STATE OF NEW YORK
UNIFIED COURT SYSTEM

AGENCY BLDG. 4 - 19TH FLOOR
4 ESP, SUITE 2001
EMPIRE STATE PLAZA
ALBANY, NEW YORK 12223-1450
(518) 474-4971

JONATHAN LIPPMAN
Chief Administrative Judge

ANN T. PFAU
Deputy Chief Administrative Judge

TO: All Holders of the Financial Planning and Control Manual

NEW ACCOUNTING PROCEDURES

OFFICE OF COURT ADMINISTRATION
DIVISION OF FINANCIAL MANAGEMENT

JOSEPH M. DeCHANTS
Assistant Deputy Chief Administrator

BULLETIN NUMBER: 264

November 12, 1999

SUBJECT:  Cadendar Year-End Procedures - Y 2K Processing

Attached is a copy of OSC Accounting Bulletin A-459, dated November 10, 1999. This bulletin

details special year-end 1999 processing schedules necessary to mi
operation of the Central Accounting System (CAS). Following arej
be noted:

nimize Y 2K- related disruptionsin the
ust someof the key dateswhich should

. The CAS will be unavailable on December 30 and 31, 1999 and will not again be available until

January 3, 2000.

. December 29, 1999 will bethelast day in calendar 1999 to post payment and revenue transactions.
All transactions entered after this date will be posted in January, 2000.

. Administration payroll period 20 charges (payroll ending January 5, 2000) will be posted to the

CAS by December 29, 1999.

All vouchers and journal vouchers to be processed/paid prior to December 29, 1999 which are

entered into the CAS by OSC staff must be received no later than December 23, 1999.



. All contracts to be processed prior to the end of calendar year 1999 must be received by OSC no
later than December 15, 1999.

Please ensure distribution of this bulletin to all personnel within your respective jurisdictions who
may be responsible for the processing of, or the monitoring of internal control procedures relating to,
financial transactions processed via the Central Accounting System.
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PURPO SE To allrtagencies t (1) CAS dow ntime on 12/30-31 and

YEAR-END n The CentraBAccounting Systtm (CAS)w i Enotbe
SCH EDULE/ avaikbll on 1230 and 1231 to albw fortie fo Bbw ing
CAS DOWNTME schedul:

T 12/11,18 CAS awaihbl Saturdays foryear-end

T 12/29 CAS willcome down at6:00 p.m.
(Daik, week ¥, mont ¥ and quarerk
reports and fills wilbe produced as of
122949 )
T 12/29,30 Reports and fills forw arded t agencies aj
usual
T 1231 Back up oFOSC systms
T1A Contro Bd restartofCAS com ponents. 0SC
tsting of production CAS inc Blding \ariou
transactions and com m unication hks.
T1/43 CAS anaibhbll o aBusers for processing.
Reports and fills forw arded to age ncies for
transactions processed on 1/1.
ACCELERATNG
TRANSACTD NS
—Re\£nue = 1229 willbe e hstdat in 1999 1 record receipt i
te CAS.
T Cash receipts transactions and remittances

sh oul continue © be sentto 0SC and Treasury

rating ye ar-nd transactions.

processing
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on 12/30 and 12/31. These transactions w i lbe
posttd when tte CAS comes on- ke in January.

—Payro il = The December 30 and January 5t payroll wilbe
bull baded and re lased o te CAS so tat al
appropriation charges willbe postd in te CAS by
12229 A9 .

T The paymentdat for e institution payro Bof
1230 willbe 12/29 .

T Check dat willremain 12/30.

T Agencies shoull contact Trasury regarding
pickup ofte 1/5/00 payroHchecks.

T See Payroll Bulltn 118 for additonal

inform ation.
—Joumal m Joumalrans®rs entred by O0SC, inc hding fringe
Transfers bene fit payments, must be receined by 1223 to be

processed by 12/29 .

= Jouma lrans rbu I bads can notbe processed by 0SC
afer 12/28.

—Contracts L Contracts t atneed to be approned priorto tie end off
te calndaryear mustbe receined no Rert an 12215
 albw sufficienttime for renew and processing.

—Payments = Agencies are encouraged t wor witt payees ©
acce Iratt payments as folbws:

T \ouchers enttred by OSC mustbe receined by
1223 1 be paid by 12/29 .
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T Use Payment Datts of 1229A9 or earkr, or
payment willbe made in January.

T "Quick Pay' wouchers formerc andise and tra\e i
(Batch Types KPvVand KTV)musthbe certified by
12/28. Quick Pay wouchers for re funds m ustbe
certified by 12.27.

T Schedulld Contract Payment (SCP) \wouchers
mustbe certified by 12/28.

T High priority Bbcallassistance payments wilbe
made no hert an 12/27.

QUESTDODNS? . Directquestions on tis bu Mtin as foBws:

- CAS Avai hbi ity Accounting hfo. Centr (518)473-1170
AcctSys @ osc.state .ny.us

- Re\nenue Re \e nue (518)474-4006
Pchrk @ osc.state .ny.us

- PayroBCheck FAckup Treasury (518)474-2278
Eugene_Mu Bhney@ tax.stat .ny.us
- JoumalTrans®rs Appropriations (518)474-4023
Approps @ osc.stat .ny.us
- Contracts Contract Processing (518)474-3488
- Payments Stat Expenditures (518)474-4868
Custom e r Se n4ce STExpend@ osc.stat .ny.us




