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APPENDIX B

Budget

Budget Summary Sheet
A.  SALARIES, WAGES AND FRINGE
$_____________________

B.  TRAVEL
$_____________________

C.  SUPPLIES/MATERIALS
$_____________________

D.  EQUIPMENT
$_____________________

E.  CONTRACTUAL SERVICES
$_____________________

F.  OTHER 
$_____________________

                  TOTAL
$_____________________

The TOTAL of your BUDGET must equal the amount of your allocation as shown  on the CONTRACT FACE PAGE.
The BUDGET is intended to show the items of expense which will be funded under this Contract.  Please do not show the entire cost of the project if it exceeds the amount of funding provided by this Contract.

Questions regarding Budget preparation?  Call 518-486-3905

Budget Detail Sheet
	A. SALARIES, WAGES AND FRINGE
Name

Title

Hourly 
Wage or Rate

Hours Worked
Per Week

Amount Charged to
Project




TOTAL SALARIES, WAGES AND FRINGE
$____________________
	B. TRAVEL 

Please indicate destination, purpose and cost of such travel.




TOTAL TRAVEL  
$____________________



Budget Detail Sheet
	C.  SUPPLIES/MATERIALS 

Please use general categories such as office supplies, printing supplies, small tools, building materials and like category descriptions.  Indicate the cost of each category.




TOTAL SUPPLIES/MATERIALS 
$____________________
	D.  EQUIPMENT 

      Please list each item of equipment that exceeds $200.00 per item and has a useful life

      of one year or more.  Group items of less than $200.00 each into general categories 

      indicating total cost per category.




TOTAL EQUIPMENT
$____________________

Budget Detail Sheet
	E.  CONTRACTUAL SERVICES  

     This category includes items such as telephone, postage, rent, utilities, rental or repairs to equipment, lease of equipment, contracted services and contracted construction costs.




TOTAL CONTRACTUAL SERVICES
$____________________
	F. OTHER  

Please specify what these costs are.




TOTAL OTHER   




         $____________________

