Instructions for Completing
Examiner Reports

Following are the steps to Download, enter information, Save and Print the Examiner
reports on the Web site.

From the Forms page on our web site select the link for the
Examiner's Report on Guardian's Initial Report or the
Examiner's Report on Guardian's Annual Report form.
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The following File Download window should be displayed:

X
& Saome files can harm pour computer. [F the file information below
ot looks zuzpicious, or you do not fully trust the zource, do not open or
zave this file.

File name: Initial Report.exe
File type:  Application

Framm; Lt Examiner

& Thiz type of file could harm pour computer if it containg
malicious code.

‘Wwhiould you like to open the file or zave it to your computer?

Open | Save Cancel tdore |nfo

¥ | &lwavs ask before opening this bpe of file

The default option is to Save the file.
Click the Save button.



Instructions for Completing
Examiner Reports

The following Save As screen will be displayed.

2lx]
Save in: I@Temp j ] e
FRED JOMNES. exe
Initial Report. exe
w979 lenu. exe
QSVGVIEW‘EXE
My Documents
My Computer
“ﬁ
File name: Ilnilial Repoit.exe j Save |
Save as bype; IApp\icaliDﬂ j Cancel |
5

Select the location in which to save the file.
Then click the Save button.

The following Download Complete screen should appear:

Download complete B ] S
B
Download Compleke
Saved:

annual Report. exe from L\Examiner

EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEENEEEEEEERER
Downloaded: SA0 KB in 1 sec

Download ko C:ATempiannual Report. exe

Transfer rate: 560 KBf5ec

[™ Cloze thiz dialog biox when download completes

Open | Open Folder | Cloze I

Press the Close button or the Enter key. The window will close.
Or

Press the Open button to launch the Omni Form document that was just saved.

-2-
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The Omni Form splash screen should appear:

OmniForm Mailable Filler . 5'
‘welcome to OrmniForm Mailable Filler.
This form wag created with OmaiForm - the eaziest way bo

create digital farmz and collect data.

ScanSoft offers a wariety of products for creating and filling
electronic farms including:

* OmniForm
* OmniForm Form Drata Management Filler
= g0mniForm.com, ScanSoft's 551 -secure e-form hosting zite

Tao learn more about how pou can benefit fram electronic forms,
MAILABLE FILLER wigit ScanSoft's Web site at hittpc A scanzoft. com for more
information about these products, including details on pricing
and purchasing.

© Copyright ScanSclt, Inc.

Click the OK button.

The form should open.

{':g Annual Report - OmniForm Mailable Filler 5 Dlll
Ble Edt ‘“iew Tools Help

HsalxzalF HE

EXAMINER'S REPORT

ON ANNUAL REPORT OF GUARDIAN,
COMMITTEE OR CONSERVATOR*
(MHL § 81.31)

Wame of [ncaparitated Person:

Name of Guardian:

Index No.:

Wame of Judze or Justice Appointing Guardian:

Date of OrderJndgment Appointing Guardian

Date of filing of Guardian's Annual Report:

Date of filing of Guardian's Last Annuval Report

I- GENERAL

1 L RC R SRS e SR -7

Ready

WﬁWl—;

All fields which can be filled in are hi-lighted in yellow.
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Maximize the form on your screen by clicking the maximize button on the title bar of the
window.

18 Anrwal Repnet - Dmedfarm Mallable Filler == =8|
% |

e ER Vew Took Hep

B S ¥ 5a

EXAMINER'S REPORT
ON ANNUAL REPORT OF GUARDIAN,
COMMITTEE OR CONSERVATOR*
{MHL § $1.31)

Hame of Pemon

Hame of Guardian

Index Mo
Wame of Judge of Justice Appointing Guardian

Date of ¢ udgment Appaisting Guardias

Date of filing of Guardas's Annml Report |

Date of filing o

asl Anmual Repart |
1- GENERAL

Press the Tab key on your keyboard to move to the first field in the form.
63

EXAMINER'S REPORT

ON ANNUAL REPORT OF GUARDIAN,
COMMITTEE OR CONSERVATOR*

(MHL § 81.31)

Wame of Incapacitated Person: ]

Mame of Guardian:

Index No.:

Name of Judge or Justice Appointing Guardian:

Date of Order/Tudgment Appointing Guardian:

The cursor will flash in the field.
Type the appropriate information in the field.
Use the Tab key to move forward through each field in the document.

The Tab key will also move the cursor to the next page if you are in the last field of a
page.

Shift + Tab will move you back a field.

You may also use the mouse button to click in a field.
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In Text fields you can create a new line of text by pressing the ENTER key.

efer to committees or conservators

REVISED 3/98

BEE s [ o |

The number of pages in the form are displayed at the bottom of the Omni Form
page.

You can navigate between pages by using the mouse to click on the page
number.

After completing the form you can Save it, with the data, as a new form.
From the File menu item, select the Save as... option.

The Save As window will appear:

k> =
3 Annual Report - OmniForm Mailable Fillerd =100 x|
File Edit Miew Tools Help

H(sSa|%2alF g

2 Has suardian discharged the duty to visit the incapacitated person at least four b
jl=icave As 2]

lEnd Save in I@Temp j L o £f -

Annual Report exe
FRED JOMES.exe
Initial Report, exe
mwaFIlenu.exe
SVGYiew . exe

File: name:

Azl Hep Save I
 Asused i 52¥E 38 type | OmriFom Malable Filer = Cancel latoss
kel
L .

&

¥

REVISED 3198

Ready BEE o [ W[
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Enter a new name for the form (i.e. John Doe) and press the Save button.

g, Examiner's compensation is governed by 22 NYCRR 806.17 (c). In estates of $5000 or
more, attach claim for examiner's fee, together with reasonable and necessary
disbursenxnts. In estates of less than $5000, submit standard state voucher.

el
: Save in I;}Temp j = o -
Apnl 21, 2004 :
TR e Annual Repork, exe
Date of this Re] FRED JCMES. exe
Initial Report. exe
i mwS7Ilenu exe
SWiGView. exe —
File name: IJohn Do Save I
Save astype: | DrnriFarm Maiable Filer = Cancel | —
A

(YOUT RIS AT10 2007 ess)

A new file will be created and the original form will be saved in it’s original, blank state.
Optionally you can print the document without saving it.

Select the Printer icon from the tool bar

EXAMINER'S REPORT
ON GUARDIAN'S INITIAL REPORT

(MHL §§81.30.51.32 [a] [1])

Wame and addreas of Incapacitated Pergon:

20x
i~ Printer .
L CEEE 5| e Click the OK button.
Status: Ready

Type: Lexmark TE32
Wwhere:  IP_10.318.30

The completed form will be printed.

Comment; I Prirt to file:
i i e Close and don't save the form.
o Al Mumber of copies: IW Ei
T Hee - The blank form should be preserved for future use
.12 5 Collate . .. .
€ Cunentpage BB with the original file name.
™ Priet Paper Color ak. | Cancel |




