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TO: All Holders of the Financial Planning and Control Manual

BULLETIN NUMBER:        264 November 12, 1999

SUBJECT: Calendar Year-End Procedures - Y2K Processing

Attached is a copy of OSC Accounting Bulletin A-459, dated November 10, 1999.  This bulletin
details special year-end 1999 processing schedules necessary to minimize Y2K- related disruptions in the
operation of the Central Accounting System (CAS).  Following are just some of the  key dates which should
be noted:

• The CAS will be unavailable on December 30 and 31, 1999 and will not again be available until
January 3, 2000.

• December 29, 1999 will be the last day in calendar 1999 to post payment and revenue transactions.
All transactions entered after this date will be posted in January, 2000.

• Administration payroll period 20 charges (payroll ending January 5, 2000) will be posted to the
CAS by December 29, 1999. 

• All vouchers and journal vouchers to be processed/paid  prior to December 29, 1999 which are
entered into the CAS by OSC staff must be received no later than December 23, 1999.
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• All contracts to be processed prior to the end of calendar year 1999 must be received by OSC no
later than December 15, 1999.

Please ensure distribution of this bulletin to all personnel within your respective jurisdictions who
may be responsible for the processing of, or the monitoring of internal control procedures relating to,
financial transactions processed via the Central Accounting System.
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PURPO SE To ale rt age ncie s  to (1) CAS dow ntim e  on 12/30-31 and 
(2) plans  for acce le rating ye ar-e nd transactions .

YEAR-END  P Th e  Ce ntral Accounting Syste m  (CAS) w ill not be  
SCH EDULE/   available  on 12/30 and 12/31 to allow  for th e  follow ing
CAS DOW NTIM E sch e dule :

T 12/11,18 CAS available  Saturdays  for ye ar-e nd
proce s s ing

T 12/29 CAS w ill com e  dow n at 6:00 p.m .
(Daily, w e e k ly, m onth ly and q uarte rly 
re ports  and file s  w ill be  produce d as  of 
12/29 /9 9 .)

T 12/29 ,30 Re ports  and file s  forw arde d to age ncie s  as
usual

T 12/31 Back up of O SC syste m s

T 1/1 Controlle d re s tart of CAS com pone nts .  O SC
te s ting of production CAS including various
transactions  and com m unication link s .

T 1/3 CAS available  to all us e rs  for proce s s ing.
Re ports  and file s  forw arde d to age ncie s  for
transactions  proce s s e d on 1/1.

ACCELERATING 
TRANSACTIO NS

– Re ve nue P 12/29  w ill be  th e  last date  in 19 9 9  to re cord re ce ipts  in
th e  CAS.

T Cas h  re ce ipts  transactions  and re m ittance s
s h ould continue  to be  s e nt to O SC and Tre asury
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on 12/30 and 12/31.  Th e s e  transactions  w ill be
poste d w h e n th e  CAS com e s  on-line  in January.

– Payroll P Th e  D e ce m be r 30 and January 5th  payrolls  w ill be
bulk loade d and re le as e d to th e  CAS so th at all
appropriation ch arge s  w ill be  poste d in th e  CAS by
12/29 /9 9 .  

T Th e  paym e nt date  for th e  ins titution payroll of
12/30 w ill be  12/29 .

T Ch e ck  date  w ill re m ain 12/30.

T Age ncie s  s h ould contact Tre asury re garding
pick up of th e  1/5/00 payroll ch e ck s .

T Se e  Payroll Bulle tin 118 for additional
inform ation.

– Journal P Journal transfe rs  e nte re d by O SC, including fringe  
   Transfe rs be ne fit paym e nts , m ust be  re ce ive d by 12/23 to be

proce s s e d by 12/29 .

P Journal transfe r bulk loads  can not be  proce s s e d by O SC
afte r 12/28.

– Contracts P Contracts  th at ne e d to be  approve d prior to th e  e nd of
th e  cale ndar ye ar m ust be  re ce ive d no late r th an 12/15
to allow  sufficie nt tim e  for re vie w  and proce s s ing.

– Paym e nts P Age ncie s  are  e ncourage d to w ork  w ith  paye e s  to
acce le rate  paym e nts  as  follow s :

T Vouch e rs  e nte re d by O SC m ust be  re ce ive d by
12/23 to be  paid by 12/29 .
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T Us e  Paym e nt Date s  of 12/29 /9 9  or e arlie r, or

paym e nts  w ill be  m ade  in January.

T 'Quick  Pay' vouch e rs  for m e rch andis e  and trave l
(Batch  Type s  KPV and KTV) m ust be  ce rtifie d by
12/28.  Quick  Pay vouch e rs  for re funds  m ust be
ce rtifie d by 12/27.  

T Sch e dule d Contract Paym e nt (SCP) vouch e rs
m ust be  ce rtifie d by 12/28.

T H igh  priority local as s is tance  paym e nts  w ill be
m ade  no late r th an 12/27.

QUESTIO NS? P D ire ct q ue s tions  on th is bulle tin as  follow s :

- CAS Availability Accounting Info. Ce nte r (518) 473-1170
AcctSys @ osc.state .ny.us

- Re ve nue Re ve nue (518) 474-4006
Pclark @ osc.state .ny.us

- Payroll Ch e ck  Pick up Tre asury (518) 474-2278
Euge ne _M ullane y@ tax.state .ny.us

- Journal Transfe rs Appropriations (518) 474-4023
Approps @ osc.state .ny.us

- Contracts Contract Proce s s ing (518) 474-3488

- Paym e nts  State  Expe nditure s (518) 474-4868
Custom e r Se rvice STExpe nd@ osc.state .ny.us


