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TO: Holders of the Financial Planning and Control Manual
SUBJECT: Revenue Manual Update - Bank Accounts

* This supersedesthe bank account administration provisionscontained in Part
IV / Chapter 3.060 of the UCS Financial Planning & Control Manual

Attached is amended section 3.060 of Part VI of the Financial Planning & Control Manual. The
amendments reflected herein relate to the policies and procedures which govern the establishment and
administration of bank accounts used for the deposit and safeguarding of State and other public fundsheld
by the courts and agencies of the Unified Court System.

Particular attention to be directed to section 3.060.5 of this chapter. Effective immediately, the
tranamittal of bank account book balanceinformationto the Department of Taxation & Finance, asrequired
pursuant to section 107 of the State Finance Law, is to be completed by the fifth day following the
conclusion of each month via email.

Please ensure distribution of thisbulletin to all personne within your respective jurisdictions who
may be responsible for the management of UCS bank accounts, or the monitoring of internal controls
relating thereto.

4 ESP, SUITE 2001, EMPIRE STATE PLAZA, ALBANY, NEW YORK 12223

PHONE: 518-474-8172 . FAX: 518-474-3218 . JDECHANT@COURTS.STATE.NY.US



