSAL:

1. REQUEST FOR BID (RFB) WITH ORIGINAL INK SIGNATURE               

2. BID RESPONSE FORM(S) WITH ORIGINAL INK SIGNATURE FOR 

EACH MODEL / CATEGORY BID.

3.   NON-COLLUSIVE BIDDING CERTIFICATION WITH ORIGINAL INK

      SIGNATURE.

4.   CORPORATE ACKNOWLEDGMENT - WITH ORIGINAL INK 

SIGNATURE. *

5. NYS UCS ATTACHMENT II

6.   FULL SPECIFICATIONS AND BROCHURES FOR EACH MODEL BID 

WITH DEVIATIONS FROM SPECIFICATIONS CLEARLY NOTED.

7.   LIST OF BRANCH/DEALERSHIP LOCATIONS , RESPECTIVE 



AREAS SERVICED AND NUMBER OF CURRENT MODEL-CERTIFIED

SERVICE PERSONNEL.

8. LIST OF FOUR (4) REFERENCES;  NAMES, CONTACTS, 

ADDRESSES, PHONE. 

9.   FOUR (4) COMPLETE COPY-SETS OF ABOVE.

* NOTE:   ALL DOCUMENTS REQUIRING ORIGINAL SIGNATURE MUST 

      BEAR THE SIGNATURE OF THE SAME AUTHORIZED

      INDIVIDUAL AND SIGNATORY NOTARIZATION  MUST BE THAT 

      OF THE PERSON WHOSE SIGNATURE IS AFFIXED TO 

           REQUIRED DOCUMENTS.   


