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TO: All Holders of the Financial Planning and Control Manual

BULLETIN NUMBER:        277 February 7, 2001

SUBJECT:    New Contract Batch Types

This supersedes the provisions of New Accounting Procedures
Bulletin number 272, issued September 6, 2000.

Attached is OSC Procurement and Disbursement Guidelines Bulletin G-194, dated February
6, 2001. This bulletin outlines the recent administrative reorganization of the State Comptroller’s
Bureau of Contracts and establishes new contract batch types which are intended to facilitate this
reorganization.  The batch types listed in bulletin G-194 replace those promulgated via G-187.

Please distribute this bulletin to all personnel within your respective jurisdictions who may be
responsible for the processing of, or the monitoring of internal controls relating to, UCS contracts
and other procurement activities.



IFB Team is responsible for the audit of any
commodity contract awarded on a sole or single source basis as
well as revenue contracts that are awarded pursuant to an IFB.
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IFB has been issued. This
would include all construction contracts and other
construction-related documents except for Quick Contracts. In
addition, the  

g The IFB Team  is responsible for the audit of any contract or
purchase order awarded where an  

In addition,
the RFP Team  is responsible for the audit of any service
contract awarded on a sole or single source basis as well as
revenue contracts that are awarded pursuant to an RFP.
Charlotte Breeyear is Team Chief of the RFP Section and is
assisted by Cathy Smith and Bill Hughes.

p The RFP Team is responsible for the audit of any contract or
purchase order awarded where an RFP is utilized.  

Sickler will have responsibility for the
Procurement Review Group. In addition to other administrative
responsibilities in her position as Assistant Director, Joan Sullivan
will have responsibility for the Systems Management Group.
Following is a brief description of the areas of responsibility for
each section within the two groups.

Procurement
Review Group The PRG will consist of three teams: Request for Proposal (RFP);

Invitation for Bid (IFB); and Grants and Quick Contracts.

-
Procurement Review Group (PRG) and Systems Management
Group (SMG). Wayne  
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Purpose On September 18, 2000, the Bureau of Contracts reorganized its
operations to better serve our customers. The reorganization was
announced in Bulletin G-187 dated August 18, 2000. The batch
types listed in that bulletin have been changed. This bulletin lists
the batch types that are to be used for all future contract
submissions and replaces Bulletin G-187 in its entirety.

Bureau of Contracts The Bureau of Contracts now consists of two primary groups  



C2K, TCC, and TRC have been deleted and will be
removed from the Central Accounting System as of February
1, 2001. In addition, the chart below lists the batch types for
those contracts requiring the prior approval of the
Comptroller only. The batch types for T-contracts (TNT and
TNC), the batch types for purchase orders as well as the batch
type for encumbrances only (ECC) are not affected by this
bulletin and, therefore, are not listed.)
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support-
type functions. These teams include: Agency Training,
Information Resource Management, External Policy, and
Administration, such as Freedom of Information Law (FOIL)
Requests and Procurement Protests. Jerry Lipfeld is the Team
Chief of the Agency Training Team, Dan Ryan is the Team Chief
of the Information Resource Management Team, Ralph Doyle is
the Team Chief for Administration, and Jim Hettie is the Team
Chief of External Policy.

The chart below lists the batch types that will be used to identify
the Group or Team to whom contracts and amendments will be
forwarded, when the respective batch type is used.  (Note: The
batch types 

-
Method of Selection

The SMG Group consists of several teams that provide  

(MOUs), and bond issue related
contracts. Dan Agosto is the Team Chief of the GQC Section
and is assisted by Dan Robinson.

Systems
Management Group

Batch Type 

> The Grants and Quick Contracts Team (GQC)  is
responsible for the audit of grant contracts, quick contracts,
architect and engineering contracts, leases, negotiated
contracts, such as land transactions, repayment agreements,
intergovernmental agreements 

JFB Section and is
assisted by Ken Cozzy.
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Theodore Winnie is the Team Chief of the  
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6 Em ergency con tracts other than those processed as Q u i ck C on tracts.
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5 I nc l udes DOT m iscellaneous agree m en ts f or sno w and i ce , arterial m a i n t enance , e t c .
4 DOT agree m en ts w it h railroads for grade crossing eli m i na ti on pro j ec ts, etc.

R I P .3 I nc l udes revenue con tracts a w arded pursuan t t o an 
I FB .’ I nc l udes revenue con tracts a w arded pursuan t t o an 

’ OGS P - C on tracts and A gency P A ’s

6,200l
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6,200l

Please keep in mind that submitting a contract or amendment under
an incorrect batch type may result in delaying the review and
approval of that contract or amendment. Any questions regarding
this bulletin, please call (5 18) 474-3488 for assistance.

We appreciate your indulgence during our time of transition. This
is the only distribution of the bulletin; please disseminate to all
appropriate department staff. We feel this change will be useful in
better serving your agency’s needs.
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